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TOWN OF BASSENDEAN

MINUTES

BASSENDEAN YOUTH ADVISORY COUNCIL MEETING
HELD AT BASSENDEAN YOUTH SERVICES
CORNER WEST AND GUILDFORD ROADS, BASSENDEAN

ON FRIDAY, 31 MARCH 2017 AT 5.09PM

1.0 DECLARATION _ OF OPENING/ANNOUNCEMENT OF
VISITORS

Mr Matthew Pearson volunteered to be Chairperson. He declared
the meeting open at 5:09pm, welcomed all those in attendance
and conducted an Acknowledgement of Country.

2.0 ATTENDANCES, APOLOGIES AND APPLICATIONS FOR
LEAVE OF ABSENCE

Present

Mr Matthew Pearson (Chairperson)
Mr Jacob Cleverly

Mr Michael Young

Officers

Greg Neri, Manager Youth Services
Ayden Mackenzie, Youth Development Officer

Members of the Public

Mr Jack Richardson
Mr Adam Foster

Mr Ethan Collins

Mr Clayton Oxenham

3.0 DEPUTATIONS

Nil
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Minutes of the Bassendean Youth Advisory Council meeting

COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1

MOVED Michael Young, Seconded Jacob Cleverly, that the
minutes of the Bassendean Youth Advisory Council meeting held

on 25 November 2018, be confirmed as a true record.
CARRIED

4.0 CONFIRMATION OF MINUTES
4.1
held on 25 November 2016
5.0 WORKSHOP TOPIC
5.1 GRAVITS Youth Festival

The YAC reviewed the Gravit8 Youth Festival. The YAC felt that
a Friday evening event along with a February date worked a lot
better than in previous years.

The Facebook and school advertising was successful with over
500 people in attendance. It was suggested that different styles
of advertising cards for each of the two schools should be used
s0 that the success of the school visits can be gauged.

It was felt that the video board was a success for both advertising
in the lead up to the event and on the day to provide a live feed
of the action. It was suggested that it would be good if the camera
can be wireless so it can roam around the event site. Youth
Service staff undertook to investigate this option.

Positive feedback was received about the virtual reality
demonstration and ‘have-a-go’ and it was felt this should be
included in future events.

There was some confusion about the event start time with regards
to registration and it was suggested that the event could have a
‘soft’ start.

While the ‘3on3’ basketball competition was not as popular as
originally thought, the YAC felt it was a good addition to the event
and with more advertising in future years it would attract more
people.

Overall, the YAC felt the event was a resounding success.
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6.0 BUSINESS DEFERRED FROM PREVIOUS MEETING
Nil, |
7.0 REPORTS
Nil.
8.0 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
Nil.
9.0 ANNOUNCEMENTS _OF NOTICES _OF MOTION FOR THE :
NEXT MEETING
Nil.
10.0 CLOSURE

The meeting closed at 6.28pm.

The next meeting is to be held on Friday, 28 April 2017 at
Bassendean Youth Services, corner Guildford & West Roads,
Bassendean, commencing at 5.00pm.



TOWN OF BASSENDEAN

MINUTES

BASSENDEAN YOUTH ADVISORY COUNCIL MEETING
HELD AT BASSENDEAN YOUTH SERVICES
CORNER WEST AND GUILDFORD ROADS, BASSENDEAN

ON FRIDAY, 28 APRIL 2017 AT 5.02PM

1.0

DECLARATION OF OPENING/ANNOUNCEMENT OF

VISITORS
Mr Matthew Pearson volunteered to be Chairperson. He

declared the meeting open at 5:02pm, welcomed all those in
attendance and conducted an Acknowledgement of Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Mr Matthew Pearson (Chairperson)
Mr Michael Young

Mr Jacob Cleverly

Officers

Greg Neri, Manager Youth Services
Ayden Mackenzie, Youth Development Officer

Members of the Public

Mr Jack Richardson
Mr Adam Foster

Mr Callumm Oxenham
Mr Ethan Collins

Mr Clayton Oxenham

DEPUTATIONS

Nil
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4.0

CONFIRMATION OF MINUTES

5.0

4.1

Minutes of the Bassendean Youth Advisory Council
meeting held on 31 March 2017

COMMITTEE/OFFICER RECOMMENDATION — [TEM 4.1

MOVED Michael Young, Seconded Jacob Cleverly, that the
minutes of the Bassendean Youth Advisory Council meeting

held on 31 March 2017, be confirmed as a true record.
CARRIED

WORKSHOP TOPIC

5.1

5.1

Children having Children

The Youth Advisory Council discussed the recent case in the
media of young NSW teenagers having a child of their own.
Generally, the YAC felt that they were 100 young to be having a
child of their own. One YAC member commented “the teens are
foo young to make an informed, intelligent decision”.

The consensus of those present was that the parents of the
teenagers should take legal responsibility for the baby with the
teenagers being present and part of its life.

It was noted by some present that the parents of the teenagers

also have a responsibility to ensure their children are safe and
not having sex at a young age.

Cage Fighting in WA

The YAC spoke about cage fighting with regards to if it should
be legalised in Western Australia. Those present had a range of
views of the topic. Some suggested that it should be legalised
but the referees should have more training to know when to stop
a fight, while other suggested it could be up to the fighter's team
to ‘tap out' for them.

One YAC Member felt that people shouldn't be fighting for sport,
suggesting that “it's not 400AD and the coliseum hasn't been in
use for years”. Consensus suggested that at the very least
matches should be called off when blood is drawn, knock outs
occur, bones are broken or the opposition taps out.
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An opposing opinion suggested that the purpose of the cage
was for the safety of the fighters, stating that he “would rather
watch it in a cage then in a boxing ring where you can fall out of
it".

It was felt by some that if the person is beaten the referee
should intervene. They felt that the rules are made very clear to
competitors so if breaching them, they should receive a
reprimand for it

6.0 BUSINESS DEFERRED FROM PREVIOUS MEETING
Nil.

7.0 REPORTS
Nil.

8.0 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
Nil.

9.0 ANNOUNCEMENTS _OF NOTICES OF MOTION FOR THE
NEXT MEETING
Nil.

10.0 CLOSURE

The meeting closed at 6.12pm.

The next meeting is to be held on Friday, 26 May 2017 at
" Bassendean Youth Services, corner Guildford & West Roads,
Bassendean, commencing at 5.00pm.



TOWN OF BASSENDEAN

MINUTES

BASSENDEAN YOUTH ADVISORY COUNCIL MEETING
HELD AT BASSENDEAN YOUTH SERVICES
CORNER WEST AND GUILDFORD ROADS, BASSENDEAN

ON FRIDAY, 30 SEPTEMBER 2016 AT 5.05PM

1.0

DECLARATION OF OPENING/ANNOUNCEMENT OF

2.0

VISITORS
Mr Matthew Pearson volunteered to be Chairperson. He declared

the meeting open at 5:05pm, welcomed all those in attendance
and conducted an Acknowledgement of Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Mr Matthew Pearson (Chairperson)
Mr Michael Young

Mr Jacob Cleverly

Officers

Greg Neri, Manager Youth Services
Ayden Mackenzie, Youth Development Officer

Members of the Public

Mr Adam Foster

Mr Ethan Collins

Mr Clayton Oxenham
Mr Andrew Harrison
Mr Jack Richardson

DEPUTATIONS

Nil
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4.0 CONFIRMATION OF MINUTES
4.1 Minutes of the Bassendean Youth Advisory Council meeting
held on 26 Auqust 2016
COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1
MOVED Jacob Cleverly, Seconded Michael Young that the
minutes of the Bassendean Youth Advisory Council meeting held
on 26 August 2016, be confirmed as a true record.
CARRIED
5.0 WORKSHOP TOPIC
5.1 Keen on Halloween
The YAC discussed the upcoming Keen on Halloween event and
agreed to run it again. They decided that the event would take
place in the same format as last year with ‘spooky letterbox’
competition and then a free family movie.
It was agreed to hold the movie at the Bassendean Skate Park
and to screen the ‘Minions Movie'. The YAC agreed to have a
sausage sizzle and slushies for people who came along.
5.2 Gravit8 Youth Festival
The YAC discussed the Gravit8 Youth Festival and decided to try
for a February date again rather than in December. The
justification for the move was due to School Holidays already
beginning for year 11s and year 12s in December and its
proximity to Keen on Halloween.
It was agreed that a smalt working party would be formed to work
out the details of the event.
6.0 BUSINESS DEFERRED FROM PREVIOUS MEETING
Nil.
7.0 REPORTS

Nil.
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8.0 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
Nil.

9.0 ANNOUNCEMENTS OF NOTICES OF MOTION FOR THE
NEXT MEETING
Nil.

10.0 CLOSURE

The meeting closed at 6.28pm.

The next meeting is to be held on Friday, 25 November 2016 at
Bassendean Youth Services, corner Guildford & West Roads,
Bassendean, commencing at 5.00pm.



TOWN OF BASSENDEAN
MINUTES

BASSENDEAN YOUTH ADVISORY COUNCIL MEETING
HELD AT BASSENDEAN YOUTH SERVICES
CORNER WEST AND GUILDFORD ROADS, BASSENDEAN

ON FRIDAY, 25 NOVEMBER 2016 AT 5.04PM

1.0

DECLARATION OF OPENING/ANNOUNCEMENT OF

2.0

VISITORS
Mr Matthew Pearson volunteered to be Chairperson. He

declared the meeting open at 5:04pm, welcomed all those in
attendance and conducted an Acknowledgement of Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Mr Matthew Pearson (Chairperson)
Mr Jacob Cleverly

Mr Michael Young

Officers

Greg Neri, Manager Youth Setrvices
Ayden Mackenzie, Youth Development Officer

Members of the Public

Mr Andrew Harrison
Mr Jack Richardson
Mr Adam Foster

Mr Ethan Collins

Mr Clayton Oxenham

EPUTATIONS

Nil
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4.0 CONFIRMATION OF MINUTES
4.1 Minutes of the Bassendean Youth Advisory Council
meeting held on 30 September 2016
COMMITTEE/QFFICER RECOMMENDATION — ITEM 4.1
MOVED Michael Young, Seconded Jacob C]e\}er]y, that the
minutes of the Bassendean Youth Advisory Council meeting
held on 30 September 2016, be confirmed as a true record.
CARRIED
5.0 WORKSHOP TOPIC
51 Keen on Halloween
The YAC reviewed Keen on Halloween and noted that even with
the rain it was still a successful event.
Due to the rain, the numbers were lower but YAC Members and
Staff were able to move the event inside the Youth Services
building.
Marketing via social media was positive with engagement from
around the metropolitan area and people outside of Bassendean
participating in decorating their letterbox and attending the free
family movie.
The letterbox competition was a success again with even more
people registering and participating than last year. The YAC felt
that the event should take place again in 2017.
6.0 BUSINESS DEFERRED FROM PREVIOUS MEETING
Nil.
7.0 REPORTS
Nil.
8.0 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN

Nil.
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8.0

ANNOUNCEMENTS OF NOTICES OF MOTION FOR THE

10.0

NEXT MEETING

Nil.

CLOSURE

The meeting closed at 6.34pm.

There will be no meeting in February due to the Gravit8 Youth
Festival but the working group will meet to further plan the
event.

The next meeting is to be held on Friday, 31 March 2017 at
Bassendean Youth Services, corner Guildford & West Roads,
Bassendean, commencing at 5.00pm.
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TOWN OF BASSENDEAN

MINUTES

MUNICIPAL HERITAGE INVENTORY REVIEW COMMITTEE
HELD IN THE COUNCIL CHAMBER, 48 OLD PERTH ROAD, BASSENDEAN
ON TUESDAY 6 JUNE 2017 AT 6.10PM

1.0 DECLARATION OF OPENING/ANNOUNCEMENT OF

VISITORS
The Presiding Member declared the meeting open, welcomed

all those in attendance and conducted an Acknowledgement of
Country.

2.0 ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

LEAVE OF ABSENCE

Present

Cr Paul Bridges, Presiding Member
Cr Gerry Pule, Town of Bassendean
Cr Bob Brown, Town of Bassendean
Peter Wittwer, Community Member
Jennie Collins, Community Member
Dr Sally Cawley, Community Member

Staff

Brian Reed, Manager Development Services
Christian Buttle, Senior Planning Officer
Timothy Roberts, Planning Officer

Amy Holmes, Minute Secretary

Public

Five members of the public were in attendance.

Apologies

Michael Grogan, Community Member

3.0 EPUTATIONS

Nil
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4.0

CONFIRMATION OF MINUTES

5.0

4.1

Minutes of the Meetings held on 9 August 2016

COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1

MOVED Jennie Collins, Seconded Cr Pule, that the minutes of
the meeting held on 9 August 2016 be confirmed as a true

record.
CARRIED UNANIMOQUSLY 6/0

ANNOUNCEMENTS BY THE PRESIDING PERSON

6.0

WITHOUT DISCUSSION

Nil

DECLARATIONS OF INTEREST

7.0

6.1

6.2

6.3

6.4

Cr Paul Bridges declared a financial interest as he is the owner
of 150 West Road, Bassendean which is included as a category
3 building on the current Municipal Inventory.

Cr Paul Bridges declared a financial and proximity interest as
he lives opposite the Nicoletto vineyard at 147 West Road.

Jennie Collins declared a financial interest as she is the owner
of 24 James Street and 64 Watson Street, Bassendean which
are included as a category 3 building on the current Municipal
Inventory.

Peter Wittwer declared a financiai interest as he is the owner of

4 Wilson Street, Bassendean which is included as a category 2
building on the current Municipal Inventory.

BUSINESS DEFERRED FROM PREVIOUS MEETING

Nil
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8.0

REPORTS

8.1

MHIRC - 1/08/16

Proposed adoption of the Town of Bassendean Municipal
Heritage Inventory 2017 (Ref DABC/LIAIS/2 Timothy
Roberts, Planning Officer)

APPLICATION

The purpose of this report is for the Municipal Heritage Inventory
Review Committee to consider the comments received, as a
result of advertising the draft Municipal Heritage Inventory (MHI)
and to provide a recommendation to Council.

Jennje Collins asked that it be noted that had Town staff
attended the meeting with the Kenny Street residents on 15
March the meeting would not have been so confroversial, as
staff would have been able to answer questions and provide
information. This was a lost opportunity for Town staff to meet
with residents.

OFFICER RECOMMENDATION — [TEM 8.1

That:

1.  Place Record No. 104 - Kenny Street Precinct 1 and Place
Record No. 105 - Kenny Street Precinct 2 be removed
from the draft Municipal Heritage Inventory;

2. The notion of a heritage area or areas be further
considered as part of (or in parallel with) the current review
of the Local Planning Strategy; and

3. The Committee endorses the other recommendations of
the Planning Officer as contained in Attachment 2 to this
report.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.1(a)

MOVED Cr Bridges, Seconded Cr Pule, that Place Record No.
104 - Kenny Street Precinct 1 and Place Record No. 105 -
Kenny Street Precinct 2 be removed from the draft Municipal

Heritage Inventory.
CARRIED UNANIMOUSLY 6/0

Point 2 of the Officer Recommendation lapsed for want of a
Mover.

Peter Wittwer declared a financial interest and left the meeting,
the time being 7.20pm.
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MHIRC - 2/08/16

MHIRC - 3/08/16

MHIRC - 4/08/16

COMMITTEE RECOMMENDATION — ITEM 8.1(b}

MOVED Cr Pule, Seconded Cr Bridges, that Council makes a
budgetary allocation in 2017/2018 sufficient to engage heritage
consultants to prepare guidelines for a Streetscape Protection
Area that encompasses the Town Lots in Eileen, Kathleen,
Kenny, Parker and Wilson Streets and any other appropriate
adjacent lots, in consultation with the residents of these streets
to protect the heritage values such that these can form part of
the review of the Local Planning Strategy and be later included
within the revised Local Planning Scheme.

CARRIED UNANIMOUSLY 5/0

Peter Wittwer returned to the meeting, the time being 7.21pm.

COMMITTEE RECOMMENDATION — ITEM 8.1(c)

MOVED Jennie Collins, Seconded Cr Pule, that Council makes
a budgetary allocation in 2018/2018 to enable consultants to
prepare design guidelines for Streetscape Protection Areas
throughout the Town and in consultation with affected residents
to protect the heritage values such that these can form part of
the review of the Local Planning Strategy and be later included
within the revised Local Planning Scheme.

CARRIED UNANIMOUSLY 6/0

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.1(d)

MOVED Cr Brown, Seconded Cr Pule, that the Committee
endorses the other recommendations of the Planning Officer as
contained in Attachment 2 to this report.

CARRIED UNANIMOUSLY 6/0

MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN.

9.0
Nil

10.0 ANNOUNCEMENTS OF NOTICES OF MOTION FOR THE
NEXT MEETING
Nil

11.0 CONFIDENTIAL BUSINESS

Nil
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12.0 CLOSURE

The next meeting date is to be determined.

There being no further business the Presiding Member declared
the meeting closed the time being 7.58pm.
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ATTACHMENT NO. 12

(O:\General\Covers attachments and confidential reports.doc)




BASSENDEAN LOCAL EMERGENCY MANAGEMENT COMMITTEE
HELD IN THE COUNCIL CHAMBER, 48 OLD PERTH ROAD, BASSENDEAN

ON WEDNESDAY 7 JUNE 2017, AT 3.30PM

TOWN OF BASSENDEAN
MINUTES

1.0

DECLARATION OF OPENING/ANNOUNCEMENT _OF

2.0

VISITORS

The Presiding Member declared the meeting open,
welcomed all those in attendance and conducted an

Acknowledgement of Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Cr Gerry Pule, Presiding Member

Cr Bob Brown

Daniel Forsdyke, St John of God Midland Hospitals
Mark Bettridge, Acting Senior Ranger

Ken Cardy, Manager Asset Services

Craig Garrett, District Officer DFES

Snr Sgt Mark Stoneman, OIC Kiara Police Station

Officers

Graeme Haggart, Director Community Development
Amy Holmes, Minute Secretary

Visitors
John Lane, EM Coordinator for WALGA

Apologies

Merveen Cross, Office of Emergency Management
Simon Stewert-Dawkins, Director Operational Services

DEPUTATIONS

Nil



Bassendean Local Emergency Management Committee

Minutes - 07/06/17
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4.0 CONFIRMATION OF MINUTES
4.1 Minutes of the Bassendean Local Emergency
Management Committee meeting held on 1 February
2017
COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1
MOVED Cr Brown, Seconded Mark Bettridge, that the
minutes of the BLEMC meeting held on 1 February 2017, be
confirmed as a true record.
CARRIED UNANIMOUSLY 7/0
5.0 ANNOUNCEMENTS BY THE PRESIDING PERSON
WITHOUT DISCUSSION
The Presiding Member welcomed and thanked those in
attendance for making the time to come.
6.0 DECLARATIONS OF INTEREST
Nil
7.0 BUSINESS DEFERRED FROM PREVIOUS MEETING
Nil
8.0 OFFICER REPORTS
8.1 Revised Local Emergency Management Arrangement

and Revised Local Recovery Pian

The Town is required by legislation to renew its Local
Emergency Management Arrangements (LEMA) and Local
Recovery Plan (LRP) every five years. The Town’s LEMA and
LRP are now overdue for renewal.

Acknowledging the documents were coming due for renewal,
Committee established a Working Group to undertake the
task of producing compliant documenis. While the Working
Group was progressing to establish the new documents, the
State Emergency Management Committee (now Office
Emergency Management (OEM)) released new template
documents to assist Local Governments to prepare compliant
Arrangements.
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BLEMC - 1/06/17

8.2

BLEMC - 2/06/17

In February 2017, the Town contracted Mr John Lane, EM
Coordinator for WALGA to complete the LEMA and LRP.

Mr Lane attended the meeting and briefed the Committee on
the documents:-

- Local Emergency Management Arrangements 2017

- Local Recovery Plan 2017

- Contacts and Resources Register

Once approved by the Committee the documents will be
forward to the District Emergency Management Committee
for endorsement. Once endorsed, the documents can then
be presented to Council for adoption and forwarded to OEM
for registering.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.1

MOVED Mark Stoneman, Seconded Mark Bettridge, that the
draft Local Emergency Management Arrangements and draft
Local Recovery Plan that were attached to the Bassendean
Local Emergency Management Agenda of 7 June 2017, be
endorsed and referred to District Emergency Management
Committee for endorsement.

CARRIED UNANIMOUSLY 7/0

Flood Marker Discs

At the February 2107 meeting, the Bassendean Local
Emergency Management Committee resolved to support the
replacement of the Flood Marker Bands on Western Power
poles with Flood Marker Discs.

The discs have now been manufactured and delivered to the
Town. A sample will be made available at the meeting.

All previous iterations of the mitigation exercise will be
removed and the discs attached at the height of water in a
1% flood event. The flood signs (mostly located where a 4%
flood event inundates roads) will be updated to reflect the
change.

Installing flood markers at the end of jetties to denote the
depth of the flood water at that point, will be listed for Council
consideration in the draft 2017/18 Budget.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.2

MOVED Ken Cardy, Seconded Daniel Forsdyke, that the
information on the flood marker discs be received.
' CARRIED UNANIMOUSLY 7/0
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8.3

BLEMC - 3/06/17

8.4

2017 Annual and Preparedness Report Capability Survey

Each year the Town, along with a further 169 Agencies that
make up the Emergency Management (EM) sector, complete
an Annual Report on actions with respect EM functions in the
preceding 12-month period and a Preparedness Capability
Survey. Both reports are provided to Office of Emergency
Management {OEM) who compile a report to the Minister for
Emergency Services that provides a state-wide view of
capability, readiness and preparedness.

This year, OEM have combined the two reports as an online
survey.

The Director Community Development will complete the
survey and provide a copy at the next meeting.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.3

MOVED Mark Bettridge, Seconded Mark Stoneman, that the
information on the 2017 Annual and Preparedness Report
Capability Survey be received.

CARRIED UNANIMOUSLY 7/0

Emergency Management Agency Reports

QOffice of Emergency Management (OEM)

The Office of Emergency Management report was tabled at
the meeting.

District Emergency Management Committee (DEMC)

- The Central District Management Committee met on 24 May

2017. Minutes of the prior meeting were included with the
agenda.

North & East Metropolitan Recovery Group

No meeting has been conducted in the past quarter.

WALGA EMAG

The EMAG met on 4 April 2017. The minutes of the meeting
were included with the agenda.



Bassendean Local Emergency Management Committee

Minutes - 07/06/17

Page 50of 9

BLEMC - 4/06/17

8.5

BLEMC - 5/06/17

Local Welfare Commitiee

No meeting has been conducted in the past quarter. Child
Protection Family Support has indicated preparedness to
convene a Local Welfare Commitiee meeting for the Midiand
District in the near term.

COMMITTEE/QFFICER RECOMMENDATION — ITEM 8.4

MOVED Ken Cardy, Seconded Daniel Forsdyke, that the
Emergency Management Agency Reports be received.
CARRIED UNANIMOUSLY 7/0

River Event Hazard Management Agency

At the last meeting the Director Community Services was
asked to investigate who would be the Hazard Management
Agency (HMA) for an emergency event on the river in the
Town and of the Town'’s role and responsibility.

The Office of Emergency Management advise that the HMA
is dependent on the nature of the emergency. In most cases,
the HMA will be WAPOL, but the Department of Water or
Australian Maritime Safety Authority will assume the role
where a vessel becomes a hazard or releases diesel/oils.

Regardless, it is unlikely the Town will be required to play a
role.

A river emergency event would be dealt with through the
State Emergency Management Pian, by the State
Emergency Coordinator.

It was agreed that this type of emergency scenario should be
considered as a possible future exercise.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.5

MOVED Cr Brown, Seconded Ken Cardy, that the Hazard
Management Agency information on a river emergency event

be received.
CARRIED UNANIMOUSLY 7/0
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8.6

Post-Incident Reports and Post Exercise Reports

Exercise BASSWATER

The Town, in partnership with the City of Bayswater
conducted Exercise BASSWATER on Wednesday 5 April
2017.

The exercise scenario was based on the 2015 “Duel Storm”
exercise. Duel Storm was a widespread storm event that
resulted in significant damage to both the City of Bayswater
and Town of Bassendean.

The exercise consisted of establishing a combined Local
Recovery Coordinating Group (LRCG) meeting for the two
Local Government Authorities; the establishment and a
meeting of the four Sub-Committees; and then a follow up
combined LRCG meeting with reports from the Sub-
Committees.

Approximately 50 people attended the exercise including 30
officers from the two Local Government Authorities. Several
Agencies were represented on the LRCG and four
independent assessors assessed the exercise.

The State Recovery Coordinator attended the exercise and
followed up with a congratulatory email.

The Exercise Objectives were to:

e Practice recovery management planning via combined
local government Local Recovery Coordinating Group
(LRCG) meeting(s); .

o Set up all four Recovery Sub-Committees and practise
operational recovery planning.

e Build an awareness and understanding of the Local
Recovery Coordination Group roles and responsibilities.

Considerable [earning was taken from the exercise.
Recommendations include:

Both Local Governments Local Recovery Plans to be
updated and amended to reflect the principles and
intent of the "Local Recovery Guidelines" document
produced by the Office of Emergency Management
(OEM).

Comment: The revised Local Recovery Plan attached to this
agenda achieves this recommendation
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BLEMC - 6/06/17

The respective LEMC's to consider including the
establishment of a Communications Sub-Committee in
their Local Recovery Plans.

Comment: To be considered at the next reviewl

Where possible, each Local Recovery Coordinator is to
identify key personnel to act as Chairs for each of the
respective Sub-Committees and provide the necessary
training to ensure their competency and capability to
undertake the role.

Comment: To be presented for consideration at a
subsequent meeting.

Where possible, provide ‘Introduction to Recovery
Management” training to ALL local government
personnel and additional recovery management fraining
fo personnel who have or are likely to be given a role in
recovery management in an emergency.

Comment: To be considered in the corporate training budget.

City of Bayswater and Town of Bassendean to liaise and
seek opportunities to jointly offer and deliver "Recovery
Management" training to its employees.

Comment: Officers to liaise on delivering cost saving
measures.

it was agreed that the Local Recovery Plan to be updated and
amended fo reflect the principles and intent of the "Local
Recovery Guidelines" document produced by the Office of
Emergency Management (OEM).

Daniel Forsdyke — Midland Hospitals

Smoke from burn-offs is triggering smoke alarms in the
hospital. The smoke has been bad — considered having to
move patients out of the hospital. The fine weather is causing
the smoke to hang around and accumulate.

COMMITTEE/OFFICER RECOMMENDATION-ITEM 8.6

MOVED Cr Pule, Seconded Mark Stoneman, that post

incident and post exercise reports be received.
CARRIED UNANIMOUSLY 7/0
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8.7

BLEMC - 7/06/17

8.8

BLEMC - 8/06/17

9.0

Contact Details and Key holders

The current Contact Details and Key Holders was circulated
at the meeting for any update requirements.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.7

MOVED Daniel Forsdyke, Seconded Mark Beftridge, that the
Committee members’ contact details be confirmed as

amended.
CARRIED UNANIMOUSLY 7/0

Preparedness, Prevention, Response and Recovery
Issues

Emergency Risk Assessment Tool

John Lane briefed the committee on the Emergency Risk
Assessment Tool within WALGA's LG Risk Vision system.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.8

MOVED Ken Cardy, Seconded Mark Stoneman, that
Preparedness, Prevention, Response and Recovery Issues

raised, be received.
CARRIED UNANIMOUSLY 7/0

MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN

10.0

GIVEN

Nil

ANNOUNCEMENTS OF NOTICES OF MOTION FOR THE

11.0

NEXT MEETING

Nil

CONFIDENTIAL BUSINESS

Nil
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12.0

CLOSURE

The next meeting will be held on Wednesday 6 September
2017 commencing at 3.30pm.

There being no further business, the Presiding Member
declared the meeting closed, the time being 4.55pm.
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TOWN OF BASSENDEAN
MINUTES

AUDIT AND RISK MANAGEMENT COMMITTEE
HELD IN THE COUNCIL CHAMBER, 48 OLD PERTH ROAD, BASSENDEAN
ON WEDNESDAY 7 JUNE 2017 AT 5.30PM

1.0

DECLARATION _OF _OPENING/ANNOUNCEMENT _ OF

2.0

VISITORS
The Presiding Member declared the meeting open, welcomed

all those in attendance and conducted an Acknowledgement of
Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Cr Gerry Pule, Presiding Member
Cr Mike Lewis

Cr Paul Bridges

lan Walters

Tom Klaassen

Staff

Mike Costarella, Director Corporate Services
Ken Lapham, Manager Finance Services
Amy Holmes, Minute Secretary

Consultants
Ron Back, Financial Advisor
Tony Macri, Macri & Partners

Sukumaran Menon, Macri & Partners
Anne Cheng, Moore Stephens

DEPUTATIONS

3.1

Mr Don Yates addressed the Committee on ltems 8.1, 8.2 and
8.5.
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4.0

CONFIRMATION OF MINUTES

5.0

4.1

Minutes of the Meetings held on 8 March 2017

COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1

MOVED Cr Bridges, Seconded lan Walters, that the minutes of
the meeting held on 8 March 2017 be confirmed as a true

record.
CARRIED UNANIMOUSLY 5/0

ANNOUNCEMENTS BY THE PRESIDING PERSON

6.0

WITHOUT DISCUSSION

The Presiding Member welcomed Tom Klaassen and thanked
him for taking an interest in being part of this Committee.

DECLARATIONS OF INTEREST

7.0

Nil

BUSINESS DEFERRED FROM PREVIOUS MEETING

8.0

Nil

8.1

REPORTS

Internal Audit — Report on Use of Credit Cards {Ref:
FINM/AUD/1, Ken Lapham, and_ _Manager Corporate

Services)
APPLICATION

The purpose of this report was to provide Council, through the
Audit and Risk Management Committee, with a report on the
use and allocation of Corporate Credit cards.

BACKGROUND

In September 2016, Moore Stephens were appointed to
undertake an internal audit over a four year period. In 2016/17,
procurement procedures and processes, contracts tender
administration & creditors were completed, as part of the year
1 program. Under the Financial Management Regulations of
the Local Government Act (Section 6.10), efficient systems
and procedures are to be established by the Chief Executive
Officer (CEOQO) of a local government.
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COMMENT

At the Audit Committee meeting on 6 March 2017, the
Committee recommended that a report on the Town's credit
card usage be provided to the next meeting of this Committee.

The Allocation & Use of Credit Card Report is shown below.

CREDIT CARD HOLDERS 2016-2017

crepiT | AVere€® | prvisen
NAME LT Jul 16- Jun CREDIT LIMIT Designation General Use of Credit Card
17
Information
Peter Barker $ 3,000.00{ $ 1,631.82| $3,000 Technology Officer |Internet and IT Parts
Snr Economic
William Barry $ 500.00] S 297.48 $500 Development Officer |Meetings with Business Owers
Christian Buttle $ 500.00| S 140.57 $500 Snr Planning Officer  [Fuel
Ken Cardy $ 5,000.000 $ 121.96] $1,000 |Asset Services Managel
Director Corporate
Michael Costarella $ 6,000.00| S 2,506.60 $2,000 Services Fuel and Conference Registration
Snr Community Dev
Shanel DeSilva $ 2,000.00( S 835.65 $1,000 Officer Volunteer Expense
Director Strategic
Anthony Dowling $ 6,000.00( S  43.33 $1,000 Planning Fuel and Planning expenses
Snr Environmental
Maria Fatouros $ 2,000.00( S 250.00 $1,000 Health Officer Fuel and Health Insprection costs
Manager Children
Marnie Woodley $ 4,000.00( S 2,687.70 $4,000 Services Consumables for Children Services
Director Community
Graeme Haggart $ 6,000.00( S 28832 $3,000 Development Fuel and Misc Costs
Bob Jarvis $ 8,000.00) S 293.18 $4,000 ChIEY Exceutivs Dificer Fuel and Conference Registration
Manager Corporate
Ken Lapham $ 3,000.00| S 1,186.60 $2,000 Services Fuel and Conference Registration
Youth Development
Ayden Mackenzie $ 3,000.00{ $ 1,676.15 $2,000 Officer Consumables Youth program Cost
Workshop Supervisor
William Mccracken $ 2,000.00| § 713.22 $2,000 Vehicle Rego and Repair costs
Manager Youth
Greg Neri $ 4,000.00[ $ 2,193.61 $3,000 Services Fuel and Youth program costs
Executive Assistant to
Susan Perkins $ 3,000.00[ S 728.80 $1,000 CEQ Councillor Rego's & events
Manger Library &
Renata Peitracatella | § 5,000.00( S 2,497.19 $4,000 Information Services |CD,DVD & media Library Costs
National Police Clearances and
HR Advisor Employment Preplacement
Rhonda Plummer $ 2,000.00) $ 1,464.16 $2,000 Medical expenses
Manager Development
Brian Reed $ 2,000.00/ S 186.60 $1,500 Services Fuel and Planning expenses
Principal Building
Kallan Short $ 2,000.00( $ 3.33 $500 Surveyor Fuel
Manager Recreation &
Salvatore Siciliano $ 2,000.00| S 690.18 $2,000 Culture Fuel and Events Expenses
Maanger Seniors &
Mona Soliman $ 3,000.00{ $ 350.05 $1,000 Disability Services  [Fuel and HACC expenses
Director Operational
S Stewert - Dawkins | $ 6,000.00| $ 163.18 $2,000 Services Fuel
Jeremy Walker $ 1,000.00) $ 362.83 $500 Environmental Officer |Fuel
Susanne Williams $ 2,000.00| S 1,145.78 $2,000 Food Preparer Food for Children Services
TOTAL $83,000.00| $14,936.12|  $46,500
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8.2

STRATEGIC IMPLICATIONS

Leadership & Governance

Improve e Ensure financial sustainability
capability s« Monitor and enhance organisational
and performance and service delivery
capacity e Review and develop the workforce to meet
changing needs
e Review and implement asset management
plans
¢ Review risk management plans

STATUTORY REQUIREMENTS

The Local Government Act 1995

FINANCIAL CONSIDERATION

The 2016/17 Budget includes an amount for the internal audit
contract.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.1

MOVED Cr Bridges, Seconded Cr Lewis, that the Audit and
Risk Management Committee recommends that Council

receives the Internal Audit Report on Credit Card Usage.
CARRIED UNANIMOUSLY 5/0

2016/17 Interim Audit — Macri & Partners (Ref: FINM/AUD1
Ken Lapham, Manager Corporate Services

APPLICATION

The purpose of this report is to provide Council, through the
Audit and Risk Management Committee, with details of the
Interim Audit Report and provide management comments and
information on the remedial action taken.

ATTACHMENTS

Confidential Attachment No. 1:
2016/17 Interim Audit Report

Attachment No. 1
2016/17 Fraud and Error Assessment
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BACKGROUND

In March 2017, Macri & Partners Auditors reviewed the
following functions:

- Bank Reconciliations

- Investment of Surplus Funds

- Purchases

- Payments and Creditors

- Rate Receipts and Rate Debtors
- Receipts and Sundry Debtors

- Payroll

- General Accounting (Journals, etc.)
- IT Controls

- Registers (Tenders Register, etc.)
- Compliance

- Review of Council Minutes

COMMENT

The Interim Audit of systems and processes provides a level of
assurance to auditors, the CEQO, the Committee and Council in
relation to the level of controls that are in place and staff
adherence to those controls.

Additionally, the Australian Auditing Standards (ASA 240)
requires the Auditor to consider the risk that fraud could occur
within the Council. This was performed during the Interim Audit
risk assessment in relation to the audit for the year ending 30
June 2017. A copy of the statement is included as an
attachment to this report. The Statement will then be signed by
the Audit Committee Chairperson and on forwarded to the
Auditor.

The Audit and Risk Management Committee can recommend
that Council receives the Interim Audit Report and note
management’'s comments.

In each of the areas covered, the Auditors consider the
controls and procedures in place are adequate, however, have
raised a number of issues that require improvement.

A summary of the issues identified by the Auditor is included
as an attachment to the agenda. Management comments in
response to the issues raised by Macri & Partners have been
submitted to Macri, and are included in the report. Appropriaie
action to have the various recommendations implemented will
be undertaken.
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ARMC - 3/06/17

8.3

The relatively small number of issues raised reflects that the
procedures in force at the Town are very sound.

The Manager Corporate Services recommends that the Interim
Audit Report prepared by Macri & Partners be received and
that the management's comments be noted.

COMMITTEE RECOMMENDATION — ITEM 8.2(a)

MOVED Cr Bridges, Seconded Cr Lewis, that Staff document
a procedure and develop a risk matrix for background check of

suppliers.
CARRIED UNANIMOQUSLY 5/0

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.2

MOVED Tom Klaassen, Seconded Cr Bridges, that the Audit
and Risk Management Committee receives the:

1.  Interim Audit Report for the 2016/17 financial period,
from Macri & Partners; and

2. Statement on the Fraud and Error Assessment, and
authorises the Chairperson of the Audit and Risk
Management Committee to sign the Statement and on
forward it to the Auditors - Macri & Partners.

CARRIED UNANIMOUSLY 5/0

Review of Policy 6.18 — Investment Policy (Ref: Ken
Lapham, Manager Corporate Services)

APPLICATION

The purpose of the report is to inform Council of a review of
the Investment Policy and seek approval for some minor
changes to the policy.

ATTACHMENTS

Attachment No. 2:

o A copy of the current Investment Policy; and

° Extract of the Financial Management Regulations
showing the amendment made on 12 May 2017.

BACKGROUND

Council last reviewed the Investment policy at its meeting held
on 22 March 2016. The significant amendment to the Policy
was in regards to:
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"Preference will be given to invest in financial institutions who
do not invest in or finance the fossil fuel industry.

Responsibility for the implementation of the Investment Policy
rest with the Mayor, Councillors, Council delegates, and CEOQ.
The policy is to be reviewed every 3 years or as required in
the event of fegislative changes.”

The Minister for Local Government Hon David Templeman
has progressed an amendment to Regulation 19C(2)(b) of the
Local Government (Financial Management) Regulations 1996,
changing the maximum fixed term deposit period for
investments from 12 months to three years.

STRATEGIC IMPLICATIONS

This policy addresses the Strategic Plan Key Priority “to
strengthen our financial security”.

COMMENT

After the Global Financial Crises in 2008, the investment rules
were significantly amended. A review was conducted and
eventually the Local Government Department issued a best
practice guide for Councils involved in investment activities.

The sector agreed with the necessity with the amendments
prescribing the forms of Government guaranteed and other
low risk investments, intended to minimise the material risk of
exposure.

However, the 12-month limitation on fixed term deposits
hindered Local Government's capacity to leverage greater
return on investments over the longer term. The amendment
to allow investment up to 3 years now provides Local
Governments with the option of considering long-term
investment of surplus funds.

Changes to the policy are:

Current:

19C. Investment of money — Restrictions on Act S6.14 (2) (a)
(2) (b) deposit for a fixed term of more than 12 months

Revised:
(2) (b) deposit for a fixed term of more than 3 years.

STATUTORY REQUIREMENTS

Local Government Act 1995
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8.4

Local Government (Financial Management) Regulations 1996
Trustees Act 1962

FINANCIAL CONSIDERATIONS

The investment of funds provides an additional income source
for cash flow purposes when funds are not required at a
particular time of the year.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.3

MOVED Cr Lewis, Seconded Cr Bridges, that the Audit and
Risk Management Committee recommends that Council
adopts the revised Investment Policy, as attached to the Audit
and Risk Management Committee Agenda of 7 June 2017.
CARRIED UNANIMOUSLY 5/0

Australian _Accounting Standard 124- (AAS124)-Related
Party Disclosures ( Ref GOVN/ CCLMEET/18- Mike
Costarella-Director Corporate Services

APPLICATION

The purpose of the report is to inform Council of the Related
Party Disclosure as required under Australian Accounting
Standard AASB124. Disclosures are required quarterly. The
disclosure requirement includes Councillors and Key
Management Personnel (Executives).

ATTACHMENTS

Attachment No. 3:

e A copy of the new Related Party Disclosures Procedure;
and

e Guidance Note provided Moore Stephens, including
sample Related Party Disclosure Forms.

BACKGROUND

The objective of the standard is to ensure that an entity’s
financial statements contain disclosures necessary to draw
attention to the possibility that its financial position and surplus
or loss which may have been affected by the existence of
related parties and transactions.

The disclosure requirements apply to the existence of
relationships regardless of whether a transaction has occurred
or not.
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Upon review of the completed forms, the Town must make an
informed judgement each financial year as to who is
considered to be a related party and what transactions need to
be considered, when determining if disclosure is required

STRATEGIC IMPLICATIONS

Good Governance
to enhance organisational accountability and Strengthen
governance, risk management and compliance.”

COMMENT

The scope of Australian Accounting Standard AASB 124
Related Party Disclosures was extended in July 2015 to
include application by not-for-profit entities, including local
governments. The operative date for Local Government is 1
July 2016, with the first disclosures to be made in the Financial
Statements for year ended 30 June 2017. This procedure
outlines required mechanisms to meet the disclosure
requirements of AASB 124.

This standard is applied in:

¢ [dentifying related party transactions and relationships;

e Identifying outstanding balances including commitments
between an entity and its related parties;

e I|dentifying circumstances in which disclosure of the above
items are required;

o Determining the disclosures to be made about those items.

STATUTORY REQUIREMENTS

AASB 124 Related Party Disclosures
Local Government Act 1995
Local Government (Financial Management) Regulations 1996

FINANCIAL CONSIDERATIONS

The audit of these completed forms are part of the External
Audit which is included in the Annual Budget.

COMMITTEE RECOMMENDATION — ITEM 8.4(a)

MOVED Cr Bridges, Seconded Cr Lewis, that staff develop a
policy and procedure on Related Party Disclosures to be
presented to Council for adoption at its June Ordinary Council
Meeting.

CARRIED UNANIMQUSLY 5/0
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8.5

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.4

MOVED Tom Klaassen, Seconded Cr Bridges, that the Audit
and Risk Management Committee recommends that Council
receives the AASB124 Related Party Disclosures Procedure,
as attached to the Audit and Risk Management Committee
Agenda of 7 June 2017.

CARRIED UNANIMOUSLY 5/0

Annual Closed Circuit Television (CCTV) Report (Ref:
INFT/ACQ/1 - Simon __ Stewert-Dawkins, _ Director
Operational Services)

APPLICATION

The purpose of this report is to present the annual reportable
statistics for the Town'’s installed CCTV systems as required in
the Closed Circuit Television (CCTV) Management &
Operational Manual.

ATTACHMENT

Confidential Attachment No. 3 - Alf Faulkner Hall and Jubilee
Reserve proposed CCTV camera locations.

BACKGROUND

In April 2012 (OCM -10/04/2012), Council adopted the Closed
Circuit Television (CCTV) Management & Operational Manual.
This document provides for the annual reporting of listed items
to keep the Town updated on the effectiveness of CCTV
installations throughout Council owned facilities.

The Manual states that, ‘CCTV Management Practices
establish the operational objectives and reporting indicators for
CCTV Operations, with a focus on nominated outcomes
relevant to camera locations and other defined target areas’.

Key indicators include the number of requests for footage, the
time taken in responding to requests for footage, the number
of requests for maintenance and the time taken to repair
systems.

This data allows the Town to identify trends concerning
fundamental operations, which may require early intervention
or closer monitoring.
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The information can then be used to determine if the
installation is still necessary or if it has served its purpose in
reducing reportable incidents in the area, and can be re-
installed elsewhere if needed.

COMMUNICATION AND ENGAGEMENT

Over a number of years, the WA Police and the Town have
experienced antisocial behaviour at Jubilee Reserve.

To address residents’ concemns, the WA Police requested the
CCTV mobile trailer be deployed for periods at specific
locations. The WA Police are supportive of the permanent
CCTV system being installed at Jubilee Reserve {o assist with
their new CCTV co-ordinated approach.

COMMENT

The Town’s commitment to community safety and wellbeing is
reflected in the continual improvement of the CCTV technology
to meet WA police requirements.

All Reports delivered by the respective managers of each
CCTV reporting period have indicated minimal maintenance
issues, with each system operating effectively.

On 2 June 2017, the Town submitted a Safer Communities
grant application of $99,647 to the Australian Government,
Department of Industry, [nnovation and Science, for the
following:

¢ Alf Faulkner Hall — corner Mary Crescent & lvanhoe
Street, Eden Hill; and
+ Jubilee Reserve.

Both sites will transmit to a server-based system with a
backhaul link to the Town of Bassendean Rangers Office. It is
intended that the CCTV projects will be operaticnal by early
December 2017.

The proposed new CCTV systems meet the standard required
by WA Police to allow for their new CCTV coordinated
approach.

Customer Service Centre CCTV

This system is operating effectively and provides security for
front counter staff when dealing with customers.
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The CCTV System installed at the Customer Service Centre
located at 35 Old Perth Road, Bassendean has not received
any requests for footage. In January 2017, the system
malfunctioned for three hours and was subsequently repaired;
the system continues 1o operate effectively.

Rear of Administration Building / BIC Reserve

In July 2016, Council (OCM — 13/07/16) received WA Police
State CCTV Strategy Infrastructure fund grants to install
CCTV at the rear of 48 Old Perth Road, totalling $8,900.

The newly installed CCTV cameras capture images to the rear
of the building, along the Public Access Way between the
Library carpark and James Street, and out into the BIC
Reserve / War Memorial area.

The new CCTV system meets the standard required by WA
Police to allow for their new CCTV coordinated approach.

The system has been operating effectively for the reporting

period with one Police request for foofage, which was as a
result of an incident report being received.

Library CCTV

This system is currently operational and captures external
footage under the library as well as internal footage inside the
Library.

The CCTV system installed in the Library at 46 Old Perth
Road, Bassendean, has been operating effectively for the
reporting period.

The Library has received three separate Police requests for
footage as a result of incident reports being received.

Youth Services CCTV

In July 2016, Councii (OCM — 13/07/16) received WA Police
State CCTV Strategy Infrastructure fund grants to upgrade the
existing CCTV system and cameras at Youth Services
totalling $9,490.

In December, the Youth Services CCTV system was upgraded
and out of operation during this period for 24 hours. The
system now meets the standard required by WA Police to
allow for their new CCTV co-ordinated approach.
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The system at Youth Services continues to be used to deter
and, as necessary, record evidence of any anti-social
behaviour located in and around the site.

The new CCTV system installed at the Bassendean Youth
Services located at the corner of West Road and Guildford
Road, Bassendean, has operated effectively for the reporting
period. Four Police requests were received for footage and the
data was provided for separate incidences.

Seniors & Disability Services CCTV

The system at this location is operating effectively and
provides security for the staff and the building.

The CCTV system installed at the Seniors and Disability
Services office located at 2 Colstoun Road, Ashfield, has
operated effectively for the reporting period, with no Police
requests for CCTV images.

Depot CCTV

The system in this location is operating effectively and
provides coverage of areas inside the Depot compound.

The CCTV system installed at the Depot compound located at
69 Scaddan Street, Bassendean, has operated effectively,
with no requests for CCTV images

Mobile CCTV Trailer

The CCTV trailer was purchased in 2012 with the assistance
of grant funding, and is designed to be deployed at random
locations throughout the Town, where it can be secured and
monitored to prevent and deter anti-social.

The Town has a schedule for deployment that can be adjusted
to include any new hotspot locations as necessary, and as per
the Closed Circuit Television (CCTV) Management &
Operational Manual guidelines.

The ftrailer has received several requests from the WA Police
at the Kiara Police Station to be stationed around the Town to
assist with evidence gathering activities, and Rangers
continue to liaise with Kiara Police to prioritise the requested
locations and deploy the ftrailer, in line with management
policies and practices.

The CCTV trailer has also been used during the last 12
months to monitor the Town's assets and events to deter and
prevent damage and theft and to gather evidence as required.
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The solar cell efficiency currently used on the trailer is old as
is the CCTV camera technology. If the trailer is not orientated
correctly to capture the sun, the battery ceases to operate the
CCTV system. Should grant funding become available in the
future, the Town will submit an application to upgrade the
solar cells and CCTV system.

STRATEGIC IMPLICATIONS

Bassendean Strategic Community Plan 2013-2023
Inclusiveness, Lifelong Learning, Health and Social Wellbeing:

Objective: Provide a safe environment.

Strategies:  Support residents to feel safe in their homes,
public place and shops in the Town through
ranger patrols, community safety education, the
deployment where appropriate of Close —Circuit
Television (CCTV) in accordance  with
legislative requirements and joint activates with
WA Police and other agencies to address anti-
social behaviour.

The Town achieves the above by continually re-evaluating
current data and its current CCTV installations, to ensure they
are still performing correctly and in accordance with guidelines
and accepted practices.

STATUTORY REQUIREMENTS

Commonwealth

Privacy Act 1988 Establishes and regulates privacy
principles for individuals, corporate
entities and personal information.

Surveillance Devices Act | Regulates use of optical surveillance
2004 devices without warrant

Western Australia

Criminal Investigation Act | Provides powers for the investigation
2006 and prevention of offences and for
related matters.

Occupational Health and | Regulates the protection of persons at

Safety Act 1984 or near workplaces from risks to health
and safety

Surveillance Devices Act | Regulates ~ use, installation and

1998 maintenance of optical survelllance
devices

Security and Related | Regulates WA Security Providers
Activities Act 1996

Security and Related | Regulates WA Security Providers
Activities Regulations 1997

FINANCIAL CONSIDERATIONS

There are no financial considerations for this report.
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9.0

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.5

MOVED lan Walters, Seconded Cr Pule, that the Audit & Risk
Management Committee notes the annual CCTV

Management and Operation report. .
CARRIED UNANIMOUSLY 5/0

MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN

10.0

GIVEN

Nil

ANNOUNCEMENTS OF NOTICES OF MOTION FOR THE

11.0

NEXT MEETING

Nil

CONFIDENTIAL BUSINESS

ARMC - 8/06/17

11.1

ARMC - 9/06/17

COMMITTEE RECOMMENDATION - ITEM 11.0(a)

MOVED Cr Pule, Seconded Cr Lewis, that the meeting go

behind closed doors in accordance with Section 5.23 of the

Local Government Act 1995, the time being 6.35pm.
CARRIED UNANIMOUSLY 5/0

All members of the public vacated the Chamber, the time
being 6.45pm.

Various Debts Write-off Ref: FINM/DBTOS/2— (Ken Lapham
— Manager Corporate Services)

This matter was considered with members of the public
excluded from the Chamber under Clause 5.23 (2) (e) (iii) of
the Local Government Act as the officer report discusses a
matter that if disclosed, would reveal information about a
business, professional, commercial or financial affairs of a
person

COMMITTEE/OFFICER RECOMMENDATION - ITEM 11.1

MOVED Cr Bridges, Seconded Tom Klaassen, that Council
writes off debtors of $499.30 as listed in the Confidential
Report to the Audit & Risk Management Committee Agenda of
7 June 2017.

CARRIED BY AN ABSOLUTE MAJORITY 5/0
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11.2

ARMC - 10/06/17

ARMC - 11/06/17

12.0

Internal_Audit_ Report Review of Tenders and Contracts—
Moore Stephens (Ref: FINM/AUD/1,_ Director Corporate
Services

This matter was considered with members of the public
excluded from the Chamber under Clause 5.23 (2) (a) and (b)
of the Local Government Act 1995, as the Officer report
discusses matters affecting employee or employees and the
personal affairs of a person.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 11.2

MOVED Cr Bridges, Seconded Cr Lewis, that the Audit and
Risk Management Committee recommends to Council that it
receives the 2017 Internal Audit Report on the Tenders and
Contracts from Moore Stephens, and notes the management's
comments and agreed actions.

COMMITTEE RECOMMENDATION —~ ITEM 11.0(b)

MOVED Cr Lewis, Seconded Cr Bridges, that the meeting

proceed with open doors, the time being 7.00pm.
CARRIED UNANIMOUSLY 5/0

As no members of the public returned to the Chamber, the
reading aloud of the motions passed behind closed doors was
dispensed with.

CLOSURE

The next meeting is to be held on Wednesday 9 August 2017.

There being no further business the Presiding Member
declared the meeting closed the time being 7.00pm.
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MACRI PARTNERS

ASSESSMENT

TOWN OF BASSENDEAN




MACRI PARTNERS
Explanatory Information

The purpose of this form is to contribute towards the effective two-way communication between auditors
and the Council's Audit Committee, as 'those charged with governance'. The report covers some
important areas of the auditor risk assessment where we are required to make enquiries of the Audit
Committee under auditing standards.

Background
Under the Australian Auditing Standards, auditors have specific responsibilities to communicate with

the Audit Committee.

Australian Auditing Standards ASA 240 The Auditor's Responsibilities Relating to Fraud in an Audit of
a Financial Report and ASA 260 Communication with Those Charged with Governance now make it
mandatory for auditors to make enquiries of management and those charged with governance (audit
committees) regarding matters that are indicated in the template form. The enquiries with those charged
with governance (audit committees) are made in part to corroborate the responses to the enquiries of
management. -

Respective Responsibilities

The primary responsibility to prevent and detect fraud rests with both the Audit Committee and
management. Management, with the oversight of the Audit Committee, needs to ensure a strong
emphasis on fraud prevention and deterrence and encourage a culture of honest and ethical behaviour.
As part of its oversight, the Audit Committee should consider the potential for override of controls and
inappropriate influence over the financial reporting process.

As auditors, we are responsible for obtaining reasonable assurance that the financial statements are
free from material misstatement due to fraud or error. We are required to maintain professional
scepticism throughout the audit, considering the potential for management override of controls.

Communication
As part of our risk assessment procedures we are required to obtain an understanding of management
processes and the Audit Committee's oversight to address fraud risk.

This form includes a series of questions on each area with provision for responses from both
management and the Audit Committee.

We suggest that Management complete the relevant sections before submitting these
responses to the Audit Committee.

The Audit Committee should consider whether these responses are consistent with its
understanding, before completing the relevant sections applicable to them.




MACRI PARTNERS

Fraud and Error Assessment - Management
TOWN OF BASSENDEAN

FOR THE YEAR ENDING 30 JUNE 2017

1. Has management assessed the risk of material misstatement in the financial statements due
to fraud? What are the results of this process?

Response:

An assessment of whether the annually adopted accounting policies continue to be appropriate to
the Towns circumstances and if they have been consistently applied and adequately disclosed has
been done, the reasonableness of significant accounting estimates made by the Chief Financial
Officer; and the overall presentation of the financial statements is undertaken on a regular monthly
basis. Council also undertakes the required budget review process to ensure that the originally
adopted accounting estimates are on target. These measures will assist in any misstatements in the

financial statements.

2. What processes does management have in place to identify and respond to risks of fraud?

Response:

Management undertakes a rigorous internal audit program with a respected Auditing firm, not
associated with the External Audit to ensure probity. Combined with the internal audit program, and
internal review of processes Management has enhanced and monitors the effectiveness of internal
controls. The findings of these audits are reported to the Audit and Risk Management Committee,
and then to Council, so that any identified adverse trends or deficiencies are acted upon.

Fraud and corruption control and management is an integral component of the Towns Governance
framework and Policy’s which builds upon the requirement for transparent and accountable
processes consistent with sound business practices and organisational standards of compliance.

The Town has established internal financial, information systems and management controls,
which require staff to follow standard practices when conducting business, to act in accordance
with best practice, and to adhere to agreed internal control systems. Applicable internal controls

include:

e suitable recruitment procedures (e.g. contacting referees Diversified selection panels)
e reporting and management of conflicts of interest (As per LG.Act)

e appropriate procurement practices

e segregation of duties

s security of records and information systems

e consideration of risk and risk management strategies (Reviewed by Audit Committee)
e supervision and internal checks

e approvals within delegated authority

s reconciliations

e budget control

s regular review of management reports

e internal audit.
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e The Towns Code of Conduct, which applies to all officers, is a reflection of the Towns
commitment to create an environment and culture in which ethical conduct is expected,
encouraged, supported and achieved.

o As stafed in the Code of Conduct, staff must report suspected fraudulent and/or corrupt
activity. Any staff member who suspects such activity must immediately notify his/her
supervisor or those responsible for investigation. In situations where the supervisor is
suspected of involvement in fraudulent and corrupt activity, the matter should be notified to
the next highest level of supervision.

e The Town’'s response to fraud and corruption allegations or matters will vary, according to the
nature and seriousness of the alleged conduct. A full investigative response will be
undertaken where the conduct, if proved, could result in dismissal or demotion. At the other
end of the spectrum are complaints best dealt with by prompt managerial action.

Have any specific fraud risks, or areas with a high risk of fraud, been identified and what has
been done to mitigate these risks?

Response:

No specific fraud risks have been identified in the review period.

Are internal controls, including segregation of duties, in place and operating effectively? If
not, where are the risk area’s and what mitigating actions have been taken?

Response:
The above matters have been addressed under Q2.
Are there any areas where there is a potential for override of controls or inappropriate

influence over the financial reporting process (e.g. because of undue pressure to achieve
financial targets such as a surplus position or better performance indicators)?

Response:

The financial process & outcomes of the financial position are not subject to the town
having a better or worse indicator.

What arrangements are in place to report fraud issues and risks to the Audit Committee?

Response:

The Town of Bassendean Code of Conduct for Councillors Committee Members & Employees
(Section 6) deals with Fraudulent or Corrupt behaviour. Appropriate arrangements where this
situation arises are dealt with in this document.

How does the Council communicate and encourage ethical behaviour of its staff and
contractors?

Response:




10.
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The Town has recently adopted a revised Code of Conduct (for Councillors, Committee
Members & Employees which has been announced on our intranet and this will be
distributed for all staff to sign and return to Human Resources.

How do you encourage staff to report their concerns about fraud? Have any significant
issues been reported?

Response:

The Town has recently adopted a revised Code of Conduct (for Councillors, Committee
Members & Employees.

Are you aware of any related party relationships or transactions that could give rise to risks
of fraud? «

Response:

Management are not aware of any related party relationships that may lead to fraud. Related
party relationships will evolve in 2017/18 once new Accounting standards requirements and
Local government Department requirements move into a higher level of compliance.

Are you aware of any instances of actual, suspected or alleged, fraud, within the Council
since 1 July 20167 If yes, provide details of what occurred and who was involved.

Response:

There was an investigation carried out in 2016/17 and whilst there were procedural

matter not followed by Staff, there were no instances of fraud identified.

11.

Please advise if there have been any matters reported to the CCC (Corruption and Crimes
Commission) by the Town.

Response:

No matters have been referred to the CCC during the reporting period in question.

Signature:

Name:

Position: CEQ / Director Position

Date:
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Fraud and Error Assessment - Audit Committee
TOWN OF BASSENDEAN

FOR THE YEAR ENDING 30 JUNE 2017

The Australian Auditing Standards require us to consider the risk that fraud could occur within the
Council. We are preparing to perform our Interim Audit risk assessment of your Council in relation to
the audit for the year ending 30 June 2017. We would appreciate if you could briefly answer the following
guestions in the spaces provided, and return this signed letter.

1. Has the Council’'s management communicated to you its processes for
identifying/responding to risks of fraud?

Response:

Yes. Council has adopted a new code of conduct with advice from the Public Sector
Commission and which has provision for the definition of fraud and misconduct.

2. How does the Audit Committee exercise oversight over management's processes for
identifying and responding to risks of fraud?

Response:
Yes. Matters relating to internal audits and investigations are referred to the Audit and Risk

Management Committee.

3. Is the Audit Committee aware of any actual, suspected or alleged fraud? If yes, please
provide details.

Response:

The report provided by Staff and an independent consultant in 2016/17 have been
comprehensive and di not identify any actual, suspected or alleged fraud.

Signature:

Name:

Position: CHAIRMAN / CHAIR LADY

Date:

\




MACRI PARTNERS

Examples of Circumstances that Indicate the Possibility of Fraud

The following are examples of circumstances that may indicate the possibility that the financial report
may contain a material misstatement resulting from fraud.

Discrepancies in the accounting records, including:

L]

Transactions that are not recorded in a complete or timely manner or are improperly recorded
as to amount, accounting period, classification, or entity policy.

Unsupported or unauthorised balances or transactions.

Last-minute adjustments that significantly affect financial results.

Evidence of employees’ access to systems and records inconsistent with that necessary to
perform their authorised duties.

Tips or complaints to the auditor about alleged fraud.

Conflicting or missing evidence, including:

Missing documents.

Documents that appear to have been altered.

Unavailability of other than photocopied or electronically transmitted documents when
documents in original form are expected to exist.

Significant unexplained items on reconciliations.

" Unusual balance sheet changes or changes in trends or important financial statement ratios or

relationships — for example receivables growing faster than revenues.

Inconsistent, vague, or implausible responses from management or employees arising from
enquiries or analytical procedures. N

Unusual discrepancies between the entity's records and confirmation replies.

Large numbers of credit entries and other adjustments made to accounts receivable records.
Unexplained or inadequately explained differences between the accounts receivable sub-
ledger and the control account, or between the customer statements and the accounts
receivable sub-ledger.

Missing or non-existent cancelled cheques in circumstances where cancelled cheques are
ordinarily returned to the entity with the bank statement.

Missing inventory or physical assets of significant magnitude.

Unavailable or missing electronic evidence, inconsistent with the entity’s record retention
practices or policies.

Fewer responses to confirmations than anticipated or a greater number of responses than
anticipated.

Inability to produce evidence of key systems development and program change testing and
implementation activities for current-year system changes and deployments.

Problematic or unusual relationships between the auditor and management, including:

Denial of access to records, facilities, certain employees, customers, vendors, or others from
whom audit evidence might be sought.

Undue time pressures imposed by management to resolve complex or contentious issues.
Complaints by management about the conduct of the audit or management intimidation of
engagement team members, particularly in connection with the auditor’s critical assessment of
audit evidence or in the resolution of potential disagreements with management.

Unusual delays by the entity in providing requested information.

Unwillingness to facilitate auditor access to key electronic files for testing through the use of
computer-assisted audit techniques.

Denial of access to key IT operations staff and facilities, including security, operations, and
systems development personnel.

~
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MACRI PARTNERS

An unwillingness to add or revise disclosures in the financial report to make them more
complete and understandable.
An unwillingness to address identified deficiencies in internal control on a timely basis.

Unwillingness by management to permit the auditor to meet privately with those charged with
governance.

Personal financial pressure

Vices such as substance abuse and gambling

Extravagant purchasing or lifestyle

Real or imagined grievances against the organisation or management

Increased stress, irritable, defensive and argumentative

No vacations / sick leave / excessive overtime

Dominant personality

Protective of area of administration and missing documents and files from the staff's area
Accounting policies that appear to be at variance with industry norms.

Frequent changes in accounting estimates that do not appear to result from changed
circumstances.

Tolerance of violations of the entity’s Code of Conduct.

N
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Council Policy

6.18 Investment Policy

Objective
To invest funds to ensure the maximisation of returns with due consideration of the
associated risks, whilst protecting the initial capital investment and future cash flows.

While exercising the power to invest, consideration is to be given to the preservation
of capital, liguidity, and the return of investment.

Investments are to be made in accordance with legislative requirements of the Local
Government Act and the associated Regulations.

= Preservation of capital is the principal objective of the investment portfolio.
Investments are to be undertaken and in a manner that ensures security and
safeguard the Town's Investment Portfolio. This includes managing credit and
interest rate risk within identified thresholds and parameters.

e The investment portfolio will ensure there is sufficient liquidity to meet all
reasonably anticipated cash flow requirements, as and when they fall due, without
incurring significant costs due to the unanticipated sale of an investment.

« The investment is expected to achieve a yield that takes into account the
Council's risk tolerance. Any additional return target set by Council will also
consider the risk limitation and prudent investment principles.

» Preference will be given to invest in financial institutions who do not invest in or
finance the fossil fuel industry.

Legislative Requirements

All investments are to comply with the following:

s Local Government Act (WA) 1995 (As Amended as at November 2015)

o Trustees Act (WA)1962 (As amended as at the 16 January 2013)

- Local Government (Financial Management) Regulations 1996 (As amended as at
June 2013)

Delegation of Authority

Authority for implementation of the Investment Policy is delegated by Council to the
Chief Executive Officer (CEQ) in accordance with the Local Government Act 1995.

Town of Bassendean Council Policy
Section 6: Leadership and Governance , 6.40
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Council Policy

(Sect/on 6.14 of the Local Government Act 1995 & Section 19 of the Local
Government (Financial Management) Regulations 1996).

Ethics and Conflicts of Interest

In accordance with the Town's Code of Conduct, Officers shall refrain from personal
activities that would conflict with the proper execution and management of Council’s
investment portfolio. All disclosures are to be in accordance with the Town's Code of

Conduct.

A local government officer must act with the care, prudence, skill and diligence that a
prudent person acting in like capacity under similar circumstances would act.

Authorised Institution Investments

This policy authorises investment of the Town’s funds, including surplus funds, with
an Authorised Deposit-taking Institution as defined in the Banking Act 1959

(Commonwealth) section 5.

Investments are limited in accordance with the requirements of the Local
Government Act (Financial Management) Regulations 19C which provides:

19C. Investment of money — Restrictions on Act S6.14(2)(a)

(1) In this regulation —
authorised institution means —

(a) an authorised deposit-taking institution as defined in the Banking
Act 1959 (Commonwealth) section 5; or

(b) the Western Australian Treasury Corporation established by the
Western Australian Treasury Corporation Act 1986;

foreign currency means a currency except the currency of Australia.
(2) When investing money under section 6.14(1), a local government may not
do any of the following —
(a) deposit with an institution except an authorised institution;
(b) deposit for a fixed term of more than 12 months;

(c) investin bonds that are not guaranteed by the Commonwealth
Government, or a State or Territory government;

(d) investin bonds with a term to maturity of more than 3 years,
(e) investin a foreign currency.

Town of Bassendean Council Policy
Section 6: Leadership and Governance 6.41
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Overall Portfolio Limits

To control the Credit quality on the entire portfolio, a global credit framework will
apply to limit the percentage of the portfolio exposed to any particular rating category
as outlined below.

The maximum available limits in each category are as follows:

S & P Short Term Direct Investment
Rating Maximum %
A-1 100%
A-2 60%

Counterparty Credit Limit

All investments made on behalf of the Town of Bassendean will comply where
applicable, with the credit guidelines based on the S&P ratings for each institution.
Exposure to an individual institution will be restricted, where applicable, by their S&P
rating so that single entity exposure is limited, as detailed in the table below:

S & P Short Term Direct Investment
Rating Maximum %
A-1 50%
A-2 30%

Investment Advisor

The Town may appoint an investment advisor who must be licensed by the
Australian Securities and Investment Commission. The advisor must be an
independent person who has no actual or potential conflict of interest in relation to
investment products being recommended in accordance with the terms and

conditions of this policy.
Reporting and Review

A monthly report will be provided to Council in support of the monthly statement of
activity. The report will detail the investment portfolio in terms of performance,
percentage exposure of total portfolio and maturity date.

Documentary evidence must be held for each investment and details thereof
maintained in an Investment Register.

For Audit purposes, certificates must be obtained from the financial institutions
confirming the amounts of investments held on the Council’s behalf as at 30 June
each year and reconciled to the Investment Register.

Town of Bassendean Council Policy
Section 6: Leadership and Governance 6.42
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GLOSSARY OF TERMS

Local Government Act 1995

Section 6.14 of the Local Government Act 1995 provides that “subject to regulations,
money held in the municipal fund or the trust fund of a local government that is not,
for the time being, required by a local government for any other purpose may be
invested in accordance with “Part Ill of the Trustees Act 1962” (Trustees Act)”

Local Government (Financial Management) Regulations 1996

Regulation 19 of the Local Government (Financial Management) Regulations 1996
states a local government is to “establish and document internal control; procedures
to be followed by employees to ensure control over investments”

Regulation 19C provides for the definition of the authorised institution, and the
limitation of the investment funds.

Regulation 28 and 49 prescribe the disclosure requirements for investment in the
Annual Budget and Annual Financial Report respectively. Additional disclosure
requirements are also provided under the Australian Accounting Standards.

As part of the reporting requirement under Regulation 34 Financial Activity
Statement Report, each local government is to include in its monthly statement of
financial activity any supporting information considered relevant by the local
government. This should include a monthly investment summary to ensure the
performance of the investment portfolio is in accordance with anticipated returns and
complies with the investment policy.

Preservation of Capital

Preservation of capital refers to an investment strategy with the primary goal of
preventing losses in an investment portfolio's total value.

Prudent Person Rule

Investments will be managed with the care, diligence and skill that a prudent person
will exercise. Delegated Officers are to manage the Investment Portfolio to safeguard
the portfolios in accordance with the spirit of this investment policy, and not for
speculative purposes.

Town of Bassendean Council Policy
Section 6: Leadership and Governance 6.43
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Trustees Act 1962

Section 17 of the Trustees Act 1962, states “a trustee may, unless expressly
prohibited by the instrument creating the trust -

(a) invest trust funds in any form of investment; and
(b) at any time, vary an investment or realise an investment of trust funds and
reinvest money resulting from the realisation on any form of investment”.

INVESTMENT DEFINITIONS

Authorised institution means —

(a)  an authorised deposit-taking institution as defined in the Banking Act 1959
(Commonwealth) section 5; or

(b)  the Western Australian Treasury Corporation established by the Western
Australian Treasury Corporation Act 1986;

Foreign currency means a currency except the currency of Australia.

Reference — Local Government Act (Financial Management) Regulations

Bonds

Bonds are financial securities issued by the Commonwealth, State or Territory -
government authorities as a means of raising funds. These securities are restricted
to maturity of less than 3 years.

Security investments

Security investments (also known as ‘negotiable certificates of deposit’ or 'bills of
exchange' accepted or endorsed by Australian banks) are 'discount securities’
because they are sold at a discount to their face value. The difference between the
purchase price (amount invested) and the face value (amount at maturity) represents
the interest earned.

Term deposit

A Term Deposit is an investment where the interest rate is guaranteed not to change
for the whole of the nominated term. It provides the security of knowing that interest
income is protected from fluctuations in investment markets.

Town of Bassendean Council Policy
Section 6: Leadership and Governance 6.44
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S&P Credit Ratings

S&P stands for Standard and Poors, which is a globally accredited professional

organisation that provides analytical services. An S&P credit rating is an opinion of

the general creditworthiness of an obligor with respect to particular debt security or

other financial obligation based on relevant risk factors.

Credit ratings are based, in varying degrees, on the following considerations:

o Likelihood of payment;

e Nature and provisions of the obligation; and

e Protection afforded by, and relative position of, the obligation in the event of
bankruptcy, reorganization or other laws affecting creditors' rights.

The issue rating definitions are expressed in terms of default risk.
S&P Short Term Credit Rating A-1

This is the highest short term category used by S&P. The institutions capacity to
meet its financial commitment on the obligation is strong. Within this category,
certain obligations are designated with a plus sign (+). This indicates that the
obligor's capacity to meet its financial commitment on these obligations is extremely

strong.

S&P Short Term Credit Rating A-2

A short term obligation rated A-2 is somewhat more susceptible to the adverse
effects of changes in circumstances and economic conditions than obligations in
higher rating categories. However, the institutions capacity to meet its financial
commitment on the obligation is satisfactory.

Application

Responsibility for the implementation of this policy rest with the Mayor, Councillors,
Council delegates and Chief Executive Officer. The Policy is to be reviewed every
three years or as required in the event of legislative changes.

Policy Type: Strategic Policy Responsible Officer:

Chief Executive Officer

Delegated Authority:

Link to Strategic Community Plan: | Director Corporate Services
Leadership and Governance Manager Corporate Services

Last Review Date: March 2016

Next Review due by: December 2016

Town of Bassendean Council Policy
Section 6: Leadership and Governance 6.45



Local Government (Financial Management) Regulations 1996
‘Part 2 General financial management — s. 8.10

r. 19C

accompanied by a statement that interest is to accrue on money
that remains owing after the due date and stating —

(a) the date from which interest will be imposed; and
(b) the rate of interest.
[Regulation 19B inserted in Gazelte 28 Jun 1996 p. 3169-70.1

19C. Investment of money, restrictions on (Acts. 6.14(2)(a))

(1) In this regulation —
authorised institution means —

(2) an authorised deposit-taking institution as defined in the
Banking Act 1959 (Commonwealth) section 5; or

(b) the Western Australian Treasury Corporation established
by the Western Australian Treasury Corporation
Act 1986,

foreign currency means a currency eéxcept the cutrency of
Australia.
(2) When investing money under section 6.14(1), a local
government may not do any of the following —
(@ deposit with an institution except an authorised
institution;
(b) deposit for a fixed term of more than 3 years;

(¢) invest in bonds that are not guaranteed by the
Commonwealth Government, or a State or Territory
government;

(d) invest in bonds with a term to maturity of more than
3 years;

(¢) investin a foreign currency.

[Regulation 19C inserted in Gazette 20 Apr 2012 p. 1701;
amended in Gazette 12 May 2017 p. 2469.]
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Hon David Templeman MLA
Minister for Local Government; Heritage; Culture and the Arts

Our Ref: €6-00803

TO ALL LOCAL GOVERNMENTS

CIRCULAR N° 04-2017

REGULATION AMENDME-NT ~ CHANGES TO FIXED TERM DEPOSIT INVESTMENT
PERIOD

| am pleased to advise that following feedback from the local government sector, the
McGowan Government has responded to requests to change the period of time that local
governments can invest in fixed term deposits.

Local governiments can now invest in fixed term deposits of up to three years under section
19C(2)(b) of the Local Government (Financial Management} Amendment Regulations

2017.

The amendment regulations came into effect on Saturday, 13 May 2017 and allow
local governments to hold money in reserve for works and services planned more than one

year into the fufure.

The amendment also allows local governments to optimise their investment returns in fixed
term deposits until the funds are required.

The reguiations were published in the Government Gazefte on Friday, 12 May 2017.
A copy of the Local Government (Financial Management) Regulations 1996, which
incorporates the amendment. can be viewed on the State Law Publishers’ website at

WWW. sb.wa.gov.au

if you have any queries regarding the amendment regulations, please contact
Court y Allen, Legislation Officer, Depariment of Local Govemnment and Communities, by
phon on 08) 6552 1437 oyby email at courtney.allen@dige.wa.gov.au.

iz/a/

ON DAVID TE
MINISTER FOR JXOCAL GOVERNMENT; HERITAGE; CULTURE AND THE ARTS

T 7 MAY 2017

Level 7, Dumas House, 2 Havelock Street, West Perth, Western Australia 6005
Telephone: +61 8 6552 5400 Facsimile: +61 8 6552 5401 Email: Minister. Templeman@dpc.wa.gov.au
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AASB 124 Related Party Disclosures Procedure

PROCEDURE FOR RELATED PARTY DISCLOSURES

The scope of AASB 124 Related Party Disclosures was extended in July 2015 to include application by
not-for-profit entities, including local governments. The operative date for Local Governmentis 1 July
20186, with the first disclosures to be made in the Financial Statements for year ended 30 June 2017,
This procedure outlines required mechanisms to meet the disclosure requirements of AASB 124,

BACKGROUND
The objective of the standard is to ensure that an entity’s financial statements coniain disclosures
necessary to draw attention to the possibility that its financial position and profit or loss may have been
affected by the existence of related parties and transactions.
The disclosure requirements apply to the existence of relationships regardless of whether a transaction
has occurred or not. For each financial year, the Town must make an informed judgement as to who is
considered to be a related party and what transactions need to be considered, when determining if
disclosure Is required. .

“The purpose of this procedure is to stipulate the information to be requested from related parties to
enable an informed judgement to be made.

1, Identification of Related Parties

AASB 124 provides that the Town will be required to disclose in its Annual Financial reports, related
party refationships, transactions and outstanding balances.

Related parties includes a person who has significant influence over the repaorting entity, a member
of the key management personnel (KMP) of the entity, or a close family member of that petson who
may be expected to influence that person.

KMP are defined as persons having authority and responsibility for planning, directing and
controlling the activities of the entity, directly or indirectly. XMP of the Town include Councillors,
Chief Executive Officer, Directors and any Managers reporting directly to the Chief Executive Officer.

For the purposes of determining the application of the standard, the Town has identified the
following persons as meeting the definition of Related Party:

. An elected Council member

e Key management personnel being a person employed under section 5.36 of the Local
Government Act 1995 in the capacity of Chief Executive Officer or Director and any
Manager reporting directly to the CEQ.

. Close members of the family of any person listed above, including that person’s child,
spouse or domestic partner, children of a spouse or domestic partner, dependents of that
person or person’s spouse or domestic partner. -

° Entities that are controlled or jointly controlled by a Council member, KMP or their close
family members. {Entities include companies, trusts, joint ventures, partnerships and non-
profit associations such as sporting clubs). '

The Town will therefore be required to assess all transactions made with these persons or entities.



AASB 124 Related Party Disclosures Procedure

2. ldentification of related party transactions
A related party transaction is a transfer of resources, services or obligations between the Town
{reporting entity} and the related party, regardless of whether a price is charged.

For the purposes of determining whether a related party transaction has occurred, the following
transactions or provision of services have been identified as meeting this criteria:

s Paying rates

e Fines

* Use of Town owned facilities such as [Recreation Centre, Civic Centre, library, parks,
ovals and other public open spaces {(whether charged a fee or not}]

e Attending council functions that are open to the public

s Employee compensation whether it is for KMP or close family members of KMP

¢ Application fees paid to the Town for licences, approvals or permits

e lease agreements for housing rental {whether for a Town owned property or property
sub-leased by the Town through a Real Estate Agent)

¢ [ease agreements for commercial properties

+ DMonetary angd non-monetary transactions between the Town and any business or
associated entity owned or controlled by the related party (including family) in
exchange for goods and/or services provided by/to the Town {trading arrangement)

» Sale or purchase of any property owned by the Town, to a person identified above.
s Sale or purchase of any property owned by a person identified above, to the Town

» Loan Arrangements

s Contracts and agreements for construction, consultancy or services

Some of the transactions listed above, occur on terms and conditions no different to those applying
to the general public and have been provided in the course of delivering public service objectives.
These transactions are those that an ardinary citizen would undertake with council and are referred
to as an Ordinary Citizen Transaction {OCT). Where the Town can determine that an OCT was
provided at arms length, and in similar terms and conditions to other members of the public and,
that the nature of the transaction is immaterial, no disclosure in the annual financial report will be
required.

3. Disclosure Reguirements

For the purposes of determining relevant transactions in point 2 above, elected Council members
and key management personnel as identified above, will be required to complete a Related Porty
Disclosures - Declaration form for submission to financial services.

Ordinary Citizen Transactions {OCTs)



Management declares that in it's opinion, based on the facis and circumstances, the following OCT that
are provided on terms and conditions no different to those applying to the general public and which
have been provided in the course of delivering public service objectives, are unlikely to influence the
decisions that users of the Council’s financial statements make. As such no disclosure in the guarterly
Related Party Disclosures - Declaration form will be reguired.

Ordinary Citizen Transactions (OCTs)

. Paying rates
. Fines
. Use of Town owned facilities such as Recreation Centre, Civic Centre, library, parks, ovals and

other public open spaces (whether charged a fee or not)
. Attending council functions that are open to the public

Where these services were not provided at arms length and under the same terms and conditions
applying to the general public, elected Council members and KMP will be required to make a
declaration in the Related Party Disclosures - Declaration form about the nature of any discount or
special terms received.

All other transactions

For all other transactions listed in point 2 above, elected Council members and KMP will be required
to make a declaration in the Related Party Disclosures - Declaration form,

Frequency of disclosures

Elected Council members and KMP will be required to complete a Related Party Disclosures -
Declaration form each quarter.

Disclosures must be made by all Councillors immediately prior to any ordinary or extraordinary
election.

Disclosures must be made immediately prior to the termination of employment of/by a KMP.

Confidentiality

All information contained in a disclosure return, will be treated in confidence. Generally, related
party disclosures in the annual financial reports are reported in aggregate and as such, individuals
are not specifically identified. Notwithstanding, management is required to exercise judgement in
determining the level of detail to be disclosed based on the nature of a transaction or collective
transactions and materizlity. Individuals may be specifically identified, if the disclosure requirements
of AASB 124 so demands.

4, Materiality

Management will apply professional judgement to assess the materiality of transactions disciosed
by related parties and their subsequent inclusion in the financial statements.

In assessing materiality, management will consider both the size and nature of the transaction,
individually and collectively.
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GUIDANCE NOTE 31

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

AASB 2015-6

This Standard was issued in March 2015 and extends the Scope of AASB 124 Related Party Disclosures to
include application by not-for-profit entities.

Operative Date for Local Government: 1 July 2016 (effectively for the year ended 30 June 2017).

Comparatives: No comparatives will be required to be presented in the period of initial implementation.
AASB 124
SUMMARY
APPLICATION AND SCOPE
AASB 124.2
This standard is applied in:
e |dentifying related party transactions and relationships;
o |dentifying outstanding balances including commitments between an entity and its related parties;
o |dentifying circumstances in which disclosure of the above items are required;
e Determining the disclosures to be made about those items.
PURPOSE OF RELATED PARTY DISCLOSURES
AASB 124.5TO 124.8

Knowledge of related party transactions, outstanding balances and relationships is important to understanding
and assessing an entity’s operations.

DEFINITIONS
AASB 124.9TO 124.12

Definitions include related party, compensation, control, key management personnel, director and
remuneration as well as some explanations and clarifications.

DISCLOSURE
AASB 124.13 TO 124.27

Includes:

e Relationships between parents and subsidiaries of the entity, regardless of whether there have been
any transactions between the related parties (may be applicable to local government under new
legislation);

e Information about key management personnel compensation in total and for certain categories;

e Certain information about transactions between related parties and any outstanding balances at
reporting date for each type of related party; and

» Information about government-related entities.

ILLUSTRATIVE EXAMPLES

Includes illustrative examples — one specifically relating to a Councillor of a local government.

Ny,
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GUIDANCE NOTE 31
SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

DISCLOSURES
KEY REQUIREMENTS OF AASB 124
AASB 124.17

A local government shall disclose key management personnel compensation in total and for each of the
following categories:

a) Short-term employee benefits;

b) Post-employment benefits;

c) Other long-term benefits;

d) Termination benefits; and

e) Share-based payment.
AASB 124.18

If the local government has had related party transactions during the periods covered by the financial
statements, it shall disclose the nature of the related party relationship as well as information about those
transactions and outstanding balances, including commitments, necessary for users to understand the
potential effect of the relationship on the financial statements. These disclosure requirements are in addition
to those in paragraph 17. At a minimum, disclosures shall include:

a) The amount of the transactions;
b) The amount of outstanding balances, including commitments, and

i. their terms and conditions, including whether they are secured, and the nature of the
consideration to be provided in settlement; and

ii. details of any guarantees given or received,;
c) Provisions for doubtful debts related to the amount of outstanding balances; and
d) The expense recognised during the period in respect of bad or doubtful debts due from related parties.
AASB 124.18A

Amounts incurred by the local government for the provision of key management personnel services that are
provided by a separate management entity shall be disclosed.

AASB 124.19

The disclosures required by paragraph 18 should be made separately for each of the following categories:
a) The parent;
b) Entities with joint control or significant influence over the entity;

Subsidiaries;

O

)

d) Associates; ‘
e) Joint ventures in which the entity is a venturer;

f)  Key management personnel of the entity or its parent; and

g) Other related parties.

N,
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GUIDANCE NOTE 31

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

DISCLOSURES (CONTINUED)
AASB 124.21
The following are examples of transactions that are disclosed if they are with a related party:
a) purchases or sales of goods (finished or unfinished);
b) purchases or sales of property and other assets;
c) rendering or receiving of services; and
d) leases.
AASB 124.23

Disclosures that related party transactions were made on terms equivalent to those that prevail in arm’s length
transactions are made only if such terms can be substantiated.

AASB 124.24

Items of a similar nature may be disclosed in aggregate except when separate disclosure is necessary for an
understanding of the effects of related party transactions on the financial statements of the local government.

RELEVANT DEFINITIONS
AASB 124.9
Related Party:
A person or entity that is related to the local government that is preparing its financial statements.
A person or a close member of that person’s family is related if that person:

i.  (not applicable to local government);

ii. Has significant influence over the reporting entity; or

iii. s amember of the key management personnel of the reporting entity.
An entity is related if any of the following conditions applies:

i. The entity and the reporting entity are members of the same group (which means that each
parent, subsidiary and fellow subsidiary is related to the others) - may be applicable; or

ii. Aperson ... isamember of the key management personnel of the entity.

Note: Many of the other conditions listed in this paragraph do not apply and we have chosen, for the sake
of clarity, not to list them here.

Related Party Transaction:

A transfer of resources, services or obligations between a reporting entity and a related party, regardless of
whether a price is charged.

iin © Moore Stephens (WA) Pty Ltd I3
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RELEVANT DEFINITIONS (CONTINUED)
Close Members of the Family of a Person:

Those family members who may be expected to influence, or be influenced by, that person in their dealings
with the entity and include:

a) That person’s children and spouse or domestic partner;
b) Children of that person’s spouse or domestic partner; and
c) Dependants of that person or that person’s spouse or domestic partner.

Compensation
Includes all employee benefits — refer to content of AASA 124.9 for specific details.
Key Management Personnel

Those persons having authority and responsibility for planning, directing and controlling the activities of the
entity, directly or indirectly, including any director (whether executive or otherwise) of that entity.

In the case of local government will include all Councillors and Senicr Staff.

Senior Staff would include the CEQ, deputy CEO and any staff member at a Director or Executive Manager
level.

In the case of rural/regional local governments, there would also be the need to include the works supervisor,
health inspector, planning officer where they have direct responsibility for an operational area of local
government,

SUBSTANCE OVER FORM

AASB 124.10

In considering each possible related party relationship, attention is directed to the substance of the
relationship and not merely the legal form.

CLARIFICATIONS

AASB 124.11

In the context of AASB 124, the following are not related parties:

a) Two entities simply because they have a member of key management personnel in common or
because a member of key management personnel of one entity has significant influence over the other
entity.

h) Two joint ventures simply because they share joint control over a joint venture.

i. providers of finance,
ii. trade unions,
iii.  public utilities, and
iv. departments and agencies of a government that does not control, jointly control or significantly
influence the local government.

v.  simply by virtue of their normal dealings with the local government (even though they may affect
the freedom of action of a local government or participate in its decision-making process).

c) A customer, supplier, franchisor, distributor or general agent with whom the local government
transacts a significant volume of business.

.
iiil © Moore Stephens (WA) Pty Ltd 4



GUIDANCE NOTE 31

SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

EXAMPLE DISCLOSURE

NOTE: Such disclosure is not required until the year ended 30 June 2017. The City/Town/Shire of
Somewhere model will be adjusted to incorporate the disclosure requirements of AASB 124 at that time.

The purpose of this example disclosure is to provide information and guidance with respect to upcoming
requirements.
They are in addition to existing disclosure reguirements which will be adjusted at the time.

For example, if material, certain disclosures relating to sales of goods, assets etc are already made elsewhere
in the financial report and can easily be expanded to include a line item for related parties.

We have also only provided examples of those relating to local government with a comment on their
likelihood.

Please see pages 6 and 7 for example disclosure.

— .
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GUIDANCE NOTE 31

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

EXAMPLE DISCLOSURE

AASB 124.17(a)
AASB 124.17(b)
AASB 124.17(c)
AASB 124.17(d)

Key Management Personnel Compensation Disclosure

The totals of remuneration paid to KMP of the City/Town/Shire during the year are as follows:

2017 2016

5 $
Short-term employee benefits AAA EEE
Post-employment benefits BBB FFF
Other long-term benefits cec GGG
Terminaticn benefits DDD HHH
Total KMP compensation 777 XXX

Short-term employee benefits

These amounts include all salary, paid leave benefits, fringe benefits and cash bonuses awarded to KMP.
Details in respect to fees and benefits paid to Councilors may be found at Note XX.

Post-employment benefits '

These amounts are the current-year's estimated cost of providing for the City/Town/Shire’s
superannuation contributions made during the year.

Other long-term benefits
These amounts represent long service benefits accruing during the year.
Termination benefits

These amounts represent termination benefits paid to KMP (Note: may or may not be applicable in any
given year).

15 © Moore Stephens {WA) Pty Ltd | 6



GUIDANCE NOTE 31

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

EXAMPLE DISCLOSURE (CONTINUED)

AASB 124.9, 18

AASB 124.9, 18

p
(
\

AASB 124.8, 18

AASB 124.23

.

AASB 124.18(a),
19(e), 21(g)

AASB 124.15(d),
21(g)

AASB 124.19(f)

AASB 124,19(d),
21(g)

N,
inne

Related Party Transactions Detail Disclosure

Related Parties

The City/Town/Shire’s main related parties are as follows:

Loans to associated entities

Loans to key management personnel

Note:
relating to terms and conditions should be disclosed in

narrative form.

Loans from associated entities

Key management personnel:

Any person(s) having authority and responsibility for planning, directing and controlling the
activities of the entity, directly or indirectly, including any Councilor, are considered key
management personnel.

Entities subject to significant influence by the City/Town/Shire

An entity that has the power to participate in the financial and operating policy decisions of an
entity, but does not have control over those policies, is an entity which holds significant
influence. Significant influence may be gained by share ownership, statute or agreement.

For details of interests held in associated entities, refer to Note X.
Joint venture entities accounted for under the equity method:

The Group has a 50% interest in Somewhere Regional Council. The interest in the joint venture
entity is accounted for in these financial statements using the equity method of accounting.
For details of interests held in joint venture entities, refer to Note YY.

Transactions with related parties:

Transactions between related parties are on normal commercial terms and conditions no more
favourable than those available to other parties unless otherwise stated.

The following transactions occurred with related parties:

2017
&

Associated companies/individuals:
Sale of goods and services Likely
Purchase of goods and services Likely
Joint venture entities:
Distributions received from joint venture entities Possible
Amounts outstanding from related parties:
Trade and other receivables Possible

Possible but highly unlikely

Possible but highly unlikely

If loans of this nature are provided, then details

Amounts payable to related parties:
Trade and other payables:

Possible

© Moore Stephens (WA) Pty Ltd [



GUIDANCE NOTE 31

SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

IMPLEMENTATION GUIDANCE

Implementation and guidance applying to public sector entities (ie local government) forms an integral part of
AASB 124.

Some key paragraphs to assist with interpretation have been extended and are detailed (unaltered) as follows:
KEY MANAGEMENT PERSONNEL
AASB 2015-6. 1G 3

Paragraph 9 of the Standard defines key management personnel as being those persons having authority and
responsibility for planning, directing and controlling the activities of the entity, directly or indirectly, including
any director (whether executive or otherwise) of the entity. In a public sector context, entities should consider
the facts and circumstances in assessing whether a person is a member of the key management personnel, as
defined, of the entity. For example, the facts and circumstances may reflect that not all persons described as
‘senior executive staff’ or ‘Secretary’ or ‘Minister’ may be key management personnel of the entity. Similarly,
in relation to a not-for-profit public sector entity, the facts and circumstances may reflect that a person’s
powers do not give rise to a capacity to direct or control the activities of an entity, where the powers are only
ceremonial or procedural in substance.

RELATED PARTY TRANSACTIONS
AASB 2015-6.1G 9

Paragraph 18 of the Standard requires an entity to disclose information about transactions that have occurred
between the entity and its related parties, including transactions between the entity and its key management
personnel or key management personnel of the entity’s parent, that is necessary for users to understand the
potential effect of the relationship on the financial statements.

AASB 2015-6.1G 10

Ministers, councillors and other senior public servants may qualify as a related party of a public sector entity
under one or more of the criteria set down in paragraph 9(a) of the definition of ‘related party’ in AASB 124,
For example, a Minister who is a member of the key management personnel of his government is, under the
definition of ‘related party’, a related party not only of the government but also of each controlled entity of
that government. In such instances, the Standard requires the controlled government entity to disclose related
party transactions with that Minister, whether or not the Minister has responsibility for the entity.

AASB 2015-6. IG 11

A related party transaction is a transfer of resources, services or obligations between an entity and its related
party, regardless of whether a price is charged. In the not-for-profit public sector, many entities are likely to
engage frequently with persons who are a related party of that entity in the course of delivering the entity’s
public service objectives, including the raising of funds (for example, rates and taxes) to meet those objectives.
These related party transactions often occur on terms and conditions no different to those applying to the
general public (for example, the Medicare rebate or public school fees). A not-for-profit public section entity
may determine that information about related party transactions occurring during the course of delivering its
public service objectives and which occur on no different terms to that of the general public is not material for
disclosure in its general purpose financial statements is included in AASA 101 “Presentation of Financial

Ny,
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GUIDANCE NOTE 31

Statements and AASA 108 “Accounting Policies, Changes in Accounting Estimates and Errors. The factors
described in paragraph 27 of the Standard may also assist an entity in making this determinaticn.

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

IMPLEMENTATION GUIDANCE (CONTINUED)
AASB 2015-6. 1G 12

Examples 7-8 describe different types of related party transactions that may occur between not-for-profit
public sector entities and their related parties.

Example 7

Councillor P is a member of the key management personnel of the LMN local government (the Council). The
Council’s functions include raising revenue to fund its functions and activities, and planning for and providing
services and facilities (including infrastructure) for the local community. In carrying out its functions, the
Council undertakes a wide range of activities including the imposition of rates and charges upon constituents,
and the provision without charge of services such as parks and roads.

Councillor P is a ratepayer residing within the Council’s constituency. As such, he takes advantage of the
availability of free public access to local parks and libraries. Councillor P also used the swimming pool at the
Council’s Recreation Centre twice during the financial year, paying the casual entry fee applicable to the
general public each time. The recreation centre has approximately 20,000 visitors each financial year.

All of the transactions described above between the Council and Councillor P are related party transactions of
the Council and are considered for disclosure in the Council’s general purpose financial statements. Based on
the facts and circumstances described, the Council may determine that these transactions are unlikely to
influence the decisions that users of the Council’s financial statements make having regard to both the extent
of the transactions, and that the transactions have occurred between the Council and Councillor P within a
public service provider/taxpayer relationship.

Note: Example 8 was not included as it does not relate to local government.

.
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SOMEWHERE
LAASB 124 — “RELATED PARTY DISCLOSURES”

BASIS FOR CONCLUSIONS

Whilst not forming part of the standard, the AASB has provided explanations in respect to their conclusions.
We have extracted (unaltered) some key bases (as they relate to local government).

DEFINITION OF KEY MANAGEMENT PERSONNEL
AASB 2015-6. BC 8

The Board considered whether an amendment of the definition of key management perscnnel for the not-
for-profit public sector would be necessary to facilitate a decision to remove the not-for-profit public sector
exemption from AASB 124, but decided that the present definition was suitable. The AASB noted that, in a
public sector context, entities should consider the facts and circumstances in assessing whether a person is a
member of the key management personnel, as defined, of the entity.

AASB 2015-6. BCS

The Board considered that normally, the determination of key management personnel will be similar for
entities in the public sector or the private sector. For example, a not-for-profit public sector entity will need
to determine whether all, or only certain, of its senior executive service employees meet the definition of key
management personnel. However, the Board acknowledged constituents’ concerns that the determination of
key management personnel may not be straightforward in the not-for-profit public sector given ministerial
type roles. The Board noted that it does not regard a Minister to always be a member of the key management
personnel of a not-for profit public sector entity or of a for-profit public sector entity; rather, this is dependent
on the particular circumstances of the jurisdiction and of the entity. Accordingly, the Board decided to add
guidance to the Standard, in the absence of a private sector analogy, to assist public sector entities in applying
the definition of key management personnel to Ministers, as ministerial-type roles do not usually arise in a
private sector.

AASB 2015-6. BC 17

The Board noted that, as is often the case with related party transactions, judgement would be required as to
when transactions are material, especially when qualitative assessments are made about the nature of
transactions. The Board considered situations in which Ministers or local government councillors paid taxes,
levies or other statutory charges or fees faced generally by citizens. The Board does not expect, absent unusual
circumstances, that the application of materiality would result in disclosure in many of these situations. In
contrast, a commercial contract entered into by a Minister or local government councillor with a related public
sector entity may be relevant for disclosure, similar to a commercial contract between a member of the key
management personnel of a for-profit entity and the reporting entity (for example, a contract to provide
accountancy services between the entity and an entity controlled by a member of the key management
personnel). Accordingly, the Board observed that a not-for-profit public sector entity would also need to apply
judgement in determining the extent of information it needs to collect to meet the objective of AASB 124, as
there is little value in an entity incurring significant costs to obtain data that is immaterial for disclosure. The
Board noted that it would expect appropriate criteria to be identified so that information about transactions
that are possible material (for example, transactions that have occurred at a different price or volume to that
applying to the general public) is captured for assessment.

.
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SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

DEFINITION OF KEY MANAGEMENT PERSONNEL (CONTINUED)
AASB 2015-6. BC 18

Having regard to the role of materizlity, the Board decided that no specific exemption from disclosure of the
related party transactions with key management personnel of a not-for-profit public sector entity, including
any Ministers or local government councillors where so identified, was necessary. However, to respond to
constituents” requests for clarification on the extent of disclosures required of related party transactions that
occur in the not-for-profit public sector, the Board decided to add implementation guidance to AASA 124 to
assist not-for-profit public sector entities in this regard.

APPLICATION DATE AND TRANSITIONAL PROVISIONS
AASB 2015-6. BC 30

The Board considered the application date and transitional provisions of the amendments to extend the scope
of AASB 124 to include not-for-profit public sector entities. The Board acknowledged constituent concerns
about the ability of existing systems, processes and controls to capture the information reguired, and requests
for a lengthy transition period prior to mandatory application of the amendments.

AASB 2015-6. BC 31

The Board was disinclined to unnecessarily further extend the period to which these amendments are on issue
before mandatory application, having made its key decisions on the amendments in 2012, and as the finalised
amendments are largely as were exposed. Further, the Board noted that Australian Implementation Guidance
to AASB 10 Consclidated Financial Statements relating to the application of control by not-for-profit entities
had been issued by the Board in October 2013. The Board also noted that the forthcoming issue of an
amending standard extending the scope of AASB 124 to note-for-profit public sector entities has been
signalled in its publicly available work program. Accordingly, the Board decided that the amendments should
apply to annual reporting periods beginning on or after 1 July 2016.

AASB 2015-6. BC 32

However, having regard to constituent concerns, the Board decided not to require comparative related party
disclosures to be presented in the period of initial application of the amendments.

.
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SOMEWHERE APPENDIX 1

AASB 124 - “RELATED PARTY DISCLOSURES”

BUSINESS OPERATING PROCEDURE

Corporate Services/Governance & Finance Procedure Number XXX

PROCEDURE FOR RELATED PARTY DISCLOSURES

The scope of AASB 124 Related Party Disclosures was extended in July 2015 to include application by not-
for-profit entities, including local governments. The operative date for Local Government is 1 July 2016,
with the first disclosures to be made in the Financial Statements for year ended 30 June 2017. This
procedure outlines required mechanisms to meet the disclosure requirements of AASB 124.

BACKGROUND
The objective of the standard is to ensure that an entity’s financial statements contain disclosures
necessary to draw attention to the possibility that its financial position and profit or loss may have been
affected by the existence of related parties and transactions.
The disclosure requirements apply to the existence of relationships regardless of whether a transaction
has occurred or not. For each financial year, the Shire/Town/City must make an informed judgement as to
who is considered to be a related party and what transactions need to be considered, when determining
if disclosure is required.
The purpose of this procedure is to stipulate the information to be reguested from related parties to
enable an informed judgement to be made.
1. ldentification of Related Parties
AASB 124 provides that the Shire/Town/City will be required to disclose in its Annual Financial reports,
related party relationships, transactions and outstanding balances.
Related parties includes a person who has significant influence over the reporting entity, a member of
the key management personnel (KMP) of the entity, or a close family member of that person who may
be expected to influence that person.
KMP are defined as persons having authority and responsibility for planning, directing and controlling
the activities of the entity, directly or indirectly.
For the purposes of determining the application of the standard, the Shire/Town/City has identified the
following persons as meeting the definition of Related Party:

e An elected Council member

e Keymanagement personnel being a person employed under section 5.36 of the Local Government
Act 1995 in the capacity of Chief Executive Officer or Director

e Close members of the family of any person listed above, including that person’s child, spouse or
domestic partner, children of a spouse or domestic partner, dependents of that person or person’s
spouse or domestic partner.

e Entities that are controlled or jointly controlled by a Council member, KMP or their close family
members. (Entities include companies, trusts, joint ventures, partnerships and non-profit
associations such as sporting clubs).

The Shire/Town/City will therefore be required to assess all transactions made with these persons or
entities.

N,
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APPENDIX 1

SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

2. ldentification of related party transactions
A related party transaction is a transfer of resources, services or obligations between the
Shire/Town/City (reporting entity) and the related party, regardless of whether a price is charged.

For the purposes of determining whether a related party transaction has occurred, the following
transactions or provision of services have been identified as meeting this criteria:

e Paying rates

o Fines

e Use of Shire/Town/City owned facilities such as [Recreation Centre, Civic Centre, library, parks,
ovals and other public open spaces (whether charged a fee or not)]

e Attending council functions that are open to the public

e Employee compensation whether it is for KMP or close family members of KMP

o Application fees paid to the Shire/Town/City for licences, approvals or permits

o Lease agreements for housing rental (whether for a Shire/Town/City owned property or property
sub-leased by the Shire/Town/City through a Real Estate Agent)

o Lease agreements for commercial properties

e Monetary and non-monetary transactions between the Shire/Town/City and any business or
associated entity owned or controlled by the related party (including family) in exchange for goods
and/or services provided by/to the Shire/Town/City (trading arrangement)

e Sale or purchase of any property owned by the Shire/Town/City, to a person identified above.
e Sale or purchase of any property owned by a person identified above, to the Shire/Town/City
e Loan Arrangements

e Contracts and agreements for construction, consultancy or services

Some of the transactions listed above, occur on terms and conditions no different to those applying to
the general public and have been provided in the course of delivering public service objectives. These
transactions are those that an ordinary citizen would undertake with council and are referred to as an
Oridnary Citzen Transaction (OCT). Where the Shire/Town/City can determine that an OCT was
provided at arms length, and in similar terms and conditions to other members of the public and, that
the nature of the transaction is immaterial, no disclosure in the annual financial report will be required.

3. Disclosure Requirements
For the purposes of determining relevant transactions in point 2 above, elected Council members and
key management personnel as identified above, will be required to complete @ Related Party
Disclosures - Declaration form for submission to financial services.

Ordinary Citizen Transactions (OCTs)

Management will put forward a draft resolution to Council annually, declaring that in its opinion, based
on the facts and circumstances, the following OCT that are provided on terms and conditions no
different to those applying to the general public and which have been provided in the course of
delivering public service objectives, are unlikely to influence the decisions that users of the Council’s
financial statements make. As such no disclosure in the guarterly Related Party Disclosures - Declaration
form will be required.

i,
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SOMEWHERE APPENDIX 1
AASB 124 — “RELATED PARTY DISCLOSURES”

e Paying rates
¢ Fines

e Use of Shire/Town/City owned facilities such as Recreation Centre, Civic Centre, library, parks,
ovals and other public open spaces (whether charged a fee or not)

e Attending council functions that are open to the public

Where these services were not provided at arms length and under the same terms and conditions
applying to the general public, elected Council members and KMP will be required to make a
declaration in the Related Party Disclosures - Declaration form about the nature of any discount or
special terms received.

All other transactions

For all other transactions listed in point 2 above, elected Council members and KMP will be required to
make a declaration in the Related Party Disclosures - Declaration form.

Frequency of disclosures

Elected Council members and KMP will be required to complete a Related Party Disclosures -
Declaration form each quarter.

Disclosures must be made by all Councillors immediately prior to any ordinary or extraordinary election.
Disclosures must be made immediately prior to the termination of employment of/by a KMP.
Confidentiality

All information contained in a disclosure return, will be treated in confidence. Generally, related party
disclosures in the annual financial reports are reported in aggregaté and as such, individuals are not
specifically identified. Notwithstanding, management is required to exercise judgement in determining
the level of detail to be disclosed based on the nature of a transaction or collective transactions and
materiality. Individuals may be specifically identified, if the disclosure requirements of AASB 124 so
demands.

4. Materiality

Management will apply professional judgement to assess the materiality of transactions disclosed by
related parties and their subsequent inclusion in the financial statements.

In assessing materiality, management will consider both the size and nature of the transaction,
individually and collectively.

Associated Regulatory Framework

AASB 124 Related Party Disclosures
Local Government Act 1995
Local Government (Financial Management) Regulations 1996

Associated Policies
Include if relevant
Further Information

Related Party Disclosures - Declaration form

.
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SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

Review Responsibility

Coordinator Financial Services

Date Adopted: XX
Review Required: As Required
Review Undertaken: XX
Approved / Not Approved
Chief Executive Officer Date
o~
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APPENDIX 2.1

SOMEWHERE
AASB 124 - “RELATED PARTY DISCLOSURES”

Close Family Members
Close family members include:
e achild, spouse or domestic partner;
e children of your spouse or domestic partner;
o dependents of you or your spouse or domestic partner;
e any other close family member;
who may be expected to influence, or be influenced by, your dealings with the council.
The following table may assist you in identifying your close family members:

Definitely a close family member May be a close family member

Your spouse/domestic partner Your brothers and sisters, if they could be
expected to influence or be influenced by you in
their dealings with council

Your children Your aunts, uncles and cousins, if they could be
expected to influence or be influenced by you in
their dealings with council

Your dependants Your parents and grandparents, if they could be
expected to influence or be influenced by you in
their dealings with council

Children of your spouse/domestic partner Your nieces and nephews, if they could be
expected to influence or be influenced by you in

their dealings with council

Dependants of your spouse/domestic partner Any other member of your family if they could be
expected to influence or be influenced by you in
their dealings with council

There may be relationships that a council has which are not identified in this appendix but still meet the
definition of a related party.

A Councillor for the Shire/Town/City has lived in the Shire/Town/City her whole life. In fact her family has
been in the area for generations.

The Councillor’s cousin, owns and operates the local newsagent through a company ABC Pty Ltd, in which she
owns 100% of the shares. The Councillor and her cousin have always been close and regularly socialise
together.

From these facts it would appear that the Councillor's cousin is a close family member of the Councillor
because she would be expected to influence, or be influenced by, that person in her dealings with Council.

Both the cousin and the company she controls, ABC Pty Ltd would therefore be related parties of Council.

Any transactions that the Council makes with the newsagent would need to be separately identified and may
need to bhe disclosed.

N,
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SOMEWHERE

AASB 124 — “RELATED PARTY DISCLOSURES”

Control in entities
What is an entity that |, or my close family member, control or jointly control?

Entities include companies, trusts, incorporated and unincorporated associations such as clubs and charities,
joint ventures and partnerships.

You control an entity if you have
a) power over the entity;
b) exposure, or rights, to variable returns from involvement with the entity; and
c) the ability to use your power over the entity to affect the amount of your returns.

To jointly control an entity there must be contractually agreed sharing of control of the entity, which exists
only when decisions about the relevant activities require the unanimous consent of the parties sharing control.

In some cases it will be obvious that you or a family member control or have joint control over an entity. In
other cases it will be less clear.

In some cases it will be obvious that you or a family member control or have joint control over an entity. In
other cases it will be less clear.

If you are unsure whether you, or a close family member, has control or joint control of an entity then you
should contact the Manager Financial Services for a confidential discussion.

Example: Clubs or other incorporated bodies
(A Shire/Town/City Councillor is the President of a local football club)

A Shire/Town/City Councillor is the President of Shire/Town/City Football Club Inc, the local football club. This
club is overseen by a committee which comprises the President and four other committee members. Each
member has a single vote when making decisions at meetings. The committee members are not related and
do not have agreements to vote with one another. The club has over 100 members that each have a vote in
electing the committee members at the club’s annual general meeting.

From these facts it would appear that the Councillor does not control or jointly control the football club so it
will not be a related party of Council just because the Councillor is the president of the club.
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SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

Other examples

Example 1 (Audit committee member)

Shire/Town/City of Anywhere’s audit committee comprises two Councillors and a local retired accountant,
Fred. Fred has no other connection with the council.

The audit committee attends to the functions as required under the Audit Regulations. It does not make any
decisions on behalf of the council but simply provides reports, with recommendations, for the Mayor and
councillors to consider.

Based on the facts outlined Fred would not be a KMP of council.

Example 2 (Son of CFO emp—loyedby E;Juncil) '

Shire/Town/City of Anywhere has recently employed Paul's son (George) in the Council's parks and garden's
area. Paul is Council's Deputy Chief Executive Officer but was not involved in hiring George. This process was
managed by the Director of Parks and Gardens and included an independent assessment process. Paul did not
have any influence in George securing the job.

Paul has been identified as a KMP of council, which makes him a related party.

George will also be a related party of Council because he is a close family member of Paul. The recruitment
process that was undertaken for George's position is irrelevant when assessing whether George is a related

party.

Example 3 (Cousin of Mayor - related party commonly known but omitted from declaration)

Shelley, the Mayor of Shire/Town/City of Nowhere forgets to include her cousin Mavis, and Mavis' company,
when she completes her KMP declaration.

It is commonly known in the community that Shelley and Mavis are close and that Shelley would be expected
to influence, or be influenced by, Mavis in her dealings with Council and vice versa.

Mavis and her company are related parties of Council, even though Shelley omitted them from her declaration.

Example 4 (Examygle of control)

Fred is the Mayor of Shire/Town/City of Nowhere and owns 100% of the ordinary shares in Shire/Town/City
of Nowhere Development Company Pty Ltd (the company). The ordinary shares are the only shares in the
company that have voting rights.

Fred controls the company because he has the power to affect the company's decisions and the return that
he will get from the company.

|
Fred will need to include the company on his related party declaration. . J

N,
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SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

Example 5 (Example of joint control)

Fred is the Mayor of Shire/Town/Cily of Nowhere and owns 50% of the ordinary shares in Shire/Town/City of
Nowhere Development Company Pty Ltd (the company). Fred's brother Stan owns the other 50% of ordinary
shares. Fred and Stan are the only Directors of the company and have equal voting rights on the board.

Fred and Stan have joint control of the company because any decisions require the unanimous consent of
them both. ' '

Fred will need to include the company on his related party declaration.

N,
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SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

RELATED PARTY DISCLOSURES - DECLARATION

As per requirements of AASB 124 Related Party Disclosures, and Business Operating Procedure — Related Party
Disclosures. For additional information to assist you in making a declaration, please refer to the Appendices to

this form.

The following declaration must be completed by all Council members, the CEO and Directors of the
Shire/Town/City who were elected or employed at any time during the financial year.

Disclosure Period (Quarter Ended):

Person making disclosure:

Position held by person:

e.g. Councillor, Director

1, CLOSE MEMBERS OF THE FAMILY (See Appendix 1)

Name of Family Member Relationship to you

If there has been no change since your last declaration, please complete “No Change”

-
inne © Moore Stephens (WA) Pty Ltd I 20



SOMEWHERE

GUIDANCE NOTE 31
APPENDIX 2.2

AASB 124 — “RELATED PARTY DISCLOSURES”

2. ENTITIES THAT I, OR A CLOSE FAMILY MEMBER CONTROLS OR JIOINTLY:CONTROLS (See Appendix 2)

Name of Entity

Name of person who has control/nature of control

if there has been no change since your last declaration, please complete “No Change”

© Moore Stephens (WA) Pty Ltd
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SOMEWHERE
AASB 124 - “RELATED PARTY DISCLOSURES”

3. ORDINARY CITIZEN TRANSACTIONS — NOT PROVIDED AT ARMS LENGTH
Did you or any member of your close family use facilities provided at Recreation Centre, attend any event

at the Civic Centre, or use any other council provided facility AND you received a discount or special terms
that would not otherwise be offered'to any ather member af the public?

Name of person using the Nature of discount or
. P J Service/Facility used Nature of transaction | special conditions
acliiyy received

Note: Recreation Centre membership provided as part of employment has been provided under the same
terms as those memberships provided to the public.

4. LEASING AGREEMENTS - DOMESTIC RESIDENTIAL

Did you, a close family member or related entity, enter into a lease agreement with the
(either as lessee or lessor) for the provision of a domestic rental property (Includes properties owned by

the and privately owned properties sub-leased through the froma real
estate agent)? Did you receive or provide a discount or special terms that would not otherwise be offered

to any other member of the public?

Name of Person party to T —_ Term of Lease & | Detail ofanynon-arms
the lease REGEE Weekly rent length conditions
e
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SOMEWHERE
AASB 124 — “RELATED PARTY DISCLOSURES”

5. LEASING AGREEMENTS - COMMERCIAL
Did you, a close family: member ar related entity, enter into a commercial leasing agreement with the

for the provision of'a commercial property? Didyou receive a discount or special terms
that would not otherwise be offered to any other member of the public?

Name of person party to Term of Lease & Detail of any non-arms

the lease Rropenty. Addisss Weekly rent length conditions

TRADING ARRANGEMENTS
Were you or a close family member (as defined above) the owner of any business (or in a position to

substantially control the business) that provided goods or services to the ? Were those
goods or services provided on the same terms and conditions as those available to any other customer?
If not, please provide details of the specific terms provided to the

Approximate value for

T 6
the reporting period CHEF AeRoHdinGs

Business name Goods or services provided
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SOMEWHERE
AASB 124 - “RELATED PARTY DISCLOSURES”

7. OTHER AGREEMENTS (Construction, Consultancy, Service Contracts)

Did you, a close family: member or. related entity, enter into any other agreements/arrangements with
the (whether or not a price was charged)?

This may include (but is not limited to): construction contracts, consultancy services, service contracts
(such as cleaning, maintenance, security).

For e.g. a company thata close family member controls, was awarded a contract with the
for building a new office facility.

Name of person or

: Nature of agreement Value of agreement Terms & conditions
business/company .

e
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8. PURCHASE OF PROPERTY

Did you, a close family member or related entity, purchase any property or other assets from the
? (This may.include vehicles or other plant items, land or'buildings).

Was the purchase made at arms length (for e.g. at public auction), and on terms and conditions available |
to any other member of the public? If not, please provide details of the specific terms provided to you.

Name of person or entity

i Property purchased Value of the purchase | Terms & conditions

SALE OF PROPERTY
Did you, a close family member or related entity, sell any property or other assets to the

(This may include vehicles or other plant items, land or buildings).

Was the sale made at arms length, and on terms and conditions available to any other member of the
public? If not, please provide details of the specific terms provided.

Name of person or entity

Property Sold Value of the Sale Terms & conditions
name
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AASB 124 — “RELATED PARTY DISCLOSURES”

10. FEES & CHARGES FOR APPLICATIONS

Did you, a close family member or related entity, make an application to Council for a trading, building,

planning or development application, licence or approval, or any other type of permit or licence?

Name of person or entity name Application type

Application and/or receipt number

11. SELF SUPPORTING LOANS

Didyou, a close family member or related entity, enter into a loan agreement with the

For e.g. a club for which you have control (See Appendix 2 for example)

Name of person or
entity name

Loan details

Value of the loan

Terms & conditions

12. OTHER AGREEMENTS

Please list any other agreement or arrangement you believe is a related party transaction and should
be declared.

Name of person or
business/company

Nature of agreement

Value of agreement

Terms & conditions

N ©® Moore Stephens (WA) Pty Ltd
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I declare that all information and details provided in this form are true and correct to the best of my knowledge
and belief and that no known relevant information has been omitted.

| have made this declaration after reading the information supplied by Council which details the meaning of
the definitions to which this declaration relates.

SELECT OPTION 1: [ Handwritten Signature
Signed: Date: / /
Once signed please provide to the Manager Financial Services.

OR

SELECT OPTION 2: [ Electronic Signature
This form can be sent by email to the Manager Financial Services provided the email is sent by the person
making the disclosure from their work or personal (e.g. Councillors) email account.
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- TOWN OF BASSENDEAN

MINUTES

LIVEABLE TOWN ADVISORY COMMITTEE
HELD IN THE COUNCIL CHAMBER, 48 OLD PERTH ROAD, BASSENDEAN

ON TUESDAY 13 JUNE 2017, AT 7.00PM

1.0

DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS

2.0

The Presiding Member opened the meeting, welcomed all those in
attendance and conducted an Acknowledgement of Country.

ATTENDANCES, APOLOGIES AND APPLICATIONS FOR

3.0

LEAVE OF ABSENCE

Present

Cr Paul Bridges, Presiding Member

Cr Bob Brown, Deputy Member

Ryan Medrana, Community Representative
Alison Healey, Community Representative
David Doy, Community Representative
Jeanette Maddison, Community Representative

Officers

Graeme Haggart, Director Community Development
Ken Cardy, Manager Asset Services
Amy Holmes, Minute Secretary

Apologies

Cr John Gangell, Mayor
Cr Renee MclLennan
Victoria Brown

Kylie Turner

DEPUTATIONS

Nil
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4.0

CONFIRMATION OF MINUTES

5.0

4.1

Minutes of the Bassendean Liveable Town Advisory
Committee meeting held on 11 April 2017

COMMITTEE/OFFICER RECOMMENDATION — ITEM 4.1

MOVED Cr Bridges, Seconded Alison Healey, that the minutes of
the Bassendean Liveable Town Advisory Commitiee meeting, held

on 11 April 2017 be confirmed as a true record. .
CARRIED UNANIMOUSLY 6/0

ANNOUNCEMENTS BY THE PRESIDING PERSON WITHOUT

6.0

DISCUSSION

Nil

DECLARATIONS OF INTEREST

7.0

Nil

BUSINESS DEFERRED FROM PREVIOUS MEETING

8.0

Nil

OFFICER REPORTS

8.1

8.1.1

Committee Work Programme

Renewable Energy Working Group

The Renewable Energy Working Group met on 18 May. The notes
of the meeting are attached. Items discussed include:

¢ Productivity of meetings and new initiatives;

e The Town's Carbon Reduction Planning processes including
presentation by Mr Bruce Armstrong who provided the group
with an overview of his background work with Australian
Electric Vehicles Association (AEVA} (WA Branch),
Sustainable Energy Now (SEN) and Electric Vehicles
Association; and

¢ Other LGA Renewable Energy Policies and Initiatives.
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8.1.2

With regard to the progress of tasks listed in the REWG Terms of
Reference, the first task listed, being fo review the current uptake
of renewable energy in the Town of Bassendean, has been
accomplished and currently the group is looking at the solar uptake
and other initiatives the Town is already involved with. Introduction
of new initiatives is also being considered.

In relation to the remaining tasks, the REWG wishes to bring to the
attention of the LTAC, that it is experiencing some issues in
addressing these and is currently reviewing its processes.

To progress tasks and aims/outcomes, it is requested that
consideration be given to amending the wording of the final dot
point under the heading “Purpose” in the REWG Terms of
Reference, as follows:

From:
+ “Develop policy guidelines about the installation and
uptake of renewable energy in the Town of Bassendean.”
To:
e “Provide feedback and input for staff to develop policy
guidelines about the installation and uptake of renewable
energy in the Town of Bassendean.”

Regional Playground Working Group

The Regional Playground Working Group met on 24 May.

The consultants presented the concept design and received
gueries from the Working Group. Following discussion on the
matter, the Working Group endorsed, as presented, the Facility
Concept Plan.

The next step in the process is for the Regional Playground
Concept Plan to be endorsed by Council for a period of public
comment. All feedback received during the public comment pericd
will be collated and workshopped with the consultants and the
Working Group. Any agreed changes will then be made by the
consultants and a further report will be presented to Council for final
design approval.

The concept design/indicative images were presented to the

- committee.
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8.1.3

LTAC - 1/06/17

8.2

8.2.1

Bicycle Boulevard

Funding has been received from the Department of Transport to
develop a bicycle boulevard along Whitfield Street from Old Perth
Road to Sandy Beach Reserve, designed to link in with
Bassendean and Success Hill Train Stations. Flyt have completed
initial concept design. Town officers are preparing a report for the
June Ordinary Council Meeting.

COMMITTEE/OFFICER RECOMMENDATION — ITEM 8.1

MOVED Cr Brown, Seconded Jeanette Maddison, that:
1. The Working Party progress reports be received,;

2. The final dot point under the heading “Purpose” in the
Renewable Energy Working Group’s Terms of Reference, be
amended as follows:

From:

s “Develop policy guidelines about the installation and
uptake of renewable energy in the Town of
Bassendean.”

To:

o “Provide feedback and input for staff to develop
policy guidelines about the installation and uptake of
renewable energy in the Town of Bassendean”; and

3.  Council endorses the Regional Playground Concept Plan and
that it be presented for a period of public comment.
CARRIED UNANIMOUSLY 6/0

Ongoing Activity Progress Reports

Recreation

Participation in Sport and Recreation, Leisure Activities

The Town's RELax Program continues to attract high enrolment
numbers with 209 people registering in courses for Term 2.

A highlight for Term 2 was the staging of the first Aboriginal cultural
workshop Introduction to Noongar History and Culture on
Wednesday 24 May 2017, 6.30pm-8.30pm with 29 people in
attendance. The workshop was presented by Ms Dale Tilbrook who
delivered an engaging and thought provoking session. Officers are
exploring opportunities to stage additional Aboriginal cultural
workshops in the future.
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8.2.2

The Mary Crescent Reserve Playground concept design has been
finalised. Tenders will be invited for the proposed works, and
subject to Council approval, construction will commence in the near
future.

A total of 22 KidSport applications, equating to $4,235, have been
processed from April to June 2017 to assist junior sport players
participate in their preferred sport.

Of the 22 applications, there are 13 male and 9 female, including
one with a disability and 6 Aboriginal participants.

Facility Management

Consultant's AECOM Australia Pty Ltd are well underway in
completing the Community Facilities and Ovals/Reserves Audit and
Needs Assessment for the Town. The community consultation
phase is near completion, with an interim report of findings
presented to a Councilors Workshop on Tuesday 30 May. The final
report is expected to be completed by mid to late July 2017. A copy
of the presentation to Councillors has been included as an
attachment.

Culture

2017 NAIDOC Family Day

In partnership with Derbarl Yerrigan Health Service Inc., planning is
well underway for the staging of the 2017 NAIDOC Family Day to
be held on Thursday 6 July 2017 at Ashfield Reserve, 10.30am—
3pm. The event will also include the Dandjoo Koorliny
Reconciliation Walk that departs from Council’'s Administration
Centre from 10am.

The theme for NAIDOC 2017 is Our Languages Matter, which aims
to emphasise and celebrate the unique and essential role that
Indigenous languages play in cultural identity, linking people to their
land and water and in the transmission of Aboriginal and Torres
Strait Islander history, spirituality and rites, through story and song.

Key features of the NAIDOC event will include: the Dandjoo
Koorliny Reconciliation Walk, Deadly Jobs Expo, Youth Zone,
Moorditj and live music from Gina Williams, Abmusic Showcase,
Hot Likwid and the Madijiti Moorna Choir and more.
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All members of the Liveable Town Advisory Committee are invited
to participate in the Dandjoo Koorliny Reconciliation Walk from
10am at Council Offices at 48 Old Perth Road, and then down onto
Guildford Road to Ashfield Reserve for the commencement of the
event at 10.30am.

Australia Day Event Review

Officers have engaged experienced Communications professional
Ms Rania Ghandour to develop a multi-layered communications
strategy which includes a community consultation program,
community survey and a crisis communications plan. Community
consultation will occur in June and early July.

The working group established to review the Australia Day event
will be re-engaged to review the communications strategy. A final
report including findings from the survey with recommendations on
the future of the Australia Day event will be tabled at the July 2017
Ordinary Council meeting.

Ms Ghandour was previously the Communications/Public Relations
Manager for the Perth International Arts Festival and was
instrumental in attracting the Giants in 2015.

Heritage — 1 Surrey Street / Bassendean Pensioner Guard

In November 2015 Council (OCM 6/11/15) endorsed a option 2¢
SIA Architect design for the restoration works associated with the
Pensioner Guard Cottage, Residence and Community space. The
detailed designed were completed, statutory approvals obtained
and in February 2017 a Lotterywest grant of $375,000 received for
the project.

In April 2017 a Notice of Motion was supported by Council (OCM
3/04/17) not to proceed with the option 2¢ design and to prepare
plans consistent with the option 1 design.

In May 2017 Council (OCM-12/05/17) resolved to:

1. Lists for consideration in the draft 2017/2018 budget $114,245
for the 1 Surrey Street Option 1 to tender separately for:
i) A heritage architect to project manage the consultation,
design and construction; and
ii) A museum consuftant to design the interpretation of the
museum component,
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2. Lists for consideration in the draft 2018/2019 budget $10,000
fo engage fo suitable consultant to develop a schools’
curriculum program in relation to the proposed Pensioner
Guard Cottage museum;

3. Lists for consideration in the draft 2018/2019 Capital Works
budget $980,000 for the restoration and construction works to
the residence, pensioner guard cottage, associated community
facilities and museum interpretation at 1 Surrey Sireet,
Bassendean; and

4, Requests the CEO write to Lotterywest and request a
negotiated extension for the initial draw down of grant funding
for 1 Surrey Street - Lotterywest Application No. 421010236.

Cultural Plan

Quotes are currently being obtained for a suitably qualified
consultant to develop a new cultural plan for the Town.

Community Events Sponsorship Application

The Town has received one application for community events
sponsorship from the St Mark’s Anglican Church for the staging of
Bassendean’s Got Talent (BGT) on Saturday 17 June 2017 from
12noon to 3.30pm.

The St Mark's Anglican Church has successfully staged the event
annually since 2015 and will once again be open to residents
and/or people working in the Town. Local community groups such
as the Bassendean Melody Club will feature in the event and for
the first time in 2017, workshops on preparing your voice for
performance, stage craft and management and preparing for comic
performance will be staged as part of the BGT.

The Manager Recreation and Culture believes that the application
for sponsorship from the St Mark’s Anglican Church for the staging
of the BGT should be supported up to the maximum of $1,000
based on the following:

* The application meets the guidelines of the Community Events
Sponsorship Program and the cultural objectives of the Town;

» The staging of the BGT provides opportunities for local
residents to participate in the event; and,

e The event meets the objectives of the Corporate Plan to
enhance the rich cuiture of heritage in the Town, supporting
community connections, providing a safe environment and
providing opportunities for residents to be lifelong learners.



Liveable Town Advisory Committee

Minutes 13/06/17

Page 8 of 11

8.2.3

Given that the BGT will be staged prior to the next Ordinary Council
Meeting scheduled for Tuesday 27 June 2017, if the Liveable Town
Advisory Committee agreed to support the application for
sponsorship, a recommendation will be made to Council fo
retrospectively approve sponsorship of $1,000.

Economic Development

NBN Switch On

Parts of Bassendean and Eden Hill, as well as parts of Beechboro,
Kiara and Morley (11,100 homes & businesses) were “switched on”
to the NBN on 6 June. In coming weeks an additional 6,800
premises in more sections of Bassendean and Eden Hill as well as
Guildford, South Guildford, Lockridge are expected to switch on.
Ashfield and remaining parts of Bassendean are expected to be
able to connect in coming months. '

Access to fast broadband is designed to provide a range of benefits
such as improved opportunities o work from home, better access
to online education tools and more options for on-demand
entertainment. Businesses will be able to improve their productivity
through cloud based sharing with staff and customers as well as
have increased opportunities to access new markets through e-
commerce.

Switching to the NBN network is not automatic and all customers
need to contact their preferred provider to place an order for their
new internet and phone services. NBN will undertake a
comprehensive communication campaign including local
advertising, community information sessions, direct mail and door-
to-door service calls to those within the area.

Old Perth Road Markets

The Men's Shed of Bassendean has completed the traffic
management training and should be able to conduct its first traffic
management services for the Markets in June.

By the end of June we will have completed:
¢ New On-line booking system;
+ New contract for Rotary;
+ New contract for Men’s Shed; and
¢ New Community Fund Terms & Conditions.

Business Census (survey) & Econ Dev Marketing

In tandem with the business census which was commenced on the
3 June, we will carry out research to Bassendean Means Business
Digital Marketing Strategy.
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8.2.4

This is economic development marketing and the purpose is to
ensure the efforts put into Economic Development are meeting the
needs of our business residents. It will investigate what are
Bassendean's strengths, what are the benefits Bassendean offers
to business. There will be some round table discussions and
engagement with a cross section of operators. This will be a key
element of the new Economic Development Strategy (2018 —
2022). It will establish a clear understanding of the target outcomes
sought, and position the Town as a distinctive location for emerging
businesses.

Children Services

On Friday 12 May, a Mother’s Day afternoon tea; Bassendean and
a sundowner at Ashfield were held. Approximately 60 families
attended the event. Children were involved in creating gifts and
preparing food, the Ashfield children also performed songs to
entertain and express their gratitude to their families.

Professional development for Educators has included Nutrition,
Health and Wellbeing, Child Protection and Nature Play Pedagogy
with the inspirational Claire Warden. Claire is a world renowned
nature pedagogue from Scotland. Sally, Kirstie, Taylia and Kristyn
have also undertaken fire warden safety fraining.

Ashfield Willows continue to connect to community and provide
holistic learning through small group excursions. We recently
attended the Town of Bassendean Reconciliation Day event, here
children were exposed to [ndigenous culture and language, a lovely
morning was had singing and dancing. Also educators took a small
group on the train to DFES to learn more about community and
safety.

On Friday 19 May a licencing spot check took place at the Ashfield
Centre. Everything was found to be