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Table 1. Proposed timeline of works at 1 River Street Bassendean 

a A structural assessment was performed in 2011 by Structural Engineering consultancy McDowall Affleck in 
2011. 

List of works come from the Conservation Management Strategy for Success Hill Lodge: 1 River Street 
Bassendean, page 27, Section 7.1.1. All predicted times for completion will depend on finance and available 
contractors after completion of roof works.  

Task 
No 

Task Predicted time 
for completion 

Notes 

1 Undertake re-roofing works to the main 
roof (1896 Building). 

6 months Owners to liaise with contractors 
to finalise quotes as per approval 
given. Most of finance in place. 

2 Replace fascia and guttering to all four 
elevations of main roof (1896 Building). 

6 months To be completed at same time as 
Task 1 by the same contractors. 

3 Undertake repairs to Dining Room west 
wall (externally and internally) to 
address issues of damp. 

6 months Contractors not yet approached – 
estimate only. 

4 Undertake urgent repairs to four timber 
double hung windows to the Dining 
Room west wall where water damage is 
evident. New ropes and pulleys to all 
double hung windows. New glass where 
required. Prepare to paint and paint all 
windows. Replace hardware to match 
original where required.  

N/A Large and expensive task, tedious 
repair work.  

5 Ensure sufficient storm water drainage 
away from buildings. 

N/A 6 soak-wells have been installed 
previously. 

6 Undertake investigation and 
reconstruction works to the verandah by 
Structural Engineer and Heritage 
Architect. 

N/A Engineering assessment 
completed previouslya, Heritage 
architect’s assessment will wait 
until grants are available. 

7 Undertake any essential structural 
stabilising works to the verandah, as 
instructed by engineer report. 

N/A Engineer’s report primarily 
recommends improving rainwater 
drainage, replacement of first floor 
perimeter beam and replacement 
of stair stringers. 

8 Remove intrusive air vent pipes to 
verandah as part of reconstruction. 

N/A First requires removal or bypass of 
grease trap. In absence of grease 
trap a vent pipe will still be 
required, though of smaller 
thickness. Need to find solution 
with HC. 

9 All timber in the entire place should be 
thoroughly investigated and fully treated 
for termite control. Ongoing termite 
control system put in place. 

N/A Updated termite inspection will be 
performed. Termidor has been 
installed throughout property and 
around perimeter.  

10 Undertake any works deemed 
necessary in response to 
recommendations arising from the 
thorough termite investigation. 

N/A Issues will be rectified when 
identified. 
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Policy Number: Local Planning Policy No xx 
Policy Title: Home Based Businesses  

1. Citation

This is a Local Planning Policy prepared under Schedule 2 of the Planning and 
Development (Local Planning Schemes) Regulations 2015. This Policy may be cited as 
Local Planning Policy No. xx – Home Based Businesses.  

2. Policy Statement

The Town recognises the economic and social benefits associated with home based 
businesses, and also acknowledges that working from home is an expanding area of 
employment.  

The facilitation of home based businesses needs to be balanced against the need to 
protect the amenity and character of residential areas, and any impacts associated with 
home based businesses such as the scale of the operation, noise, odour, emissions, traffic 
generation and car parking requirements. 

3. Policy Objectives

(a) To provide guidance for the assessment of applications for home based
businesses.

(b) To ensure that home based businesses will not compromise the character and
amenity of the surrounding residential area or nearby residents.

(c) To provide for economic growth and employment opportunities by facilitating the
development of home based businesses.

4. Application

This policy applies to applications for home based businesses including Family Day Cares, 
Home Businesses and Home Occupations. 

This Policy does not apply to applications for a Home Office, which are exempt from 
requiring Development Approval under Local Planning Scheme No. 10.  

5. Definitions

Family Day Care: means premises where a family day care service as defined 
in the Education and Care Services National Law (Western 
Australia) is provided. 

Home Business: means a business, service or profession carried out in a 
dwelling or on land around a dwelling by an occupier of the 
dwelling which: 
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(a)  does not employ more than 2 people not members  
 of the occupier's household; 
 
(b)  will not cause injury to or adversely affect the 
 amenity of the neighbourhood;  
 
(c)  does not occupy an area greater than 50 square 
 metres;  
 
(d)  does not involve the retail sale, display or hire of 
 goods of any nature;  
 
(e)  in relation to vehicles and parking, does not result in 

traffic difficulties as a result of the inadequacy of 
parking or an increase in traffic volumes in the 
neighbourhood, and does not involve the presence, 
use or calling of a vehicle more than 3.5 tonnes tare 
weight; and  

 
(f)  does not involve the use of an essential service of 

greater capacity than normally required in the zone. 
 
Home Occupation: means an occupation carried out in a dwelling or on land 

around a dwelling by an occupier of the dwelling which:  
 
 (a)  does not employ any person not a member of the 

occupier's household;  
 
 (b)  will not cause injury to or adversely affect the amenity 

of the neighbourhood;  
 
 (c)  does not occupy an area greater than 20 square 

metres;  
 
 (d)  does not display a sign exceeding 0.2 square metres;  
 
 (e)  does not involve the retail sale, display or hire of goods 

of any nature;  
 
 (f)  in relation to vehicles and parking, does not result in 

the requirement for a greater number of parking 
facilities than normally required for a single dwelling or 
an increase in traffic volume in the neighbourhood, 
does not involve the presence, use or calling of a 
vehicle more than 2 tonnes tare weight, and does not 
include provision for the fuelling, repair or maintenance 
of motor vehicles; and 

 
 (g)  does not involve the use of an essential service of 

greater capacity than normally required in the zone. 
 
Home Office: means a home occupation limited to a business carried out 

solely within a dwelling by a resident of the dwelling but 
which does not:  
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 (a) entail clients or customers travelling to and from the 

  dwelling;  
 
 (b)  involve any advertising signs on the premises; or  
 

(c)  require any external change to the appearance of 
the dwelling. 

     
6. Policy Requirements 
 
6.1 6.1 Information Requirements 
 
An application for development approval for any Home Based Business is to include the 
following: 
 
(a) A written submission detailing: 
 
 (i) The nature of the home based business; 
 

(ii) Confirmation that the home based business will be conducted by an 
occupier of the dwelling, and the number of persons to be employed and 
their relationship to the applicant; 

 
(iii) Hours and days of operation; 
 
(iv) The number of customers/clients and the frequency of visits, or for Family 

Day Cares, the number of children; and 
 
(iv) Details of any signage proposed. 
 

(b) Scaled plans detailing: 
 

(i) The area which the home based business will be occupied; 
 
(ii) The location of proposed car parking and access; and 
 
(iii) The location of any storage area associated with the home based business. 

 
(c) Payment of fees in accordance with Council’s adopted Schedule of Fees and 
 Charges. 
 
6.2 Consultation 
 
(a) Applications for a Family Day Care and Home Occupations that comply with the 

requirements of this Policy will not require advertising. Applications that seek a 
variation to the policy will require community consultation. 

 
(b) Applications for Home Businesses (compliant or not) will require community 

consultation in accordance with clause 64 of the deemed provisions of the Planning 
and Development (Local Planning Schemes) Regulations 2015. 

 
6.3 General 
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6.3.1 All home based businesses must comply with the Environmental Protection 
(Noise) Regulations 1997 and Food Safety Standards (if applicable) at all times. 

 
6.3.2 Applications for home based businesses on strata lot sites that involve visitations 

will only be supported where consent from the strata body or all landowners within 
the strata complex has been received.  

 
6.3.3 Advertising signs shall not exceed 0.2m² in area.  
 

6.4 Family Day Care 
 

(a) A Family Day Care must operate within the requirements of the Child Care 
Services Act 2007.  

 
(b) A Family Day Care shall only operate between 6am and 7pm, Monday to Friday 

and between 7am and 6pm on Saturdays unless it can be demonstrated that the 
use will not impact on the amenity of surrounding properties. 

 
(c) The maximum number of children accommodated by a Family Day Care operation 

(including the applicant's children) shall be determined as follows: 
 

Lot Size Maximum Number of Children 

0-350m² Proposal not supported 

351m²-500m² 4 

551m²-649m² 6 

650m² + 7 

 
(d) With the exception of member(s) of the occupier's household, employees are not 

permitted.  
 
6.5 Home Businesses and Home Occupations 
 
6.5.1 Operation 
 
(a) In determining the appropriateness of a Home Business or Home Occupation, the 

nature and scale of the business, noise, odour, emissions, traffic generation, car 
parking requirements and hours of operation will be taken into consideration.  

 
(b) A Home Business or Home Occupation shall only be permitted to operate between 

the hours of:  
 

(i) 8:00am and 5:00pm Mondays to Saturdays; and 
 
(ii) Not at all on Sundays and Public Holidays. 

 
(c) The retail display, direct in –person sale or hire of goods is not permitted on-site.  

Retail sales are permitted so long as the goods are ordered by customers via 
telephone or internet and are dispatched by post. 

 
6.5.2 Customers and Clients 
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(a) The number of customers/clients permitted to attend the premises shall be 
determined having regard to the amenity of the surrounding locality. 

 
(b) All customer/client visits must be made with 15 minute appointment intervals, 

unless there is adequate car parking. 
 
6.5.3 Traffic and Car Parking 
 
(a) In addition to the car parking bays required for the dwelling, a minimum of two car 

parking bays shall be provided that adequately cater for the expected number of 
customers/clients and/or employees attending the site at any one time. Car parking 
in the driveway is not to obstruct footpaths. 

 
(b) The use of on-street car parking may be considered for the use of 

customers/clients and/or employees where the safety and functionality of the road 
network is not compromised.  

 
6.6 Approval Period 
 
(a) The Town many withdraw approval of a home based business upon the receipt of 

substantiated complaints from neighbours. 
 
(b) The Town may grant approval for an initial period of twelve months, where it has 

concerns regarding the potential operation of the use on the amenity of the locality.  
 
 In such cases, the applicant will be required to seek a renewal of approval to 

continue to operate the home based business after the initial 12 month period.  
 
6.7 Garage Sales 
 
Garage sales generally will not require Development Approval, however, in the event that 
a property accommodates more than one garage sale in any 30 day period, it shall be 
considered a Home Store and require Development Approval under Local Planning 
Scheme No.10.  
 
Document Control 

Directorate Community Planning 

Business Unit Development and Place 

Inception Date [Insert OCM RESOLUTION NO & DATE] 

Version  

Next Review Date [Insert date – maximum 2 years 
generally is considered good practice] 
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DRAFT 
Policy Number: Local Planning Policy No. 6 
Policy Title: Industrial Development 

1. Citation

This is a Local Planning Policy prepared under Schedule 2 of the Planning and 
Development (Local Planning Schemes) Regulations 2015. This Policy may be cited as 
Local Planning Policy No. 6 – Industrial Development. 

2. Policy Statement

The Town recognises the importance of its industrial areas in contributing towards 
employment self-sufficiency. The purpose of this Policy is to provide clear and 
comprehensive design criteria for development within the Town’s industrial zones.  

3. Policy Objectives

(a) To ensure a high standard of industrial development, in terms of appearance,
landscaping, provision of parking and access.

(b) To encourage attractive developments that are well designed, with functional and
efficient buildings and site layouts.

(c) To achieve a degree of consistency and compatibility in the built form and
landscaping.

(d) To ensure that industrial areas are developed in a manner which has due regard
to potential industries and their infrastructure needs, and that adjacent urban areas
are not subjected to pollution and hazards.

4. Application

This Policy applies to all land zoned ‘Light Industry’ or ‘General Industry’ under Local 
Planning Scheme No. 10.  

5. Definitions

Industrial Unit: means a building or group of buildings on Industrial zoned land that 
may have separate tenancies and/or uses in operation. 

Primary Street: means, unless otherwise designated by the local government, the 
sole or principal public road that provides access to the major entry 
(front door) of the building. 

Secondary Street: means, in the case of a site that has access from more than one 
public road, a road that is not the primary street but which intersects 
with or adjoins that road. 
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6. Policy Requirements 
 

6.1 Built Form 
 
(a) The facades of all buildings facing public streets shall be articulated and use a 

variety of materials to avoid a rigid, uniform outcome. 
 
(b) The ground floor level facades of all buildings facing public streets shall be 

constructed of brick, glass, stone, masonry or concrete in respect of the ground 
floor level.   

 
(c) The use of zincalume sheeting for construction of industrial buildings is only 

permitted where such buildings or parts of buildings are not visible from any public 
street. 

 
(d) The main entrance is to be on the front elevation or close to the front of the building, 

clearly visible from the street. 
 
6.2 Building Setbacks 
 
Buildings are to be setback a minimum of: 
 
(a) 13 metres from the primary street; 

 
(b) 6 metres from the secondary street;  
 
(c) Side and rear setbacks are to be determined having regard to vehicle access, 

manoeuvring, loading and unloading arrangements and the requirements of the 
Building Code of Australia.  

 
6.3 Access and Car Parking 
 
(a) On-site car parking is to be in accordance with the requirements of Local Planning 

Scheme No. 10 and any relevant Local Planning Policy. 
 
(b) Where access is required to the rear or any other part of the building, the access 

way shall be paved and have a minimum width of 4.5 metres, unless otherwise 
approved by the Town.  

 
(c)  Access ways shall be constructed so that all vehicles can enter and exit the street 

in forward gear without reversing any part of the vehicle onto a street. 
 
(d) Manoeuvring areas shall be exclusive of car parking bays and the interior of the 

building. 
 
(e) The development is to incorporate clear pedestrian paths that are separate to 

areas for vehicle access and car parking. 
 

6.4 Fencing 
 
(a) Any security fence on a front lot boundary (including to a secondary street) shall 

be open-style palisade fencing. 
 
(b) Solid fencing is to be setback as if it were a building.   
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6.5 Landscaping 
 
Provision shall be made for a minimum area of landscaping as follows: 
 
(a) A minimum width of 3 metres abutting the primary street and 2 metres abutting the 

secondary street; 
  
(b) Landscaped areas and the street verge are to be landscaped, irrigated and 

maintained to the satisfaction of the Town, including the provision of appropriate 
shade trees; and 

 
(c) Shade trees in car parking areas shall be provided at a ratio of 1 per 4 car parking 

bays. 
 
6.6 Industrial Units 
 
(a) The floor area of any industrial unit shall not be less than 100m2 and the minimum 

dimensions between the internal wall surfaces is not less than 6 metres; and 
 
(b) Each unit is provided with a visually screened service yard of an area not less than 

16m2 and a minimum dimension of not less than 2 metres. The service yard is to 
be located to allow for vehicles to have direct access via a paved internal service 
road, adjoining and having connecting access to each unit. 

 
6.7 Storage  
 
(a) The area between the street alignment and the prescribed building setback line 

shall not be used for storage.  
 
(b) Irrespective of whether a storage area is required for a development, no land shall 

be used for open storage purposes unless it is screened from view of any public 
street by a fence or wall built to the specifications and satisfaction of the Town. 

 
6.8 Servicing 
 
(a) Where areas for the storage of refuse are required, this area shall be:  
 

(i) Screened from view from any public street; 
 
(ii) Enclosed by a wall of masonry or other approved building material being of 

not less than 1.8 metres in height; and  
 
(iii) Accessible to service vehicles.  

 
(b) Should any portion of the development be used for vehicle or equipment servicing, 

an approved bunded wash down area with a petrol and oil trap shall be provided 
in accordance with the requirements of the Water Corporation. 

 
6.9 Signage 
 
(a) Signs attached to the buildings shall be designed to be an integrated part of the 

building, e.g. recessed into the facade, fascia or awning. 
 
(b) Signage on fencing is not permitted.  
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6.10 Environmentally Sustainable Design 
 
(a) The incorporation of environmentally sustainable design elements into industrial 

development proposals will be positively considered when assessing any 
application that seeks to vary any aspect of this Local Planning Policy. 

 
(b) Proposals for solar panels are exempt from requiring development approval on all 

land zoned ‘Light Industry’ or ‘General Industry’ under Local Planning Scheme No. 
10. 

 

Document Control 

Directorate Community Planning 

Business Unit Development and Place 

Inception Date [Insert OCM RESOLUTION NO & 
DATE] 

Version  

Next Review Date 2023 
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LOCAL PLANNING SCHEME NO. 10 

LOCAL PLANNING POLICY NO. 6 - INDUSTRIAL 
ZONES DEVELOPMENT DESIGN GUIDELINES 

OBJECTIVE 

To ensure a high standard of industrial development, in terms of appearance, 
landscaping, provision of parking and access. 

APPLICATION 

This policy applies to all the land zoned ‘Light Industrial’ and ‘General Industrial’ under 
Local Planning Scheme No. 10. 

POLICY 

All development within the ‘Light Industrial’ and ‘General Industrial’ zones shall comply 
with the following requirements: 

Building Setbacks 

The minimum setback requirements for all buildings within these zones shall be in 
accordance with those prescribed as follows: 

Front  13-00m
Rear Nil 
Side  4.50m one side 
Secondary Street 6.00m 

Plot Ratio Limit and Definition 

The maximum plot ratio for a site is 0.75. 

Plot ratio is defined as the ratio of the gross total of the areas of all the floor to the land 
within the site boundaries.  In calculating the gross total of the areas of all floors the 
areas shall be measured over any walls provided that lift shafts, stairs, toilets and 
amenities, external wall thicknesses, plant rooms and the gross floor area of any floor 
space used for the parking of wheeled vehicles, including access to and from that 
space within the building, shall not be included.  
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Site Cover  
 
The maximum site coverage permitted to any development excluding loading bay 
awnings is 50%.   
 
Vehicle parking 
 
Car parking spaces shall be provided, constructed and maintained in accordance with 
the provisions of Part 5 of the Scheme, Local Planning Policy No. 8 (Parking 
Specifications) and the approved plan relating thereto. 
 
Landscaping 
 
All development within these zones shall be landscaped in accordance with the 
following requirements 
 
a) the minimum width of front boundary landscaping shall be 2 metres, except in 

the case of a corner lot, in which case the minimum shall be 1.0 metres on the 
secondary street as nominated by Council; 

 
b) the minimum width of side boundary landscaping (excluding side street 

boundaries) shall be 1 metre, to be provided from the front boundary to the 
setback line; 

 
c) landscaping is to be provided in accordance with Councils landscaping policy 

as amended from time to time, and shall be maintained by the owner of the lot 
thereafter. 

 
d) Shade trees in car parking areas shall be provided at a ratio of one tree per four 

car parking bays with all tree planting to comply with the Town’s specifications. 
 
Security Fencing 
 
Where a security fence is proposed on a street lot boundary, it shall be of an open 
style either mesh fencing or palisade style fencing and setback 2-metres behind the 
street alignment. 
 
Solid screen fences on industrial sites are only acceptable where located at or behind 
the 13-metre building line to the front setback area. In the case of corner lots solid 
screen fencing must be setback 6-metres from the secondary street. 
  



 

Town of Bassendean Council Policy 
Section1: Town Planning and Built Environment   3 
 

Service Access 
 
Provision shall be made for service access in the following manner: 
 
a) a paved accessway shall be provided for vehicles from the street to the rear of 

and to any other part of the building where provision is made in the external 
walls of the building for the entry of or the loading or unloading of vehicles; 

 
b) the access way shall be so constructed that all vehicles using it can enter from 

and return to a street in forward gear without reversing any part of the vehicle 
onto a street; and 

 
c) except as hereinafter mentioned, the access way shall not be less than 4.5 

metres in width, unless the size of the lot makes the provision of such an access 
way impracticable or unreasonable the Council may permit an access way of a 
narrower width but in no case less than 3.0 metres in width. 

 
d) the provision of on-site delivery manoeuvring areas where large single axle 

commercial vehicles can enter and leave the site in forward gear.  The 
manoeuvring area shall be exclusive of car parking bays and the interior of the 
building.   

 
Storage and Refuse areas 
 
The Council may require the provision of one or more areas for the storage of refuse 
in a development. This area shall be: 
 
a) screened from view from any public street, and enclosed by a wall of masonry 

or other approved building material, and being of not less than 1.8 metres in 
height; and 

 
b) accessible to service vehicles. 
 
 
Irrespective of whether a storage area is required for a development, no land shall be 
used for open storage purposes unless it is screened from view of any public street by 
a fence or wall built to the specifications and satisfaction of the Council. 
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Building Materials 
 
The facades of all buildings facing public streets shall be constructed of brick, glass, 
stone, masonry or concrete in respect of the ground floor level. The second floor level, 
or its equivalent, may be constructed of other material in accordance with the Building 
Code of Australia. 
 
The use of Zincalume sheeting for construction of Industrial buildings is prohibited, 
unless such buildings or parts of buildings are not visible from any public street, or 
Council approval is granted to vary this requirement. 
 
Floor Area 
 
A factory or factory unit shall have a floor area of not less than 100m2 and each the 
length and width shall not be less than 6 metres clear between the internal wall 
surfaces. 
 
Factory Units 
 
Multiple factory units on one lot shall not be permitted unless the following 
requirements are complied with: 
 
a) each factory unit shall have a visually screened service yard of not less than 

16m2 with a minimum depth of 2m adjoining and having connecting access to 
each unit; and 

 
b) the internal partition walls between factory units shall be constructed of brick, 

stone or concrete or other material approved by Council. 
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Acknowledgement of Country 
Ngalak kaadtitj nidja boodja 
Baal Whadjuk Noongar 
boodja Ngalak nyininy 
 
We-together know this land. It Whadjuk Noongar land. We together sitting. 
 
In the language of the first people of this land we say that we know that we are 
gathered together here on the land of the Whadjuk Noongar people. Always was, 
always will be.  
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Message from the Chief Executive Officer 
 
I am pleased to provide you with the Town’s Corporate Business Plan which outlines 
how the organisation will deliver on the community’s aspirations identified within our 
new Strategic Community Plan. 
 
The Corporate Business Plan (CBP) translates those aspirations into a four year work 
program, which we will review each year.  Importantly, the CBP considers the 
resources and capacity of the organisation to deliver the priority projects and day-to-
day services that are important to our community whilst considering our financial 
sustainability.  
 
We have evolved and adapted our day-to-day services more recently, in response to 
COVID-19 which remains foremost in our minds in terms of support for our community 
and our local economy. 
 
The CBP is not a rigid document. It will be reviewed and updated annually to respond 
to changes in our broader environment and Council priorities. 
 
For transparency purposes and to share our successes (plus any issues along the 
way) we will monitor and report back to our community and Council every quarter, our 
progress against the priority areas within the CBP.   
 
The Town is very fortunate to have an enlightened and engaged community.  The 
aspirations of our community are embedded in the CBP.  The Town is looking forward 
to continuing to work with our community to deliver over the next four years and 
beyond. 
 
Thank you for the opportunity to: 

 be part of this community which has been a big part of my life 

 work with the engaged and dedicated Councillors that represent the interests of 
our community; and 

 lead the committed and professional team of people that deliver the services and 
amenity we all enjoy. 

 
 
Insert signature 
PETA MABBS 
Chief Executive Officer 
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The Council of the Town of Bassendean 
 

Cr Renee 
McLennan 
Mayor 

 

Cr Katherine 
Hamilton 
Deputy Mayor 

 
Cr John 
Gangell 

\  

Cr Sarah 
Quinton 

 
Cr Jai Wilson 

 

Cr Chris Barty 

 
Cr Hillary 
MacWilliam 
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Executive Team  

Chief Executive Officer 

 
 

Areas of Responsibility: 
 Manage day-to-day operations of the local government 
 Liaison with the Mayor on local government affairs and 

function 
 Implement council decisions 
 Council support 
 Corporate communications  
 Human resources and organisational development 
 Strategy, governance and reporting 

Director Corporate 
Services 
 
 

Areas of Responsibility: 
 Finance, rates and procurement 
 Customer service 
 Information management and IT 
 Children’s services 
 Seniors services 

Director Community 
Planning 
 
 
 

Areas of Responsibility: 
 Strategic town planning 
 Development control 
 Rangers and environmental health 
 Community engagement, development and recreation 
 Volunteering  
 Library Services  
 Youth Services 

Executive Manager 
Infrastructure 

 
 

Areas of Responsibility: 
 Roads, cycling and transport 
 Parks and gardens 
 Civil construction projects 
 Facilities maintenance 
 Asset management 
 Fleet 
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Executive Manager 
Sustainability and 
Environment 
 
 
 

Areas of Responsibility: 
 Waste management and recycling 
 Sustainability 
 Environment 
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About the Town of Bassendean 
 
The Town of Bassendean is a small local government area that sits on the Swan River, 
approximately 8km north-east of the Perth CBD.   
 
The community is vibrant and diverse, drawing upon a dynamic cultural background.  
 

Key Facts 
 

 

Area 10.40km2 

Population 15,092 

Number of dwellings 6,200  

Town employees (FTE) 130  

Number of Elected 
Members 

7 

Suburbs  Ashfield, Bassendean, Eden Hill 

Length of sealed roads 98km 

Libraries Bassendean Memorial Library 

 
Key statistics about our Town can be found at:  
www.bassendean.wa.gov.au. 
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Our vision for the future 
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Integrated Planning and Reporting Framework 
 
In 2019, the Town undertook its most comprehensive community engagement project 
– BassenDream Our Future – which saw thousands of community members share 
their views on the future direction of Ashfield, Bassendean and Eden Hill.  In light of 
this feedback, in 2020, a new Strategic Community Plan was developed to reflect 
community aspirations and outline where our Town is headed over the coming decade.   
 
Strategic Community Plan 
 
The Strategic Community Plan is the primary document that guides local governments 
to ensure that its actions and decisions reflect the community that it represents. 
 
Every local government in Western Australia is required to have a Strategic 
Community Plan. It is the overarching document that informs all other plans, strategies 
and policies and is subject to a major review every 4 years and a minor review every 
2 years.   
 
The Town’s Strategic Community Plan is designed to guide everything we do including 
the Corporate Business Plan (this document).  A key element embedded throughout 
the Strategic Community Plan are the One Planet Living Principles which Council 
adopted in 2019 to demonstrate our commitment to sustainability. 
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Corporate Business Plan 
 
The CBP represents the Town’s four year delivery plan, which gives effect to its first 
four years of the 10 year Strategic Community Plan.  It outlines the projects/actions 
and day-to-day services that the Town will deliver. 
 
The key projects contained within the CBP are those agreed upon by Council which 
have been resourced through the budgetary process as achievable in the forthcoming 
years covered by this Plan. 
 
The CBP informs the annual budget for the Town.  The annual budget is based on the 
projected financial costings of the related years of the CBP, with the opportunity to 
review this during the budget review process which occurs once or twice throughout 
the year. 
 
Reporting is a significant component of the CBP as it is important for the Town to be 
able to measure, monitor and report on progress of the projects and actions contained 
in the CBP.  The Town will deliver quarterly reports of progress against the CBP, in 
addition to its Annual Report. 
 
The CBP is not an exhaustive document.  There are a range of obligations the Town 
undertakes that are governed by legislative and compliance obligations, which form 
part of business-as-usual for the organisation.   
 
The CBP is required to be reviewed annually to ensure that it is relevant and aligns 
with the aspirations of the community and priorities of Council. 
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Major Projects 
 
It is anticipated that the following projects will be delivered during the timeframes of 
the Corporate Business Plan.  The delivery of these projects may be influenced by the 
Town’s contributing partners, competition for resources, community engagement and 
approvals. 
 
The key projects are real actions to measure the Town’s performance, include: 
 

 Strategic Advocacy 

 Town Centre Masterplan 

 New Local Planning Framework 

 Underground Power 

 Waste Management Strategy 

 FOGO Implementation 

 Sandy Beach Playground and Ablutions 

 Jubilee Reserve Master Plan 

 Living Streams – Second to Fourth Avenue 

 Mary Crescent Wetlands Upgrade 

 Tree Planting Program 

 Whitfield Safe Active Street 

 ICT Strategy 

 Success Hill Spillway 
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Strategic Risks and Challenges 
 
The projects and services that flow from the Strategic Community Plan and the 
Corporate Business Plan will be subject to risk assessment and management. This 
allows the Town to identify the circumstances that may impact on the Town’s ability to 
achieve its agreed outcomes and ensure that risks are minimised.  The Town has 
commenced the development of a new Strategic Risk Framework.   
 
Measures 
 
The measures used to assess the success of each priority area within the Corporate 
Business Plan have been included. 
 
To improve the way the Town of Bassendean delivers its services to the community, 
performance needs to be monitored on a continual basis. 
 
Reporting 
 
Reporting on the progress of the Town’s performance to Council and the Community 
is achieved through– 
 
Council and Community  

 Annual Report  

 Quarterly Performance Report  

 Monthly Financial Report  

 Compliance and Performance Audits 

 Thrive Newsletter to all households and businesses 
 

Council  

 Chief Executive Officer Performance Agreement and Review 

 Weekly CEO Bulletins  
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Business as Usual and Statutory Responsibilities 
 
The Town of Bassendean delivers a range of services and functions. 
 

Directorate Activities 

Office of the CEO Provide oversight and compliance with the 
Local Government Act and Regulations; 
drive organisational performance 

Human Resources Delivery of human resource and organisational 
development services in relation to workforce 
planning, recruitment and selection, 
occupational health and safety, training and 
development and recognition and wellbeing. 

Governance Election of councillors; management of meetings 
and decisions; local laws; delegations; policy 
reviews; risk management; Annual Report 

Strategic Communications Strategic advocacy and media 

Integrated Planning and 
Reporting 

Monitor, report and review the Strategic 
Community Plan and Corporate Business Plan 

Council and Executive Support Support the Mayor and Elected Members 

Corporate Services Deliver financial management and good 
governance 

Customer Service Responding to requests and enquiries 

Finance Services Efficient, effective and compliant accounting 
services, financial management and reporting; 
development of long term financial plan  

Rating Services Managing the application and payment of 
approved rates to properties across the Town 

Information Management Plan and manage IT resources to support the 
business; provide systems to promote 
compliance with the State Records Act and FOI 
requirements 

Procurement services Coordination and management of the 
procurement of goods and services, in 
compliance with legislation and policy 

Children’s Services Management of two early childhood education 
centres 

Seniors Services Management of the Hyde Retirement Village and 
provision of in-home care for seniors 

Community Planning Plan and deliver services and facilities for the 
community 

Community Services Coordinating civic events, management of 
recreation facilities, provision of recreation and 
volunteering programs; support of community 
groups and initiatives and providing 
opportunities for community inclusion and 
connection. 

Library Services Support the recreational, educational and 
technological needs of the community 
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Ranger Services Provision of parking and traffic management 
control; management of public amenity; animal 
control; and emergency management 

Youth Services Provision of youth programs and support 

Statutory Planning and 
Development Services 

Provision of statutory planning and development; 
development of Local Planning Strategy and 
Scheme; issue building approvals and undertake 
building compliance 

Environmental Health Services Regulate and deliver public health; food safety; 
and mosquito control 

Infrastructure Facilitate development and implementation 
of asset management plans; deliver and 
maintain infrastructure within the Town 

Engineering Services Provide safe, efficient and effective infrastructure 
including roads and drainage 

Parks and Gardens Maintain parks and open spaces 

Facilities Management Day to day management of the Town’s facilities 

Asset Planning and 
Management 

Development and management of asset plans 
aligned to the SCP and CBP 

Sustainability and 
Environment 

Develop, manage and implement plans for 
the future sustainability of our environment 

Waste management and 
recycling 

Developing and implementing strategies and 
engagement to reduce the Town’s waste 

Sustainability Developing and implementing concepts to 
reduce the Town’s and District’s carbon footprint 

Environment Improve the water quality of the river and 
catchment areas; develop plans to improve the 
natural environment including urban forest 
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Priority Areas 
 
These priority areas were identified following community engagement and were 
refined during workshops with staff and elected members.  They form the basis of the 
Corporate Business Plan and shape the projects that the community have identified 
as of importance to the forward planning of the Town of Bassendean. 
 
1. Strengthening and connecting our community 
2. Leading environmental sustainability 
3. Creating a vibrant town centre and precincts 
4. Driving financial sustainability 
5. Facilitating people-centred services 
6. Providing visionary leadership and making great decisions 
7. Building community identity by celebrating culture and heritage 
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Priority Areas 

Priority Area 1 - Strengthening and Connecting our Community 
Objective 1.1 Fostering a culture of collaboration and trust between the organisation and community 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.1.1 Provide opportunity to listen 
and involve our community in 
decisions that affect them 

Build and nurture 
relationships with community 
groups for shared outcomes  

Greater community 
support for decision 
making 

* * * * 
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Objective 1.2 Establishing partnerships with the community that build capacity, connection and sense of belonging 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.2.1 Identify community members 
and organisations with the capacity 
to deliver projects and programs  

Develop new community 
awards framework 

Increased percentage of 
services delivered by 
community groups 
compared to the Town 
  
Increased social return on 
investment using an 
agreed approach 
 
Increased volunteer 
participation rates 
 
Town staff hours result in 
greater return for time in 
volunteer management 

*    

Deliver annual community 
awards * * * * 

Promote an Expression of 
Interest for the delivery of 
future markets in Bassendean  

*    

1.2.2 Build capacity of community 
groups to deliver social return on 
investment 

Co-design community 
amenity where opportunity 
exists to promote multi-use 
and social benefits 

* * * * 

1.2.3 Identify and deliver community 
funding 

Revise Sponsorship and 
Grants Policy  

*    

Promote grant opportunities 
to community groups 

* * * * 

1.2.4 Foster volunteering to provide 
services for our community and to 
build connections 

Coordinate volunteer services 
* * * * 

1.2.5 Build capacity of volunteers to 
deliver programs and services with 
limited input from the Town 

Deliver workshops and advice 
to support volunteers * * * * 

Objective 1.3 Treating people equitably with access to programs and services, regardless of advantage or ability 
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Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.3.1 Ensure access and inclusion 
to spaces and places throughout our 
Town for all, including community 
members with disabilities, youth, 
seniors, Indigenous people, and 
culturally and linguistically diverse 
people  

Implement Disability Access 
and Inclusion Plan 

Alignment between 
services delivered and 
community needs  
 
Diversity (in terms of 
demographic, ability, 
culture, background) of 
community members 
accessing spaces, places, 
programs and services is 
reflective of community 
structure 

* * * * 

1.3.2 Enable programs and services 
that cater for all, including 
community members with 
disabilities, youth, seniors, 
Indigenous people, and culturally 
and linguistically diverse people 

Co-design and develop Mary 
Crescent Wetlands with local 
community and Greening 
Australia 

* *   

Inclusion to be considered as 
part of all new infrastructure, 
programs and services 
delivered 

* * * * 
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Objective 1.4 Creating an environment where people feel welcome and safe 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.4.1 Create public spaces and 
transport routes that encourage 
people to linger, interact and enjoy 
(including evening use)  

Upgrade Palmerston and 
Padbury Reserves 

Increased use of public 
transport by different 
demographics 
  
Increased active transport 
by different demographics 
  
Reduced antisocial 
incidents 

* *   

 Deliver underground power to 
Eden Hill and parts of 
Bassendean 

 
* *   

1.4.2 Encourage the adoption of a 
collective responsibility towards 
safety 

Provide a welcome pack to all 
new households  

* * * * 

Ongoing campaign in Town’s 
communications 

* * * * 
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Objective 1.5 Supporting healthy lifestyles throughout our Town 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.5.1 Improve functionality of 
amenities and lifestyle options 

Provide a new nature based 
playground at Sandy Beach 
Reserve 

Increased use of public 
open spaces and other 
amenities  
 
Improved health and 
wellbeing of residents 

* *   

Provide health and wellbeing 
programs * * * * 

Develop a Public Health Plan 

* * 

 

 

1.5.2 Improve walkability and 
cycle-ability, including through 
infrastructure improvements 

Develop and activate 
Whitfield Safe Active Street 

* * * * 

Activate Success Hill 
Principal Shared Path  

* * * * 

Implement footpath program * * * * 
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Objective 1.6 Creating a resilient and adaptable community 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.6.1 Support community 
organisations in crisis preparedness 
and recovery 

Develop and deliver 
education programs for 
community groups 

Community organisations 
with their own crisis 
preparedness strategies  
 
Increased proportion of 
local workers are local 
residents 
 
Clarity on prioritisation of 
services 

 * * * 

1.6.2 Prioritise local employment Facilitate and promote 
opportunities to work and live 
locally via town centre 
masterplan, new planning 
framework and procurement 
model 

* * * * 

1.6.3 Identify essential and non-
essential services for clear 
prioritisation 

Undertake annual reviews as 
part of Workforce Plan * * * * 
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Objective 1.7 Facilitating community connection 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

1.7.1 Prioritise projects that bring 
people together and strengthen 
community connectedness 

Facilitate, support and/or 
deliver opportunities for 
community connection, 
cohesion and inclusion 

Increased participation 
rates in volunteering, 
community activities and 
events 

* * * * 

Undertake a precinct planning 
approach in and around Parks 
and Playgrounds to improve 
accessibility with paths 
seating and shade 

* * * * 
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Priority Area 2 – Leading Environmental Sustainability 
 
Objective 2.1 Demonstrate strong leadership in waste reduction and carbon neutrality 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.1.1 Initiate and drive innovative 
waste management practices  

Develop Waste Management 
Strategy 

SHORT TERM  
State Government targets 
are met  
 
Waste generated per 
capita is reduced by 10% 
 
LONG TERM  
70% of waste is diverted 
from landfill by 2030  
 
On track to achieve carbon 
neutrality by 2030 

*    

Implement Waste 
Management Strategy * * * * 

2.1.2 Initiate and drive innovative 
renewable energy practices 

Create Emissions Reduction 
Action Plan for organisation 

 *   

Create Emissions Reduction 
Plan for Community   *  
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Objective 2.2 Be innovative in responses to sustainability challenges 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.2.1 Embed sustainability 
considerations in Council 
decision making 

Reduce our environmental 
footprint through investigating 
the co-location of Town 
administration 

SHORT TERM  
Examples of being first 
adopters are evident 

*    

Share our experiences as an 
early adopter of FOGO with 
other Councils to facilitate 
their transition 

* * * * 

2.2.2 Practise early uptake of 
suitable new technologies 
and innovations 

Recycled concrete for 
footpath and kerb 
replacement 

*    

Explore ‘green’ power for 
Town facilities and battery 
storage 

* * * * 
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Objective 2.3 Foster an empowered community that drives sustainability 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.3.1 Increase community support 
for sustainability 
considerations 

Continue to promote 
community awareness and 
benefits for more sustainable 
approaches through 
partnering and supporting 
community. 

SHORT TERM  
Increased community 
support for sustainable 
initiatives 

* * * * 

 
  



26 | P a g e  
 

Objective 2.4 Conserve, protect and enhance our natural environment and biodiversity 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.4.1 Conserve, enhance and 
repair natural and urban 
areas 

Weed strategy; continuous 
improvements and 
implementation 

SHORT TERM  
Increased number and 
rate of participation of 
environmental volunteers  
 
LONG TERM  
Restoration and 
revegetation measures 
improve 

* * * * 

Implement and finalise Town 
Planning Scheme No 4A 

* * * * 

Undertake an assessment of 
our river and foreshore 
condition 

*    

Develop a 10 year investment 
program for our environment 
based on priorities 

* *   

2.4.3 Facilitate management of 
reserves by Friends groups 

Partner and support 
community groups 

* * * * 
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Objective 2.5 Value and conserve and protect our water resources and waterways 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.5.1 Implement waterwise 
initiatives and policies for 
residents, businesses and 
other organisations 

Deliver a water indexing 
workshop  

SHORT TERM  
Gold Waterwise Council 
status is retained  
 
Quality of water flows into 
Swan River improves  
 
Stream restoration 
measures improve 

*    

Develop a Waterwise 
Bassendean Strategy 

 *   

2.5.2 Convert drains into living 
streams 

Repurpose open drain 
between Second and Fourth 
Avenue to create a Living 
Stream 

* * *  
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Objective 2.6 Support the creation of a more green and shaded Town 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

2.6.1 Create an urban forest 
throughout reserves, gardens 
and streets 

Deliver tree planting program 
for winter 2021 

SHORT TERM  
Fewer trees lost during 
development  
 
SHORT TERM 
Increased proportion of 
tree cover 
 
Reduced heat island effect 

* *   

Develop longer term tree 
planting program 21/22 
onwards 

 * * * 

Deliver a 'Green Trail' along 
our Principal Shared Path 
(near Railway line) 

* *   

Promote and develop verge 
garden program * * * * 

2.6.2 Protect existing trees and 
green spaces 

Maintain our street gardens 
and street trees 

* * * * 

Assess and map the health of 
our existing trees to better 
plan for the future 

* * *  

Implement Local Planning 
Policy 13 – Tree Retention 
and Provision 

* * * * 

Educate and promote the 
benefits of trees in our 
community 

* * * * 
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Priority Area 3 – Creating a vibrant town and precincts 
 
Objective 3.1 Support the town centre to thrive 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

3.1.1 Advocate for economic 
growth of our Bassendean 
town centre 

Drive opportunities to 
promote and support 
investment in the Town 

LONG TERM  
Increased number of 
developments within the 
town centre 
  
Increased population 
within the Town 
  
Improved retention of 
existing businesses 
  
Increased number and 
retention of new 
businesses 
  
Increased local 
employment 

* * * * 

3.1.2 Engage potential government 
and private sector 
development partners to 
realise opportunities within 
the Town of Bassendean 

Develop a Town Centre 
Master Plan to promote and 
facilitate future investment 

*    

Promote local businesses 

* * * * 
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Objective 3.2  Increase the residential population close to centres and train stations 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

3.2.1 Ensure planning and 
development strategies and 
policies align with the desire 
to focus future development 
around centres and train 
stations 

Review the Local Planning 
Strategy and create a new 
Local Planning Scheme 

LONG TERM  
Meet obligations under 
State population targets  
 
Appropriately located 
development  
 
Increased dwelling 
numbers and diversity of 
dwelling types  
 
Enhanced quality of 
development outcomes 

* * *  

Implement recommendations 
of Local Planning Strategy 

 * * * 
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Priority Area 4 Driving financial sustainability 
 
Objective 4.1 Ensure there is sufficient, effective and sustainable use of assets 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

4.1.1 Assess assets (including 
review of portfolio, 
landholdings and facility 
condition, use and capacity) 
to optimise and rationalise 

Implement Land Asset 
Strategy 

SHORT TERM  
All Town-owned buildings 
increased in their 
utilisation  
 
Defined position and 
strategy of when buildings 
need renewal 
  
LONG TERM  
Consolidated 
infrastructure footprint  
 
Enhanced sustainability 
footprint  
 
Clear indications of whole-
of-life costs 

* * * * 

Develop Asset Management 
Strategy * *   

Develop Asset Management 
Plans *    

4.1.2 Ensure financial planning has 
a long-term outlook and a 
focus on land asset 
rationalisation 

Integrate Long Term Financial 
Plan with SCP, CBP and 
AMPs 

* * * * 

Review the Town's asset 
portfolio against the SCP, 
community aspirations and 
long term financial 
sustainability 

* * * * 
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Objective 4.2 Ensure community facilities are accessible to and well utilised by a diverse range of community members 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

4.2.1 Community Infrastructure 
Strategy (use of community 
spaces, shared or individual 
hubs, appropriate number of 
facilities)  

Develop Jubilee Reserve 
Masterplan  

SHORT TERM  
 
Increased use of facilities  
 
Increased shared use of 
spaces/diversity of use 

*    

Develop Business Case for 
Bassendean Oval * *   

4.2.2 Leasing, Licensing and Hiring 
Strategy 

Audit all facilities and lease/ 
hire agreements *    

Review standard hire 
conditions *    

Identify opportunities for 
standardisation and inclusion 
of social dividend as 
leases/licenses expire 

* * * * 
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Objective 4.3 Support the local economy 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

4.3.1 Prioritise infrastructure 
projects that generate local 
employment and support a 
circular economy  

Advocate for local 
employment opportunities as 
they arise 

SHORT TERM  
Increased local 
employment, relative to 
nonlocal employment  
 
Increased local supply-
chain use, relative to non-
local supply 

* * * * 

Consider the impacts and 
opportunities when assessing 
the Town’s  projects in terms 
of priorities 

* * * * 

4.3.2 Ensure the local economy is 
positioned to recover from 
crises 

Town to promote 'buy local' 
procurement practices * * * * 

 Encourage social enterprise 
to build community capacity 
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Priority Area 5 Facilitating people-centred services 
 
Objective 5.1 Ensure community members know where and how to access services 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

5.1.1 Improve communication 
regarding where community 
members can receive 
services, advice and provide 
feedback  

Review Customer Services 
Charter and Complaints 
Handling Procedure  

SHORT TERM  
Clarity within the 
community and local 
government regarding 
who deals with different 
types of decision  
 
Clarity and consistency 
around complaints 
procedure 

 *   

Develop educational guide 
regarding who deals with 
different decisions 

 *   

Continue to deliver people-
centred approaches to 
engagement 

* * * * 

Build and nurture 
relationships with community 
groups for shared outcomes 

* * * * 

 
  



35 | P a g e  
 

Objective 5.2 Deliver efficient and well-connected internet and computer technology systems 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

5.2.1 Improve efficiency of internet 
and computer technology 
systems for community- 
facing services 

Develop ICT strategy and 
investment roadmap 

SHORT TERM  
Improved efficiency of 
online services for 
community 
 
Improved efficiency of 
online services for 
administration 
 
Increased customer base 
for online services 
 
Ability to deliver core work 
and services via non-
contact methods  
 
Ability to deliver core 
services via non-contact 
methods (2021/22) 

*    

Develop and implement 
annual ICT work program   * * * * 

Develop and implement 
agenda preparation module * *   

Prepare Policy addressing 
Councillor ICT requirements 

*    

Undertake Records 
Management review to align 
to ICT strategy 

 *   

5.2.2 Explore online options for 
services that currently require 
physical presence 

Facilitate online applications, 
lodgements and payments * *   

Improve website functionality 
* *   
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Priority Area 6 - Providing visionary leadership and making great decisions 
 
Objective 6.1 Make brave decisions in line with a risk appetite 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.1.1 Early identification of 
potential risks / issues/ opportunities 

Develop a Fraud and 
Corruption Control Plan 

SHORT TERM  
Efficient and effective 
Council meetings  
 
Defensible decision 
making that is based on 
the identification of 
opportunities and benefits 
as well as negative 
impacts 
  
LONG TERM  
Examples of being first 
adopters 

*    

Develop new risk 
management framework *    

Implement Audit and Risk 
Register findings / 
recommendations to further 
strengthen organisation 

* * * * 

6.1.2 Embed opportunity cost 
considerations 

Council reports include 
recommendations that 
consider risks and opportunity 
cost 

* * * * 
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Objective 6.2 Ensure major decision making is informed by community feedback 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.2.1 Ensure community 
engagement processes are 
implemented in major strategic 
projects 

Develop and implement 
community engagement 
guidelines  

Ensure community 
engagement processes 
are implemented in major 
strategic projects 

 * * * 

Embed community 
engagement as a key 
consideration in all major 
decision making 

* * * * 

Develop a strategic 
communications plan which is 
driven by Council’s vision and 
SCP priorities 

*    
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Objective 6.3 Ensure operational activities reflect the strategic focus of Council 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.3.1 Ensure clear communication 
and flow of information from 
decision makers to operational staff  

Continue to embed Councillor 
and Administration protocol 

SHORT TERM  
Openness and 
transparency of decision 
making  
 
Enhanced staff morale 
  
Staff have appropriate 
strategic direction  
Agreement on the link 
between projects and 
Strategic Community Plan  
 
General alignment 
regarding values 

* * * * 

Develop Internal 
Communications Plan  

*    

6.3.2 Implement a framework on 
decision making that identifies 
delegated authority for different 
levels of decision 

Delegated Authority Register 
review and adoption to 
balance risk and efficient 
operations 

*    

Review policies and 
procedures to ensure good 
governance 

* * * * 

Develop and implement new 
Quarterly reporting framework *    
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Objective 6.4 Reinforce a culture of collaboration, trust and demarcation between Council, administration and the 
community 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.4.1 Build understanding and 
support for the vision and Strategic 
Community Plan 

Engage and consult with the 
community on key initiatives 
and changes 

SHORT TERM  
Openness and 
transparency of decision 
making 
 
Enhanced staff morale 
 
Staff have appropriate 
strategic direction 
 
Agreement on the link 
between projects and 
Strategic Community Plan 
  
General alignment 
regarding values 

* * * * 

Demonstrate linkage and 
alignment to SCP in officer 
reports for Council decisions 

* * * * 

Implement regular 
communications with all staff 
via monthly debriefs regular 
staff newsletters, team 
building events and team 
meetings 

* * * * 

6.4.2 Demonstrate clear 
connections between the Strategic 
Community Plan, project and 
business-as-usual services and 
operations 

Deliver a new employee 
performance system to align 
organisational efforts to the 
Strategic Community Plan 
and Corporate Business Plan  

*    

6.4.3 Create an organisational 
culture of performance, innovation 
and excellence 

Develop and implement new 
Quarterly reporting framework 
to report on projects and align 
to SCP 

*    

Implement new model of 
Code of Conduct 

*    
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Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.4.4 Develop shared values 
between Council, administration and 
the community 

Develop and promote shared 
values to ensure alignment to 
Strategic Community Plan 

*    

Develop and deliver induction 
program for new Council 

 
 *  * 
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Objective 6.5 Foster an environment of innovation and leadership 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.5.1 Foster an environment of 
innovation, where people are 
encouraged to contribute 

Model agreed values and 
behaviours in everything we 
do  

SHORT TERM  
Councillors and staff feel 
empowered to make 
appropriate decisions 
 
Professional development 
for staff and councillors 
 
Inductions to professional 
networks 
 
LONG TERM  
Recognition of excellence 
by other organisations 

* * * * 

6.5.2 Foster leadership: harness the 
talent of individuals 

Promote ongoing 
development of the 
Administration 

* * * * 

Coordinate professional 
development and training 
opportunities for Elected 
Members 

* * * * 

6.5.3 Recognise and reward 
innovation and leadership 

Implement recognition system 
for staff to acknowledge right 
behaviours and performance  

* * * * 
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Objective 6.6 Respond effectively and efficiently to crises 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

6.6.1 Implement crisis management 
framework  

Finalise Business Continuity, 
Pandemic, and Disaster 
Recovery Plans 

SHORT TERM  
Clarity of impacts to 
business continuity among 
elected members and staff 
prior to crisis situations  
 
Clarity amongst the 
community of local 
government, organisation 
and community responses 

* *   

6.6.2 Communicate the impacts to 
business continuity 

Develop and deliver 
communications strategy as 
required 

* * * * 
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Priority Area 7 - Building community identity by celebrating culture and heritage 
 
Objective 7.1 Appreciate, celebrate and engage with Noongar Boodjar (land), history, culture and people 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

7.1.1 Enhance partnerships with 
Noongar people – be guided 
by Traditional Owners in the 
appreciation, celebration and 
participation of Noongar 
Boodjar, history, culture and 
people 

Inclusion of 
Acknowledgement and 
Welcome to Country at key 
events and ceremonies 

SHORT AND LONG 
TERM  
Noongar people being 
active participants during 
projects and direction, in 
collaboration with the 
Town of Bassendean 
 
Increased understanding 
of Noongar Boodjar, 
history, culture and people 
among nonindigenous 
community 

* * * * 

Develop a heritage 
agreement or shared 
approach to maintain and 
share noongar history, stories 
and culture 

* * * * 

7.1.2 Enhance participation and 
engagement of local Noongar 
people in community life and 
decision making 

Host a workshop with the 
Whadjuk Working Group to 
build and nurture the Towns 
relationship with the Whadjuk 
Working Group 

* * * * 

7.1.3 Enhance participation and 
engagement of local Noongar 
people in caring for the land 

Create a cultural compact 
agreement (statement of 
respect) with the Whadjuk 
Working group. 

 *   
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Objective 7.2 Create a community closely connected to its history and heritage 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

7.2.1 Maintain and share the 
historical stories of the Town 
of Bassendean  

Develop further opportunities 
to share the historical stories 
of the Town of Bassendean 

SHORT TERM  
Local studies collection 
actively accessed by the 
community  
 
LONG TERM  
Historical and heritage 
facilities are well used by 
the community  
 
Heritage sites and 
buildings are visible to 
locals and visitors" 

* * * * 

7.2.2 Ensure heritage locations 
and buildings of historical 
value within the Town are 
recognised, cared for and 
utilised by the community 

Review the Town's Local 
Heritage Survey   *   

Create a Local Planning 
Policy relating to protecting 
heritage and character 

 *   

7.2.3 Implement initiatives, events 
and activities that focus on a 
range of cultural and artistic 
endeavours (not limited to 
entertainment) 

Create opportunities to 
showcase the Towns history 
and heritage to the community 
and visitors 

* * * * 
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Objective 7.3 Engage the community in arts and culture 
 

Strategies 
How the Town will do this 

Projects/Actions Success Measures 
Timeframe 
 

 20/21 21/22 22/23 23/24 

7.3.1 Implement arts and cultural 
programs and activities that 
reflect the unique history of 
the Town of Bassendean and 
are relevant to its community 

Review Council's Public Arts 
Policy Framework 

SHORT AND LONG 
TERM  
Community participation in 
arts and cultural programs 
and activities 

 *   
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1 Local Government Act 1995 Delegations 
 

 Council to Committees of Council 

1.1.1 Audit and Governance Committee 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.16 Delegation of some powers and duties to certain 

committees. 
 s 7.1B Delegation of some powers and duties to audit 

committees. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 7.12A(2), (3) & (4) Duties of Local Government with respect 

to audits 

Delegate: Audit and Governance Committee 

Function: 1. Authority to meet with the City’s Auditor at least once every 
year on behalf of the Council [s 7.12A(2)]. 
 

2. Authority to: 
a. examine the report of the Auditor and determine matters 

that require action to be taken by the Town of 
Bassendean; and 

b. ensure that appropriate action is taken in respect of 
those matters [s 7.12A(3)]. 

 
3. Authority to review and endorse the Town of Bassendean’s 

report on any actions taken in response to an Auditor’s 
report, prior to it being forwarded to the Minister [s 7.12A(4)]. 

 

Council Conditions 
on this Delegation: 
 

 This delegation is not to be used where a Management Letter 
or Audit Report raises significant issues.  

 In that instance the Local Government’s meeting with the 
Auditor must be directed to the Council. 

Express Power to 
Sub-Delegate: 

 Nil. Sub-delegation is prohibited by s 7.1B. 

Compliance Links: 
 

 Department of Local Government, Sport and Cultural 
Industries Operational Guideline - The appointment, function 
and responsibilities of Audit Committees. 

 Audit and Governance Committee Instrument and Terms of 
Reference 

 Town of Bassendean Investment Policy 
 Town of Bassendean Financial Sustainability Policy 

Record Keeping: 
 

 Audit Committee Minutes shall record and identify each 
decision made under this delegation in accordance with the 
requirements of Local Government (Administration) 1996 
Regulation 19. 

 Town of Bassendean Record Keeping Policy. 

https://www.dlgc.wa.gov.au/Publications/Pages/LG-Operational-Guidelines-09.aspx
https://www.dlgc.wa.gov.au/Publications/Pages/LG-Operational-Guidelines-09.aspx
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1.2 Council to CEO 
 

1.2.1 Appoint Authorised Persons 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.24 Authorising persons under this subdivision  

[Part 3, Division 3, Subdivision 2 – Certain provisions about 
land – ss 3.25; 3.26; 3.27] 

 s 9.10 Appointment of authorised persons 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to appoint persons or classes of persons as 
authorised persons for the purpose of fulfilling prescribed 
functions within the Local Government Act 1995 and its 
subsidiary legislation, including Local Government Act 
Regulations, the Local Government (Miscellaneous 
Provisions) Act 1960; and Local Laws made under the Local 
Government Act 1995. [s 3.24 and s 9.10]. 
 

2. Authority to appoint ‘authorised officers’ for the purposes 
of section 9.16 of the Local Government Act 1995 as a 
precondition for appointment as authorised officers in 
accordance with Regulation 70(2) of the Building 
Regulations 2012 and section 6(b) of the Criminal Procedure 
Act 2004. 
 

3. Authority to appoint authorised persons for the purposes of 
section 15 the Graffiti Vandalism Act 2016, which prescribes 
Part 9 of the Local Government Act 1995 as the enabling 
power. 

Council Conditions 
on this Delegation: 
 

 A register of Authorised Persons is to be maintained as a 
Local Government Record. 

 Only persons who are appropriately qualified and trained may 
be appointed as Authorised persons. 

 Appointments under this delegation must be in writing. 
 Each person appointed under this delegation must be issued 

with a certificate stating that the person is so authorised. 
 Each person is to produce the certificate whenever required 

to do so by a person who has been or is about to be affected 
by any exercise of authority by the authorised person. 

 For Building Act and Building Regulations authorisations, a 
delegation of a special permit authority’s powers or duties 
may be only to:  

o an employee of the special permit authority  
(s 96(2)); or 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_13777_homepage.html
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o a person employed by the Local Government under s 
5.36 Local Government Act 1995 (s 96(3)). 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: Local Government Act 1995 

 Section 3.24  Authorising persons under this subdivision. 

 Section 3.31(2) General procedure for entering property 

 Section 3.39 Power to remove and impound 

 Section 3.40(A)(1) Abandoned vehicle wreck may be taken 

 Section 9.11 Persons to give name on demand 

 Section 9.13 Onus of proof in vehicle offences may be shifted 

 Section 9.16 Notice, giving to alleged offender 

 Section 9.24 Prosecutions, commencing 

 Section 9.49A(3)(b) Execution of documents 

Record Keeping: 
 

 Delegations exercised are to be recorded on the Town’s 
Records Management System. 

 Instruments or Certificates of Authorisation – Copies are to be 
retained on the Authorised Person’s personnel file. 

 A record of each Authorisation is to be retained in the 
Authorised Persons Register, retained as a Local 
Government Record. 
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1.2.2    Powers of Entry 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.28 When this Subdivision applies 
 s 3.31(2) General Procedure of Entering Land 
 s 3.32 Notice of entry 
 s 3.33 Entry under warrant 
 s 3.34 Entry in an emergency 
 s 3.36 Opening fences 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to exercise powers of entry to enter onto land to 
perform any of the local Government functions under the 
Local Government Act 1995, other than entry under a Local 
Law [s 3.28]. 
 

2. Authority to give notice of entry [s 3.32]. 
 

3. Authority to seek and execute an entry under warrant  
[s 3.33]. 
 

4. Authority to execute entry in an emergency, using such force 
as is reasonable [s 3.34(1) and (3)]. 
 

5. Authority to give notice and effect entry by opening a fence [s 
3.36]. 

Council Conditions on 
this Delegation: 
 

 Delegated authority under s 3.34(1) and (3) may only be 
used, where there is imminent or substantial risk to public 
safety or property or in an emergency. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

Local Government Act 1995: 
 s 9.10 Appointment of authorised persons – refer also s 

3.32(2)] Part 3, Division 3, Subdivision 3 – prescribes 
statutory processes for Powers of Entry. 

 s 3.34(2) Entry in an emergency. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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1.2.3 Declare Vehicle is Abandoned Vehicle Wreck 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s 3.40A(4) Abandoned vehicle wreck may be taken 

Delegate: Chief Executive Officer 

Function: 
 

1.  Declare that an impounded vehicle is an abandoned vehicle 
wreck [s 3.40A(4)]. 

Council Conditions on 
this Delegation: 
 

 Disposal of a declared abandoned vehicle wreck to be 
undertaken in accordance with Delegated Authority 1.2.4 
Disposing of Confiscated or Uncollected Goods or 
alternatively, referred to Council for decision. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Local Government Act 1995 Part 3 Division 3 Subdivision 4 
Impounding abandoned vehicle wrecks and goods. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.4 Confiscated or Uncollected Goods 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.46 Goods May be withheld until costs paid 
 s 3.47 Confiscated or uncollected goods, disposal of 
 s 3.48 Impounding expenses, recovery of 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to refuse to allow goods impounded under  
s 3.39 or s 3.40A to be collected until the costs of removing, 
impounding and keeping them have been paid to the local 
government. [s 3.46]. 

2. Authority to sell or otherwise dispose of confiscated or 
uncollected goods or vehicles that have been ordered to be 
confiscated under s 3.43 [s 3.47]. 

3. Authority to recover expenses incurred for removing, 
impounding, and disposing of confiscated or uncollected goods 
[s 3.48]. 

Council Conditions on 
this Delegation: 
 

 Disposal of confiscated or uncollected goods, including 
abandoned vehicles, with a market value less than $20,000 
may, in accordance with Local Government (Functions and 
General) Regulations 1996 Regulation 30, be disposed of by 
any means considered to provide best value, provided the 
process is transparent and accountable. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Local Government Act 1995: Part 3, Division 3, Subdivision 3 
 s 3.58 Disposing of Property - applies to the sale of goods under 

s 3.47 as if they were property referred to in that section. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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1.2.5 Close Thoroughfare to Vehicles 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.50 Closing certain thoroughfares to vehicles. 
 s 3.50A Partial closure of thoroughfare for repairs or 

maintenance. 
 s 3.51 Affected owners to be notified of certain proposals. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to close a thoroughfare (wholly or partially) to 
vehicles or particular classes of vehicles for a period not 
exceeding 4 weeks [s 3.50(1)]. 

2.  Authority to determine to close a thoroughfare for a period 
exceeding 4 weeks and before doing so, to: 

 give; public notice, written notice to the Commissioner of 
Main Roads and written notice to prescribed persons 
and persons that own prescribed land; and  

 consider submissions relevant to the road closure/s 
proposed [s 3.50(1a), (2) and (4)]. 

3. Authority to revoke an order to close a thoroughfare  
[s 3.50(6)]. 

4. Authority to partially and temporarily close a thoroughfare 
without public notice for repairs or maintenance, where it is 
unlikely to have significant adverse effect on users of the 
thoroughfare [s 3.50A] 

5. Before doing anything to which section 3.51 applies, take 
action to notify affected owners and give public notice that 
allows reasonable time for submissions to be made and 
consider any submissions made before determining to fix or 
alter the level or alignment of a thoroughfare or draining 
water from a thoroughfare to private land [s 3.51]. 

Council Conditions on 
this Delegation: 
 

 If, under s 3.50(1), a thoroughfare is closed without giving 
local public notice, local public notice is to be given as soon 
as practicable after the thoroughfare is closed [s 3.50(8)]. 

 Maintain access to adjoining land [s 3.52(3)]. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this  
Sub-Delegation: 
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Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.6 Obstruction of Footpaths and Thoroughfares 
 

Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government (Uniform Local Provisions) Regulations 1996 
(ULP): 
 reg 5(2) Interfering with, or taking from, local government 

land. 
 reg 6  Obstruction of public thoroughfare by things placed and 

left - Sch 9.1, cl 3(1)(a). 
 reg 7A Obstruction of public thoroughfare by fallen things – 

Sch 9.1, cl 3(1)(b). 
 reg 7 Encroaching on public thoroughfare – Sch 9.1,  

cl 3(2). 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine, by written notice served on a 
person who is carrying out plastering, painting or 
decorating operations (the work) over or near a footpath on 
land that is local government property, to require the 
person to cover the footpath during the period specified in 
the notice so as to: 

a. prevent damage to the footpath; or 

b. prevent inconvenience to the public or danger from 
falling materials [ULP reg 5(2)]. 

2.  Authority to provide permission including imposing 
appropriate conditions or to refuse to provide permission, 
for a person to place on a specified part of a public 
thoroughfare one or more specified things that may 
obstruct the public thoroughfare.  
[ULP reg 6(2) and reg (4)]. 

3. Authority to renew permission to obstruct a thoroughfare 
and to vary any condition imposed on the permission 
effective at the time written notice is given to the person to 
whom permission is granted  
[ULP reg 6(6)]. 

4. Authority to require an owner or occupier of land to remove 
any thing that has fallen from the land or from anything on 
the land, which is obstructing a public thoroughfare [ULP 
reg 7A]. 

5. Authority to require an owner occupier of land to remove 
any part of a structure, tree or plant that is encroaching, 
without lawful authority on a public thoroughfare [ULP reg 
7]. 
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Council Conditions on 
this Delegation: 
 

 Actions under this Delegation must comply with procedural 
requirements detailed in the Local Government (Uniform 
Local Provisions) Regulations 1996. 

 Permission may only be granted where, the person has: 

i. Where appropriate, obtained written permission from 
each owner of adjoining or adjacent property which may 
be impacted by the proposed obstruction. 

ii. Provided a bond, sufficient to the value of works that 
may be required if the proponent does not satisfactorily 
make good public assets damaged by the obstruction at 
the completion of works. 

iii. Provided evidence of sufficient Public Liability 
Insurance. 

iv. Provided pedestrian and traffic management plans 
which are sufficient for the protection of public safety 
and amenity. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government (Uniform Local Provisions) Regulations 
1996. 

 Penalties under the Uniform Local Provisions Regulations are 
administered in accordance with Part 9, Division 2 of the 
Local Government Act 1995. 

Record Keeping  Delegations exercised are to be recorded in the Town’s 
document management system. 

  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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1.2.7 Public Thoroughfare – Dangerous Excavations 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government (Uniform Local Provisions) Regulations 1996, 
regs 11(1), (4), (6) & (8) Dangerous excavation in or near public 
thoroughfare – Sch 9.1, cl 6. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine if an excavation in or on land 
adjoining a public thoroughfare is dangerous and take action 
to fill it in or fence it or request the owner or occupier in 
writing to fill in or securely fence the excavation [ULP reg 
11(1)]. 

2.  Authority to determine to give permission or refuse to give 
permission to make or make and leave an excavation in a 
public thoroughfare or land adjoining a public thoroughfare 
[ULP reg 11(4)]. 

3. Authority to impose conditions on granting permission [ULP 
reg 11(6)]. 

4. Authority to renew a permission granted or vary at any time, 
any condition imposed on a permission granted [ULP reg 
11(8)]. 

Council Conditions on 
this Delegation: 
 

 Actions under this Delegation must comply with procedural 
requirements detailed in Local Government (Uniform Local 
Provisions) Regulations 1996. 

 Permission may only be granted where, the proponent has: 

i. Where appropriate, obtained written permission from or 
entered into a legal agreement with, each owner of 
adjoining or adjacent property which may be impacted 
by the proposed works. 

ii. Provided a bond, sufficient to the value of works that 
may be required if the proponent does not satisfactorily 
make good the public assets at the completion of works. 

iii. Provided evidence of sufficient Public Liability 
Insurance. 

iv. Provided pedestrian and traffic management plans 
which are sufficient for the protection of public safety 
and amenity. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
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CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government (Uniform Local Provisions) Regulations 
1996 – prescribe applicable statutory procedures. 

 Penalties under the Local Government (Uniform Local 
Provisions) Regulations 1996 are administered in 
accordance with Part 9, Division 2 of the Local Government 
Act 1995. 

 Activities on Thoroughfares and Trading in Thoroughfares 
and Public Places Local Law 2010. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
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1.2.8 Crossing – Construction, Repair and Removal 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government (Uniform Local Provisions) Regulations 1996: 
 reg 12(1) Crossing from public thoroughfare to private land or 

private thoroughfare – Sch 9.1, cl 7(2) 
 reg 13(1) Requirement to construct or repair crossing – Sch 

9.1 cl 7(3) 

Delegate: Chief Executive Officer 

Function: 
. 

1.  Authority to approve or refuse to approve, applications for 
the construction of a crossing giving access from a public 
thoroughfare to land or private thoroughfare serving land 
[ULP reg 12(1)]. 

2.  Authority to determine the specifications for construction of 
crossings to the satisfaction of the Local Government [ULP 
reg 12(1)(a)]. 

3. Authority to give notice to an owner or occupier of land 
requiring the person to construct or repair a crossing [ULP 
reg 13(1)]. 

4. Authority to initiate works to construct a crossing where the 
person fails to comply with a notice requiring them to 
construct or repair the crossing and recover 50% of the cost 
of doing so as a debt due from the person [ULP reg 13(2)]. 

Council Conditions on 
this Delegation: 
 

 Actions under this Delegation must comply with procedural 
requirements detailed in the Local Government (Uniform 
Local Provisions) Regulations 1996. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government (Uniform Local Provisions) Regulations 
1996. 

 Penalties under the Local Government (Uniform Local 
Provisions) Regulations 1996 are administered in 
accordance with Part 9, Division 2 of the Local Government 
Act 1995. 

 Activities on Thoroughfares and Trading in Thoroughfares 
and Public Places Local Law 2010. 

Record Keeping: 
 

 Delegations exercised are to be recorded in the Town’s 
document management system. 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
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1.2.9 Private Works on, over or under Public Places 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 Reg 17 Private works on, over, or under public places – Sch 

9.1, cl 8 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to grant permission or refuse permission to 
construct a specified thing on, over, or under a specified 
public thoroughfare or public place that is local government 
property [ULP reg 17(3)]. 

2.  Authority to impose conditions on permission including those 
prescribed in reg 17(5) and (6) [ULP reg 17(5)]. 

Council Conditions on 
this Delegation: 
 

 Actions under this Delegation must comply with procedural 
requirements under Local Government (Uniform Local 
Provisions) Regulations 1996. 

 Permission may only be granted where, the proponent has: 

i. Where appropriate, obtained written permission from or 
entered into a legal agreement with, each owner of 
adjoining or adjacent property which may be impacted 
by the proposed private works. 

ii. Provided a bond, sufficient to the value of works that 
may be required if the proponent does not satisfactorily 
make good the public place at the completion of works. 

iii. Provided evidence of sufficient Public Liability 
Insurance. 

iv. Provided pedestrian and traffic management plans 
which are sufficient for the protection of public safety 
and amenity. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government (Uniform Local Provisions) Regulations 
1996. 

 Penalties under the Local Government (Uniform Local 
Provisions) Regulations 1996 are administered in 
accordance with Part 9, Division 2 of the Local Government 
Act 1995. 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
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Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.10 Give Notice to Prevent Damage to Local Government Property from Wind 
Erosion and Sand Drift 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government (Uniform Local Provisions) 1996: 
 reg 21(1) Wind erosion and sand drifts – Sch 9.1, cl 12. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to give notice to an owner or occupier of land if it is 
considered that clearing the owner or occupier’s land may 
cause local government land, having a common boundary, 
to be adversely affected by wind erosion or sand drift [ULP 
reg 21(1)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 Local Government (Uniform Local Provisions) Regulations 
1996. 

 Penalties under the Local Government (Uniform Local 
Provisions) Regulations 1996 are administered in 
accordance with Part 9, Division 2 of the Local Government 
Act 1995. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1771_homepage.html
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1.2.11 Expressions of Interest for Goods and Services 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.57 Tenders for providing goods and services 
 Local Government (Functions and General) Regulations 1996: 
 reg 21 Limiting who can tender, procedure for 
 reg 23 Rejecting and accepting expressions of interest to be 

acceptable tenderer. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine when to seek Expressions of Interest 
and to invite Expressions of Interest for the supply of goods 
or services [F&G reg 21]. 

2. Authority to consider Expressions of Interest which have 
not been rejected and determine those which are capable 
of satisfactorily providing the goods or services, for listing 
as acceptable tenderers [F&G reg 23]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: Nil. 

CEO Conditions on 
this Sub-Delegation: 

Nil. 

Compliance Links: 
 

 Local Government (Functions and General) Regulations 
1996. 

 WALGA Subscription Service – Procurement Toolkit. 
 Town of Bassendean Purchasing Policy. 
 Town of Bassendean Procurement Guidelines. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
http://www.walga.asn.au/Home.aspx
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1.2.12 Tenders for Goods and Services 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO 
 s 5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 3.57 Tenders for providing goods or services  
Local Government (Functions and General) Regulations 1996: 

o reg 11 When tenders have to be publicly invited; 
o reg 13 Requirements when local government invites 

tenders though not required to do so; 
o reg 14 Publicly inviting tenders, requirements for; 
o reg 18 Rejecting and accepting Tenders; 
o reg 20 Variation of requirements before entry into 

contract; 
o reg 21A Varying a contract for the supply of goods or 

services. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to call tenders [F&G reg 11(1)]. 
2. Authority to, because of the unique nature of the goods or 

services or for any other reason it is unlikely that there is more 
than one supplier, determine a sole supplier arrangement 
[F&G reg 11(f)]. 

3. Authority to invite tenders although not required to do so 
[F&G reg 13]. 

4. Authority to determine in writing, before tenders are called, 
the criteria for acceptance of tenders [F&G reg 14(2a)]. 

5. Authority to determine the information that is to be disclosed 
to those interested in submitting a tender [F&G reg 14(4)(a)]. 

6. Authority to vary tender information after public notice of 
invitation to tender and before the close of tenders. [F&G reg 
14(5)]. 

7. Authority to evaluate tenders, by written evaluation, and 
decide which is the most advantageous [F&G reg 18(4)]. 

8. Authority to accept, or reject tenders up to the value of 
$500,000 (excluding GST) and in accordance with the 
requirements of the Functions and General Regulations [F&G 
r. 18(2) and (4).  

9. Authority to determine that a variation proposed is minor in 
context of the total goods or services sought through the 
invitation to tender, subject to a maximum 5 percent 
variation and within the $500,000 detailed as a condition on 
this Delegation, and to then negotiate minor variations with 
the successful tenderer before entering into a contract [F&G 
reg 20(1) and (3)]. 

10. Authority to seek clarification from tenderers in relation to 
information contained in their tender submission [F&G reg 
18(4a)]. 
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11. Authority to decline any tender [F&G reg 18(5)]. 
12. If the chosen tenderer is unable or unwilling to form a 

contract OR the minor variation cannot be agreed with the 
successful tenderer, so that the tenderer ceases to be the 
chosen tenderer, authority to choose the next most 
advantageous tender to accept [F&G reg 20(2)] 

13. Authority to vary a contract that has been entered into with 
a successful tenderer, provided the total variation value 
does not exceed 5 percent, of the original contract. 

14. Authority to exercise an extension option subject to: 
a. the extension being within the original terms and 

conditions approved by Council; and 
b. in accordance with reg 11(2)(j) [F&G reg 21A]. 

15. Authority to accept another tender where within  
six (6) months of either accepting a tender, a contract has 
not been entered into OR the successful tenderer agrees to 
terminate the contract [F&G reg 18(6) & (7)]. 

Council Conditions on 
this Delegation: 
 

 In accordance with s 5.43(b), tenders may only be accepted 
where the total consideration under the resulting contract is 
up to $500,000, exclusive of GST, and the expense is 
included in the Annual Budget. 

 Delegates exercising this delegation must comply with: 
o The Town of Bassendean Purchasing Policy. 
o Town of Bassendean Procurement Guidelines. 

 Prior to going to market, notification to Councillors through 
the CEO Bulletin of the nature of the goods and the estimated 
cost sought. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 Local Government (Functions and General) Regulations 
1996 – prescribe applicable statutory procedures  

 WALGA Subscription Service – Procurement Toolkit 
 Purchasing Policy. 
 Town of Bassendean Procurement Guidelines. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
http://www.walga.asn.au/Home.aspx
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1.2.13 Disposing of Property 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s 3.58(2) & (3) Disposing of Property. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to dispose of property to:  
a. the highest bidder at public auction [s 3.58(2)(a);  
b. the person who at public tender called by the local 

government makes what is, considered by the 
delegate to be, the most acceptable tender, whether 
or not it is the highest tender [s 3.58(2)(b)]. 

2. Authority to dispose of property by private treaty only in 
accordance with section 3.58(3) and prior to the disposal, to 
consider any submissions received following the giving of 
public notice [s. 3.58(3)]. 

Council Conditions on 
this Delegation: 
 

 Disposal of real property is excluded from this delegation. 
 When determining the method of disposal: 

(a) Where a public auction is determined as the method of 
disposal: 
o Reserve price has been set by independent 

valuation. 
o Where the reserve price is not achieved at 

auction, negotiation may be undertaken to 
achieve the sale at up to a -10% variation on the 
set reserve price. 

(b) Where a public tender is determined as the method of 
disposal and the tender does not achieve a reasonable 
price for the disposal of the property, then the CEO is to 
determine if better value could be achieved through 
another disposal method and if so, must determine not 
to accept any tender and use an alternative disposal 
method. 

(c) Where a private treaty is determined [s 3.58(3)] as the 
method of disposal, authority to: 
o Negotiate the sale of the property up to a -10% 

variance on the valuation; and 
o Consider any public submissions received and 

determine if to proceed with the disposal, ensuring 
that the reasons for such a decision are recorded. 

 Where the market value of the property is determined as 
being less than $20,000 (F&G reg 30(3) excluded disposal) 
may be undertaken: 
o Without reference to Council for resolution; and 
o In any case, be undertaken to ensure that the best value 

return is achieved however, where the property is 
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determined as having a nil market value, then the 
disposal must ensure environmentally responsible 
disposal. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 Local Government Act 1995 – s 3.58 Disposal of Property. 
 Local Government (Functions and General) Regulations 

1995 – reg 30 Dispositions of property excluded from  
s 3.58 of the Act. 

 Asset Management Policy. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1753_homepage.html
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1.2.14 Payments from the Municipal or Trust Funds 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government (Financial Management) Regulations 1996: 
 reg 12(1)(a) Payments from municipal fund or trust fund, 

restrictions on making. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to make payments from the municipal or trust 
funds [reg 12(1)(a)]. 

Council Conditions on 
this Delegation: 

 Authority to make payments is subject to annual budget 
limitations. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 Local Government Act 1995. 
 Local Government (Financial Management) Regulations 

1996  - refer specifically reg 13: Payments from municipal 
fund or trust fund by CEO, CEO’s duties with respect to. 

 Local Government (Audit) Regulations 1996. 
 Department of Local Government, Sport and Cultural 

Industries Operational Guideline No 11 – Use of Corporate 
Credit Cards. 

 Department of Local Government, Sport and Cultural 
Industries:  Accounting Manual. 

 Town of Bassendean Purchasing Policy. 
 Town of Bassendean Procurement Guidelines. 
 Town of Bassendean Use of Corporate Credit Card 

Procedures. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1748_homepage.html
https://www.dlgc.wa.gov.au/Publications/Pages/LG-Operational-Guidelines-11.aspx
https://www.dlgc.wa.gov.au/Publications/Pages/LG-Operational-Guidelines-11.aspx
https://www.dlgc.wa.gov.au/Publications/Pages/WA-Local-Government-Accounting-Manual.aspx
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1.2.15 Defer payment, Grant Discounts, Waive Fees or Write Off Debts 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.12 Power to defer payment, grant discounts, waive fees 

or write off debts.  

Delegate: Chief Executive Officer 

Function: 
 

1. Waive a debt, fee or charge which is owed to the Town of 
Bassendean [s. 6.12(1)(b)]. 

2. To waive or grant concessions in relation to any amount of 
money which is owed to the Town in relation to a 
development application. [s. 6.12(1)(b)]. 

3. Grant a concession in relation to money which is owed to 
the Town of Bassendean [s 6.12(1)(b)]. 

4. Write off an amount of money which is owed to the Town of 
Bassendean [s 6.12(1)(c)]. 

Council Conditions on 
this Delegation: 
 

 Delegation for (1) above does not apply to debts, which are 
prescribed as debts that are taken to be a rate or service 
charge [s 6.12(2)]. 

 A debt may only be written off where all necessary measures 
have been taken to locate/contact the debtor and where costs 
associated to continue the action to recover the debt will 
outweigh the net value of the debt if recovered by the Town. 

 This Delegation must be exercised in accordance with 
Council Policies - Recovery of Sundry Debts, and Town of 
Bassendean Financial Hardship Policy.  

 The power to waive fees or write of money is subject to the 
amount not exceeding $250. 

 Authorise a write off of any debts (not including rates or other 
charges) to a maximum value of $250. 

 Council shall be informed of the details whenever this 
delegation is exercised. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Council Policies - Recovery of Sundry Debts Policy, and 
Town of Bassendean Financial Hardship Policy. 

 Planning and Development Regulations 2009 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.16 Power to Invest and Manage Investments 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.14 Power to invest. 
Local Government (Financial Management) Regulations 1996: 
 reg 19 Investments, control procedures for 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to invest money held in the municipal fund or trust 
fund that is not, for the time being, required for any other 
purpose [s 6.14(1)]. 

2.  Authority to establish and document internal control 
procedures to be followed in the investment and 
management of investments [FM reg 19]. 

Council Conditions on 
this Delegation: 
 

 All investment activity must comply with the Local 
Government (Financial Management) Regulations 1996: 
o reg 19 Investments ,control procedures for 
o reg 19C Investment of money, restrictions on. 

 Investment Policy. 
 A report detailing the investment portfolio’s performance, 

exposures and changes since last reporting, is to be provided 
as part of the Monthly Financial Statements. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 Local Government (Financial Management) Regulations 
1996. 

 Investment Policy. 

Record Keeping  Delegations exercised are to be recorded in the Town’s 
document management system. 

  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
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1.2.17 Rate Record Amendment 
 

Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s 6.39(2)(b) Amend the rate record 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine any requirement to amend the rate 
record for the 5-years preceding the current financial year [s 
6.39(2)(b)]. 

Council Conditions on 
this Delegation: 

 Delegates must comply with the requirements of s 6.40 of the 
Act. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: Nil. 

CEO Conditions on 
this Sub-Delegation: 

Nil. 

Compliance Links: 
 

 Local Government Act 1995 – s 6.40 prescribes 
consequential actions that may be required following a 
decision to amend the rate record. 

 Note – Decisions under this delegation may be referred for 
review to the State Administrative Tribunal. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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1.2.18 Agreement as to Payment of Rates and Service Charges 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.49 Agreement as to payment of rates and service charges 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to make an agreement with a person for the 
payment of rates or service charges [s 6.49] 

Council Conditions on 
this Delegation: 
 

 This Delegation must be exercised in accordance with 
Council Policies: 
o Recovery of Rates and Service Charges 
o Financial Hardship 

Express Power to 
Sub-Delegate: 
 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Council Policies: 
o Recovery of Rates and Service Charges 
o Financial Hardship  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.19 Determine Due Date for Rates or Service Charges 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s 6.50 Rates or service charges due and payable. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine the date on which rates or service 
charges become due and payable to the Town of 
Bassendean [s 6.50]. 

Council Conditions on 
this Delegation: 
 

 Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.20 Recovery of Rates or Service Charges 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.56 Rates or service charges recoverable in court. 
 s 6.64(3) Actions to be taken. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to recover rates or service charges, as well as 
costs of proceedings for the recovery, in a court of 
competent jurisdiction [s 6.56(1)]. 

2.  Authority to lodge (and withdraw) a caveat to preclude 
dealings in respect of land where payment of rates or service 
charges imposed on that land is in arrears  
[s 6.64(3)]. 

Council Conditions on 
this Delegation: 
 

 This Delegation must be exercised in consideration of 
Council Policies: 

o Recovery of Rates and Service Charges 
o Rates Exemption 
o Financial Hardship. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Council Policies: 
o Recovery of Rates and Service Charges 
o Rates Exemption 
o Financial Hardship. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.21 Recovery of Rates Debts – Require Lessee to Pay Rent 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.60 Local Government may require lessee to pay rent. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to give notice to a lessee of land in respect of which 
there is an unpaid rate or service charge, requiring the 
lessee to pay its rent to the Town of Bassendean [s 6.60(2)]. 

2.  Authority to recover the amount of the rate or service charge 
as a debt from the lessee if rent is not paid in accordance 
with a notice [s 6.60(4)]. 

Council Conditions on 
this Delegation: 
 

 This Delegation must be exercised in consideration of 
Council Policies: 

o Recovery of Rates and Service Charges 
o Financial Hardship. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government Act 1995 – refer sections 6.61 and 6.62 
and Schedule 6.2 prescribe procedures relevant to exercise 
of authority under s 6.60. 

 Council Policies: 
o Recovery of Rates and Service Charges 
o Financial Hardship. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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1.2.22 Recovery of Rates Debts - Actions to Take Possession of the Land 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 
 

Local Government Act 1995: 
 s 6.64(1) Actions to be taken. 
 s 6.69(2) Right to pay rates, service charges and costs, and 

stay proceedings. 
 s 6.71 Power to transfer land to Crown or local government. 
 s 6.74 Power to have land revested in Crown if rates in 

arrears 3 years. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to take possession of land and hold the land 
against a person having an estate or interest in the land 
where rates or service charges have remained unpaid for at 
least three years [s 6.64(1)], including: 
(a) lease the land, or 
(b) sell the land; or where land is offered for sale and a 

contract of sale has not been entered into after  
12 months:  
i. cause the land to be transferred to the Crown  

[s 6.71 and s 6.74]; or 
ii. cause the land to be transferred to the Town of 

Bassendean [s 6.71]. 

2. Authority to agree terms and conditions with a person having 
estate or interest in land and to accept payment of 
outstanding rates, service charges and costs within 7 days 
of and prior to the proposed sale [s 6.69(2)]. 

Council Conditions on 
this Delegation: 
 

 In accordance with s 6.68(3A), this delegation cannot be used 
where a decision relates to exercising a power of sale, without 
having, within the previous three (3) years attempted to 
recover the outstanding rates or charges through a court 
under s 6.56, as s 6.68(3A) requires that the reasons why 
court action has not been pursued must be recorded in 
Council Minutes. 

 This Delegation must be exercised in consideration of 
Council Policies: 

o Recovery of Rates and Service Charges 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 
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Compliance Links: 
 

 Local Government Act 1995 – Part 6, Division 6 Subdivision 
6 and Schedule 6.3 prescribe procedures relevant to exercise 
of authority under this delegation. 

 Local Government (Financial Management) Regulations 
1996, regulations 72 to 78 prescribe forms and procedures 
relevant to exercise of authority under this delegation. 

 Council Policies: 
o Recovery of Rates and Service Charges. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
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1.2.23 Rate Record – Objections 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s 6.76 Grounds of objection. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to extend the time for a person to make an 
objection to a rate record [s 6.76(4)]. 

2.  Authority to consider an objection to a rate record and either 
allow it or disallow it, wholly or in part, providing the decision 
and reasons for the decision in a notice promptly served 
upon the person whom made the objection [s 6.76(5)]. 

Council Conditions on 
this Delegation: 
 

 A delegate who has participated in any matter contributing to 
a decision related to the rate record, which is the subject of a 
Rates Record Objection, must not be party to any 
determination under this Delegation. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  



Delegation Register 
Town of Bassendean 
 

 

1.  Local Government Act 1995 Delegations 
 

 

38 

 

1.2.24 Administration of Local Laws 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42 Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
 s. 3.18(1) Local Government Act 1995. 

Delegate: Chief Executive Officer 

Function: 
 

Powers to determine applications, issue and apply conditions to 
approvals, consents, permits, licences and registrations, 
undertake enforcement functions and exercise discretion under 
the following local laws –  
 

1. Activities on Thoroughfares and Trading in 
Thoroughfares and Public Places Local Law 2010 

2. Animals, Environment, Nuisance and Pests Local Law 
2019 

3. Bee Keeping Local Law 2018 
4. Dogs Local Law 2019 
5. Dust and Building Waste Local Law 2018 
6. Fencing Local Law 2013 
7. Health Local Law 2001 
8. Parking Local Law 2019 
9. Property Local Law 2001 
10. Responsible Cat Ownership Local Law 2006 
11. Waste Local Law 2019 

 

Council Conditions 
on this Delegation: 
 

 Infringements may only be issued by persons authorised for 
the purposes of section 9.16 of the Local Government Act 
1995. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Local Government Act 1995 
 Part 9 Division 1 Objections and Review 
 Part 9 Division 2 Enforcement and Legal Proceedings 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.25 Disposal of Sick or Injured Animals 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 
 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.47A Sick or injured animals, disposal of 
s.3.48 Impounding expenses, recovery of 

Delegate: Chief Executive Officer 

Function: 1. Authority to determine when an impounded animal is ill or       
injured, that treating it is not practicable, and to humanely 
destroy the animal and dispose of the carcass [s.3.47A(1)]. 
2. Authority to recover expenses incurred for removing, 
impounding, and disposing of confiscated or uncollected goods 
[s.3.48]. 

Council Conditions 
on this Delegation: 
 

a. Delegation only to be used where the Delegate’s reasonable 
efforts to identify and contact an owner have failed. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other 
employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.26 Compensation for Damage Incurred when Performing Executive 
Functions 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 
 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.22(1) Compensation 
s.3.23 Arbitration 

Delegate: Chief Executive Officer 

Function: 1. In accordance with the s.3.22 procedures, assess and 
determine the extent of damage to private property arising 
directly from performance of executive functions and make 
payment of compensation [s.3.22(1)]. 
2.Where compensation is unable to be determined and agreed 
between parties, give effect to arbitration in accordance with 
s.3.23. 

Council Conditions 
on this Delegation: 
 

a. Delegation is limited to settlements which do not exceed a 
material value of $5,000. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other 
employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping Delegations exercised are to be recorded in the Town’s 
document management system. 
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1.2.27 Management of Vested Land and Unvested Facilities 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 
 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.53(3) Control of certain unvested facilities 
s.3.54(1) Reserves under control of local government 

Delegate: Chief Executive Officer 

Function: 1. Authority to agree the method for control and management of 
an unvested facility which is partially within 2 or more local 
government districts. [s.3.53(3)]. 
2. Authority to do anything a local government could do under 
the Parks and Reserves Act 1895 if it were a Board appointed 
under that Act, to control and manage any land reserved under 
the Land Administration Act 1997 and vested in or placed under 
the control and management of the local government. 

Council Conditions 
on this Delegation: 
 

a. Limited to matters where the financial implications do not 
exceed a relevant and current budget allocation and which do 
not create a financial liability in future budgets.  

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other 
employees 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping Delegations exercised are to be recorded in the Town’s 
document management system. 
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2 Building Act 2011 Delegations 
 

 Council to CEO / Employees 
 

2.1.1 Grant a Building Permit 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Building Act 2011: 
 s. 127(1); s. 127(3) Delegations: special permit authorities 

and local government. 

Express Power or 
Duty Delegated: 
 

Building Act 2011: 
 s. 18 Further information. 
 s. 20 Grant of building permit. 
 s. 22 Further grounds for not granting an application. 
 s. 27 Conditions imposed by permit authority 
Building Regulations 2012: 
 Reg. 23 Application to extend time during which permit has 

effect (s. 32). 
 Reg. 24 Extension of time during which permit has effect (s. 

32(3)). 
 Reg. 26 Approval of new responsible person (s. 35(c)). 

Delegate: Chief Executive Officer 

Function: 1. Authority to require an applicant to provide any 
documentation or information required to determine a 
building permit application [s. 18(1)]. 

2. Authority to refuse to consider an application if s. 18(1) not 
complied with [s. 18(2)]. 

3. Authority to grant or refuse to grant a building permit  
[s. 20(1); s. 20(2); s. 22]. 

4. Authority to impose, vary or revoke conditions on a building 
permit [s. 27(1); s. 27(3)]. 

5. Authority to determine an application to extend time during 
which a building permit has effect [reg. 23]. 
(a) Subject to being satisfied that work for which the 

building permit was granted has not been completed or 
the extension is necessary to allow rectification of 
defects of works for which the permit was granted [reg. 
24(1)]. 

(b) Authority to impose any condition on the building permit 
extension that could have been imposed under s. 27 
[reg. 24(2)]. 

5. Authority to approve, or refuse to approve, an application 
for a new responsible person for a building permit [reg. 26]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties 
may be only to:  
 an employee of the special permit authority (s. 127(2)); or 
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 a person employed by the Local Government under  
s. 5.36 Local Government Act 1995; and 

 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg. 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s. 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Building Act 2011  
 s. 119 Building and demolition permits – application for 

review by State Administrative Tribunal (SAT). 
 s. 23 Time for deciding application for building or demolition 

permit. 
 s. 17 Uncertified application to be considered by building 

surveyor. 

Building Regulations 2012  

 reg. 25: Review of decision to refuse to extend time during 
which permit has effect (s. 32(3)) – reviewable by SAT. 

 Building Services (Registration Act) 2011 – Section 7. 
 Home Building Contracts Act 1991 – Part 3A, Division 2  – 

Part 7, Division 2 
 Building and Construction Industry Training Levy Act 1990. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12901_homepage.html
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2.1.2 Demolition Permits 
 
Delegator: Local Government (Permit Authority) 

Express Power to 
Delegate: 
 

Building Act 2011: 
 s. 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 
 

Building Act 2011: 
 s 18 Further information. 
 s 21 Grant of demolition permit. 
 s 22 Further grounds for not granting an application. 
 s 27(1) and (3) Impose conditions on permit. 
Building Regulations 2012 
 reg 23 Application to extend time during which permit has 

effect (s 32). 
 reg 24 Extension of time during which permit has effect (s 

32(3)). 
 reg 26 Approval of new responsible person (s 35(c)). 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to require an applicant to provide any 
documentation or information required to determine a 
demolition permit application [s 18(1)]. 

2.  Authority to grant or refuse to grant a demolition permit on 
the basis that all s 21(1) requirements have been satisfied 
[ss 20(1); 20(2); 22]. 

3. Authority to impose, vary or revoke conditions on a 
demolition permit [ss 27(1); 27(3)]. 

4. Authority to determine an application to extend time during 
which a demolition permit has effect [reg 23]. 

(a) Subject to being satisfied that work for which the 
demolition permit was granted has not been completed 
OR the extension is necessary to allow rectification of 
defects of works for which the permit was granted [reg 
24(1)]. 

(b) Authority to impose any condition on the demolition 
permit extension that could have been imposed under s 
27 [reg 24(2)]. 

5. Authority to approve, or refuse to approve, an application for 
a new responsible person for a demolition permit [reg 26]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 
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 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Building Act 2011  
 s 119 Building and demolition permits – application for review 

by SAT 
 s 23 Time for deciding application for building or demolition 

permit 
 Building Services (Complaint Resolution and Administration) 

Act 2011 -– Part 7, Division 2. 
 Building and Construction Industry Training Levy Act 1990. 
 Heritage Act 2018. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html
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2.1.3 Occupancy Permits or Building Approval Certificates 
 
Delegator:  Local Government (Permit Authority) 

Express Power to 
Delegate: 
 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 
 

Building Act 2011: 
 s 55 Further information. 
 s 58 Grant of occupancy permit, building approval certificate. 
 ss 62(1); 62(3) Conditions imposed by permit authority. 
 s 65(4) Extension of period of duration 

 
Building Regulations 2012 
 reg 40 Extension of period of duration of time limited 

occupancy permit or building approval certificate (s 65). 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to require an applicant to provide any 
documentation or information required in order to determine 
an application [s 55]. 

2.  Authority to grant, refuse to grant or to modify an occupancy 
permit or building approval certificate [s 58]. 

3. Authority to impose, add, vary or revoke conditions on an 
occupancy permit [ss 62(1); 62(3)]. 

4. Authority to extend, or refuse to extend, the period in which 
an occupancy permit or modification or building approval 
certificate has effect [s 65(4); reg 40]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 
 Decisions under this delegated authority should be either 

undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Building Act 2011 
 s 59 time for granting occupancy permit or building approval 

certificate. 
 s 60 Notice of decision not to grant occupancy permit or grant 

building approval certificate. 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html


Delegation Register 
Town of Bassendean 
 

 

2.  Building Act 2011 Delegations 
 

 

47 

 s 121 Occupancy permits and building approval certificates – 
application for review by SAT. 

 Building Services (Complaint Resolution and Administration) 
Act 2011 – Part 7, Division 2. 

 Building and Construction Industry Training Levy Act 1990. 
 Heritage Act 2018. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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2.1.4 Designate Employees as Authorised Persons 
 
Delegator:  Local Government (Permit Authority) 

Express Power to 
Delegate: 
 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 
 

Building Act 2011: 
 s 96(3) authorised persons. 
 s 99(3) Limitation on powers of authorised person. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to designate an employee as an authorised person 
[s 96(3)]. 

2. Authority to revoke or vary a condition of designation as an 
authorised person or give written notice to an authorised 
person limiting powers that may be exercised by that person 
[s 99(3)]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 
 Decisions under this delegated authority should be either 

undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Building Act 2011:  

 s 97 requires each person designated as an authorised 
person must have an identity card. 

 reg 5A Authorised persons (s 3) – definition. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html
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2.1.5 Building Orders 
 
Delegator: Local Government (Permit Authority) 

Express Power to 
Delegate: 
 

Building Act 2011: 
 ss 127(1); 127(3) Delegation: special permit authorities and 

local government. 

Express Power or 
Duty Delegated: 
 

 Building Act 2011: 
o s 110(1) A permit authority may make a building order. 
o s 111(1) Notice of proposed building order other than 

building order (emergency). 
o ss 117(1); 117(2) A permit authority may revoke a 

building order or notify that it remains in effect. 
o ss 118(2); 118(3) Permit authority may give effect to 

building order if non-compliance. 
o s 133(1) A permit authority may commence a prosecution 

for an offence against this Act. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to make Building Orders in relation to: 

(a) Building work. 
(b) Demolition work. 
(c) An existing building or incidental structure [s 110(1)]. 

2.  Authority to give notice of a proposed building order and 
consider submissions received in response and determine 
actions [s 111(1)(c)]. 

3. Authority to revoke a building order [s 117]. 

4. If there is non-compliance with a building order, authority to 
cause an authorised person to: 

(a) take any action specified in the order; or 
(b) commence or complete any work specified in the order; 

or 
(c) if any specified action was required by the order to 

cease, to take such steps as are reasonable to cause 
the action to cease [s 118(2)]. 

5. Authority to take court action to recover as a debt, 
reasonable costs and expense incurred in doing anything in 
regard to non-compliance with a building order [s 118(3)]. 

6. Authority to specify a way in which an outward facing side of 
a particular close/boundary wall must be finished off.  

7. Authority to initiate a prosecution pursuant to section 133(1) 
for non-compliance with a building order made pursuant to 
section 110 of the Building Act 2011. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 
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 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Building Act 2011: 
 Section 111 Notice of proposed building order other than 

building order (emergency). 
 Section 112 Content of building order. 
 Section 113 Limitation on effect of building order. 
 Section 114 Service of building order. 
 Part 9 Review - s 122 Building orders – application for review 

by SAT. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html
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2.1.6 Inspection and Copies of Building Records 
 
Delegator:  Local Government (Permit Authority) 

Express Power to 
Delegate: 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 

Building Act 2011: 
 s 131(2) Inspection, copies of building records. 

Delegate: Chief Executive Officer 

Function: 1. Authority to determine an application from an interested 
person to inspect and copy a building record [s 131(2)]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 

 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Building Act 2011 – s 146 Confidentiality. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12333_homepage.html
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2.1.7 Referrals and Issuing Certificates 
 
Delegator: Local Government (Permit Authority) 

Express Power to 
Delegate: 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 

Building Act 2011: 
 s 145A Local Government functions. 

Delegate: Chief Executive Officer 

Function: 
 

 Authority to refer uncertified applications under s 17(1) to a 
building surveyor who is not employed by the local 
government [s 145A(1)]. 

 Authority to issue a certificate for Design Compliance, 
Construction Compliance or Building Compliance whether or 
not the land subject of the application is located in the Town 
of Bassendean’s, Local Government District [s 145A(2)]. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 
 Decisions under this delegated authority should be either 

undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 S 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO) 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation 

 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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2.1.8 Private Pool Barrier – Alternative and Performance Solutions 
 
Delegator: Local Government (Permit Authority) 

Express Power to 
Delegate: 
 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 

Building Regulations 2012: 
 Reg 51 Approvals by permit authority. 
 Reg 50(4) Use of alternative requirements. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to approve requirements alternative to a fence, wall, 
gate or other component included in the barrier, if satisfied 
that the alternative requirements will restrict access by young 
children as effectively as if there were compliance with AS 
1926.1 [reg 51(2)]. 

2. Authority to approve a door for the purposes of compliance 
with AS 1926.1, where a fence or barrier would cause 
significant structural or other problem which is beyond the 
control of the owner or occupier or the pool is totally enclosed 
by a building or a fence or barrier between the building and 
pool would create a significant access problem for a person 
with a disability [reg 51(3)]. 

3. Authority to approve a performance solution to a Building 
Code pool barrier requirement if satisfied that the 
performance solution complies with the relevant performance 
requirement [reg 51(5)]. 

4. Authority to use alternative requirements for a barrier to a 
pre-May 2016 private swimming pool [reg 50(4)]. 

5. Authority to arrange for an authorised person to inspect. 

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 

 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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2.1.9 Smoke Alarms – Alternative Solutions 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Building Act 2011: 
 s 127(1) & (3) Delegation: special permit authorities and local 

government. 

Express Power or 
Duty Delegated: 
 

Building Regulations 2012: 
 reg 55 Terms Used (alternative building solution approval). 
 reg 61 Local Government approval of battery powered smoke 

alarms. 

Delegate:  Chief Executive Officer 
 Principal Building Surveyor 

Function: 
 

1.  Authority to approve alternative building solutions which 
meet the performance requirement of the Building Code 
relating to fire detection and early warning [reg 55]. 

2. Authority to approve or refuse to approve a battery powered 
smoke alarm and to determine the form of an application for 
such approval [reg 61].  

Council Conditions on 
this Delegation: 

A delegation of a special permit authority’s powers or duties may 
be only to:  
 an employee of the special permit authority (s 127(2)); or 
 a person employed by the Local Government under  

s 5.36 Local Government Act 1995; and 

 Decisions under this delegated authority should be either 
undertaken or informed by a person qualified in accordance 
with reg 5 of the Building Regulations 2012. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
 s 127(6A) Delegation: special permit authorities and local 

governments (powers of sub-delegation limited to CEO). 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Reg 60: Requirements for smoke alarms. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3 Bush Fires Act 1954 Delegations 

 Council to CEO, Mayor and Bush Fire Control Officer 

3.1.1 Make Request to FES Commissioner – Control of Fire 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
 s 13(4) Duties and powers of bush fire liaison officers. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to request on behalf of the Town of Bassendean 
that the FES Commissioner authorise the Bush Fire Liaison 
Officer or another person to take control of fire operations [s 
13(4)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited pursuant to s 48(3). 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  



Delegation Register 
Town of Bassendean 
 

 

3.  Bush Fires Act 1954 Delegations 
 

 

56 

3.1.2 Prohibited Burning Times - Vary 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 
 s 17(10) local government may by resolution delegate to its 

mayor, or president, and its Chief Bush Fire Control Officer, 
jointly its powers and duties under subsections (7) and (8). 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 17(7) Prohibited burning times may be declared by Minister 
Bush Fire Regulations 1954: 
 reg 15 Permit to burn (s 18 Bush Fires Act 1954), form of and 

apply for after refusal etc. 

Delegate: Mayor and Chief Bush Fire Control Officer (jointly) 

Function: 
 

1.  Authority, where seasonal conditions warrant it, to determine 
a variation of the prohibited burning times, after consultation 
with an authorised CALM Act officer [s 17(7)] – 
[Conservation and Land Management Act 1984] 

Council Conditions on 
this Delegation: 
 

 Decisions under s 17(7) must be undertaken jointly by both 
the Mayor and the Chief Bush Fire Control Officer and must 
comply with the procedural requirements of s. 17(7B) and (8). 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.3 Prohibited Burning Times – Control Activities 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

 Bush Fires Act 1954: 
 s 17(7) Prohibited burning times may be declared by Minister. 
 s 27(2) and (3) Prohibition on use of tractors or engines 

except under certain conditions. 
 s 28(4) and (5) Occupier of land to extinguish bush fire 

occurring on own land. 
Bush Fire Regulations 1954: 
 reg 15 Permit to burn (Act s 18), form of and apply for after 

refusal etc. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to determine permits to burn during prohibited 
burning times that have previously been refused by a Bush 
Fire Control Officer [reg 15]. 

2. Authority to recover the cost of measures taken by the Town 
of Bassendean or Bush Fire Control Officer, to extinguish a 
fire burning during Prohibited Burning Times, where the 
occupier of the land has failed to comply with requirements 
under s 28(1) to take all possible measures to extinguish a 
fire on the land they occupy [s 28(4)], including authority to 
recover expenses in any court of competent jurisdiction [s 
28(5)]. 

Council Conditions on 
this Delegation: 
 

 Decisions by the Mayor under s 17(7) and (8) must be in 
accordance with the process and requirements set out in the 
provisions. 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3) 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.4 Restricted Burning Times – Vary and Control Activities 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 18(5), (11) Restricted burning times may be declared by 

FES Commissioner. 
 s 22(6) and (7) Burning on exempt land and land adjoining 

exempt land. 
 s 27(2) and (3) Prohibition on use of tractors or engines 

except under certain conditions. 
 s 28(4) and (5) Occupier of land to extinguish bush fire 

occurring on own land. 
Bush Fire Regulations 1954: 
 reg 15 Permit to burn (Act s 18), form of and apply for after 

refusal etc. 
 reg 15C Local Government may prohibit burning on certain 

days.                    

Delegate: Chief Executive Officer 

Function: 
 

1. Authority, where seasonal conditions warrant it and after 
consultation with an authorised CALM Act officer, to 
determine to vary the restricted burning times in respect of 
that year [s 18(5)]. 

2. Authority, where a permitted burn fire escapes or is out of 
control in the opinion of the Bush Fire Control Officer or an 
officer of the Bush Fire Brigade, to determine to recoup bush 
fire brigade expenses arising from preventing extension of or 
extinguishing an out of control permitted burn [s 18(11)]. 

3. Authority to determine permits to burn during restricted times 
that have previously been refused by a Bush Fire Control 
Officer [reg 15]. 

4. Authority to determine to prohibit burning on Sundays or 
specified days that are public holidays in the District  
[reg 15C]. 

5. Authority to arrange with the occupier of exempt land, the 
occupier of land adjoining it and the Bush Fire Brigade to 
cooperate in burning fire-breaks and require the occupier of 
adjoining land to provide by the date of the burning, ploughed 
or cleared fire-breaks parallel to the common boundary [s 
22(6) and (7)]. 

6. Authority to recover the cost of measures taken by the Town 
of Bassendean or Bush Fire Control Officer, to extinguish a 
fire burning during Restricted Burning Times, where the 
occupier of the land has failed to comply with requirements 
under s 28(1) to take all possible measures to extinguish a 
fire on the land they occupy [s 28(4)], including authority to 



Delegation Register 
Town of Bassendean 
 

 

3.  Bush Fires Act 1954 Delegations 
 

 

59 

recover expenses in any court of competent jurisdiction [s 
28(5)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.5 Control of Operations Likely to Create Bush Fire Danger 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 27D Requirements for carriage and deposit of incendiary 

material. 
Bush Fires Regulations 1954: 
 reg 39C Welding and cutting apparatus, use of in open air. 
 reg 39CA Bee smoker devices, use of in restricted or 

prohibited burning times etc. 
 reg 39D Explosives, use of. 
 reg 39E Fireworks, use of. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to give directions to a Bush Fire Control Officer 
regarding matters necessary for the prevention of fire arising 
from: 

(a) a person operating a bee smoker device during a 
prescribed period [reg 39CA(5)]. 

(b) a person operating welding apparatus, a power operated 
abrasive cutting disc [reg 39C(3)]. 

(c) a person using explosives [reg 39D(2)]. 
(d) a person using fireworks [reg 39E(3) 

2. Authority to determine directions or requirements for the 
carriage and deposit of incendiary materials (hot or burning 
ash, cinders, hot furnace refuse, or any combustible matter 
that is burning) [s 27D].  

Note: this authority is also prescribed to a Bush Fire Control 
Officer, a Bush Fire Liaison Officer or an authorised CALM Act 
officer. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3) 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.6 Burning Garden Refuse / Open Air Fires 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 24F Burning garden refuse during limited burning times. 
 s 24G Minister or local government may further restrict 

burning of garden refuse. 
 s 25 No fire to be lit in open air unless certain precautions 

taken. 
 s 25A Power of Minister to exempt from provisions of section 

25. 
Bush Fires Regulations 1954: 
 reg 27(3) Permit, issue of. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to give written permission, during prohibited times 
and restricted times, for an incinerator located within 2 
metres of a building or fence, only where satisfied it is not 
likely to create a fire hazard [s 24F(2)(b)(ii) and (4)]. 

2. Authority to prohibit or impose restrictions on the burning of 
garden refuse that is otherwise permitted under s 24F [s 
24G(2)]. 

3. Authority to issue directions to an authorised officer as to the 
manner in which or the conditions under which permits to 
burn plants or plant refuse shall be issued in the District [reg 
27(3) and reg 33(5)]. 

4. Authority to prohibit (object to) the issuing of a permit for the 
burning of a proclaimed plant growing upon any land within 
the District [reg 34]. 

5. Authority to provide written approval, during prohibited times 
and restricted times, for fires to be lit for the purposes of: 

a. camping or cooking [s 25(1)(a)]. 
b. conversion of bush into charcoal or for the production 

of lime, in consultation with an authorised CALM Act 
officer [s 25(1)(b)]. 

6. Authority to prohibit the lighting of fires in the open are for the 
purposes of camping or cooking for such period during the 
prohibited burning times as specified in a note published in 
the Gazette and newspaper circulating in the District and 
authority to vary such notice [s 25(1a) and s 25(1b)]. 

7. Authority to serve written notice on a person to whom an 
exemption has been given under s 25 for lighting a fire in 
open air, prohibiting that person from lighting a fire and to 
determine conditions on the notice [s 25A(5)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 
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Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.7 Firebreaks 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 33 Local government may require occupier of land to plough 

or clear fire-breaks. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to give written notice to an owner or occupier of land 
or all owners or occupiers of land within the District, requiring, 
to the satisfaction of the Town of Bassendean: 
a. clearing of firebreaks as determined necessary and 

specified in the notice; and 
b. act in respect to anything which is on the land and is or is 

likely to be conducive to the outbreak of a bush fire or the 
spread or extension of a bush fire; and 

c. as a separate or coordinated action with any other person 
carry out similar actions [s 33(1)]. 

2. Authority to direct a Bush Fire Control Officer or any other 
employee to enter onto the land of an owner or occupier to 
carry out the requisitions of the notice which have not been 
complied with [s 33(4)]. 

3. Authority to recover any costs and expenses incurred in doing 
the acts, matters or things required to carry out the 
requisitions of the notice [s 33(5)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.8 Appoint Bush Fire Control Officer/s 
 
Delegator: Local Government    

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 38 Local Government may appoint bush fire control officer. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to appoint persons to be Bush Fire Control Officers 
for the purposes of the Bush Fires Act 1954; and:  

a. Of those Officers, appoint one as the Chief Bush Fire 
Control Officer and one Deputy Chief Bush Fire 
Control Officer; and 

b. Determine the respective seniority of the other Bush 
Fire Officers so appointed [s 38(1)]. 

2. Authority to issue directions to a Bush Fire Control Officer to 
burn on or at the margins of a road reserve under the care, 
control and management of the Town of Bassendean [s 
38(5A)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Nil – Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

 Firebreak and Fuel Load Notices. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 



Delegation Register 
Town of Bassendean 
 

 

3.  Bush Fires Act 1954 Delegations 
 

 

65 

3.1.9 Control and Extinguishment of Bush Fires 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Bush Fires Act 1954: 
 s 46 Bush fire control officer or forest officer may postpone 

lighting fire. 

Delegate: Chief Executive Officer 

Function: 1. Authority to prohibit or postpose the lighting of a fire, despite 
a permit having been issued, where in the opinion of the 
Delegate the lighting of a fire would be or become a source 
of danger by escaping from the land on which it is proposed 
to be lit [s 46(1A)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.10 Recovery of Expenses Incurred through Contraventions of this Act 
 
Delegator: 
 

Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government. 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
 s 58 General penalty and recovery of expenses incurred. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to recover expenses incurred as a result of an 
offence against the Bush Fires Act, being expenses incurred 
through the fulfilment of a duty or doing anything for which the 
Act empowered or required the Town of Bassendean or those 
on behalf of the Town of Bassendean to do [s 58]. 

Council Conditions 
on this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.11 Prosecution of Offences 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
 s 59 Prosecution of offences. 

Delegate: 
Chief Executive Officer 
Manager Development and Place 

Function: 
 

1. Authority to institute and carry on proceedings against a 
person for an offence alleged to be committed against this 
Act [s 59]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

Bush Fires Act 1954: 
 s 65 Proof of certain matters. 
 s 66 Proof of ownership or occupancy. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.12 Alternative Procedure – Infringement Notices 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
 s 59A(2) Alternative procedure – infringement notices. 

Delegate: 
Senior Ranger 
Ranger  

Function: 
 

1. Authority to serve an infringement notice for an offence 
against this Act [s 59A(2)]. 

Council Conditions on 
this Delegation: 

 Nil. 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

Bush Fires Act 1954: 
 s 65 Proof of certain matters. 
 s 66 Proof of ownership or occupancy. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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3.1.13 Withdrawal of Infringement Notices 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Bush Fires Act 1954: 
 s 48 Delegation by local government 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
 s 59A(5) Alternative procedure – infringement notices. 

Delegate: 
Chief Executive Officer 
Manager Development and Place 

Function: 
 

1. Authority to withdraw an infringement notice for an offence 
against this Act [s 59A(5)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Sub-delegation is prohibited by s 48(3). 

Compliance Links: 
 

Bush Fires Act 1954: 
 s 65 Proof of certain matters. 
 s 66 Proof of ownership or occupancy. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4 Cat Act 2011 Delegations 
 

 Council to CEO 

4.1.1 Cat Registrations 
 
Delegator: Local Government  

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Cat Act 2011: 
 s 9 Registration. 
 s 10 Cancellation of registration. 
 s 11 Registration numbers, certificates and tags. 
 s 12 Register of Cats. 
 s 13 Notice of certain decisions made under this subdivision. 
Cat Regulations 2012 
 Schedule 3, cl 1(4) Fees Payable.  

Delegate: Chief Executive Officer 

Function: 
. 

1. Authority to grant, or refuse to grant, a cat registration or 
renewal of a cat registration [s 9(1)]. 

2. Authority to refuse to consider an application for registration 
or renewal where an applicant does not comply with a 
requirement to give any document or information required to 
determine the application [s 9(6)]. 

3. Authority to cancel a cat registration [s 10]. 
4. Authority to give the cat owner a new registration certificate 

or tag, if satisfied that the original has been stolen, lost, 
damaged or destroyed [s 11(2)]. 

5. Authority to keep a Register of Cats [s 12]. 
6. Authority to give notice of certain decisions to a cat owner [s 

13]. 
7. Authority to reduce or waive a registration or approval to 

breed fee, in respect of any individual cat or any class of cats 
within the Town of Bassendean [Regulations Schedule 3 cl 
1(4)]. 

Council Conditions on 
this Delegation: 
 

 Notices of decisions must include advice as to Objection and 
Review rights in accordance with Part 4, Division 5 of the Cat 
Act 2011. 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government. 

Sub-Delegate/s  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Cat Regulations 2012  

 reg 11 Application for registration (s 8(2)), prescribes the 
Form of applications for registration. 

 reg 12 Period of registration (s 9(7)). 
 reg 11 Changes in registration. 
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 reg 14 Registration certificate (s 11(1)(b)). 
 reg 15 Registration tags (s 76(2)). 
 Decisions are subject to Objection and Review by the State 

Administrative Tribunal rights – refer Part 4, Division 5 of the 
Cat Act 2011. 

 Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.2 Cat Control Notices 
 
Delegator: Local Government 

Express Power to 
Delegate 

Cat Act 2011: 
 s 44 Delegation by local government. 

Express Power or 
Duty Delegated: 

Cat Act 2011: 
 s 26 Cat control notice may be given to cat owner. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to give a cat control notice to a person who is the 
owner of a cat ordinarily kept within the Town of Bassendean 
[s 26]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Cat Regulations 2012 – reg 20 Cat control notice  
[s  23(3)], prescribes the Form of the notice. 

 Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.3 Approval to Breed Cats 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Cat Act 2011: 
 s 37 Approval to Breed Cats. 
 s 38 Cancellation of approval to breed cats. 
 s 39 Certificate to be given to approved cat breeder. 
 s 40 Notice to be given of certain decisions made under this 

subsection. 

Delegate: Chief Executive Officer 

Function: 1. Authority to grant or refuse to grant approval or renew an 
approval to breed cats [s 37(1) and (2)]. 

2. Authority to refuse to consider an application for registration 
or renewal where an applicant does not comply with a 
requirement to give any document or information required to 
determine the application [s 37(4)]. 

3. Authority to cancel an approval to breed cats [s 38]. 
4. Authority to give an approved breeder a new certificate or tag, 

if satisfied that the original has been stolen, lost, damaged or 
destroyed [s 39(2)]. 

5. Authority to give notice of certain decisions made under this 
subdivision to a cat owner. 

Council Conditions on 
this Delegation: 
 

 Notices of decisions must include advice as to Objection and 
Review rights in accordance with Part 4, Division 5 of the Cat 
Act 2011. 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Cat Regulations 2012: 

 reg 21 Application for approval to breed cats (s 36(2)). 
 reg 22 Other circumstances leading to refusal of approval to 

breed cats (s 37(2)(f)). 
 reg 23 Person who may not be refused approval to breed 

cats (s.37(5)). 
 reg 24 Duration of approval to breed cats (s 37(6)). 
 reg 25 Certificate given to approved cat breeder (s 39(1)). 
 Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.4 Appoint Authorised Persons 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government 

Express Power or 
Duty Delegated: 

Cat Act 2011: 
 s 48 Authorised persons. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to appoint authorised persons by issuing a 
certificate of authorisation [s 48]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.5 Recovery of Costs – Destruction of Cats 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Cat Act 2011: 
 s 49(3) Authorised person may cause cat to be destroyed. 

Delegate: Chief Executive Officer 

Function: 
. 

1. Authority to recover the amount of the costs associated with 
the destruction and the disposal of a cat [s 49(3)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.6 Applications to Keep Additional Cats 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Cat (Uniform Local Provisions) Regulations 2013: 
 reg 8 Application to keep additional number of cats 
 reg 9 Grant of approval to keep additional number of cats 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to require any document or additional information 
required to determine an application [reg 8(3)]. 

2. Authority to refuse to consider an application if the applicant 
does not comply with a requirement to provide any document 
or information required to determine an application [reg 8(4)]. 

3. Authority to grant or refuse approval for additional number of 
cats specified in an application to be kept at the prescribed 
premises and to determine any condition reasonably 
necessary to ensure premises are suitable for the additional 
number of cats [reg 9]. 

Council Conditions on 
this Delegation: 

 Nil  

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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4.1.7 Reduce or Waiver Registration Fee  
 
Delegator: Local Government 

Express Power to 
Delegate: 

Cat Act 2011: 
 s 44 Delegation by local government. 

Express Power or 
Duty Delegated: 

Cat Regulations 2012: 
 Schedule 3 Fees clause 1(4). 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to reduce or waiver a fee payable under Schedule 
3 clauses (2) or (3) of the Cat Regulations 2012 in respect 
to any individual cat or class of cat. 

Council Conditions on 
this Delegation: 

 This delegation does not provide authority to determine to 
reduce or waiver the fees payable in regard to any class of 
cat within the District.  This matter requires a Council decision 
in accordance with s. 6.16, s. 6.17 and s. 6.18 of the Local 
Government Act 1995. 

Express Power to 
Sub-Delegate: 

Cat Act 2011: 
 s 45 Delegation by CEO of local government 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links:  Responsible Cat Ownership Local Law 2006. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5 Dog Act 1976 Delegations 
 

 Dog Act Delegations Council to CEO 
 

5.1.1 Part Payment of Sterilisation Costs / Directions to Veterinary Surgeons 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 
 

Dog Act 1976: 
 s 10A Payments to veterinary surgeons towards costs of 

sterilisation.  

Delegate: Chief Executive Officer 

Function: 
. 

1. Authority to determine where a resident who is the owner of 
a registered dog, would suffer hardship in paying the whole 
of the cost of sterilisation and determine to pay part of such 
costs to a maximum value of $200.00 [s 10A(1)(a) and (3)]. 

2. Authority to give written directions to a veterinary surgeon to 
be complied with as a condition of part payment of the cost of 
sterilisation [s 10A(1)(b) and (2)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in this Delegation.  

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Dog Local Law 2019 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.2 Refuse or Cancel Registration 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 
 

Dog Act 1976: 
 s 15(2) and s 15(4A) Registration periods and fees. 
 s 16(3) Registration procedure. 
 s 17A(2) If no application for registration made. 
 s 17(4) and (6) Refusal or cancellation of registration. 
 s 19 Refund of fee on cancellation. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to determine to refuse a dog registration and refund 
the fee, if any [s 16(2)]. 

2. Authority to direct the registration officer to refuse to effect or 
renew or to cancel the registration of a dog, and to give notice 
of such decisions, where: 
(a) the applicant, owner or registered owner has been 

convicted of an offence or paid a modified penalty  within 
the past 3 years in respect of 2 or more offences against 
this Act, the Cat Act 2011 or the Animal Welfare Act 2002; 
or 

(b) the dog is determined to be destructive, unduly 
mischievous or to be suffering from a contagious or 
infectious disease; or 

(c) the delegate is not satisfied that the dog is or will be 
effectively confined in or at premises where the dog is 
ordinarily kept; or 

(d) the dog is required to be microchipped but is not 
microchipped; or 

(e) the dog is a dangerous dog [s 16(3) and s 17A(2)]. 
3. Authority to discount or waive a registration fee, including a 

concessional fee, for any individual dog or any class of dogs 
within the Town [s 15(4A)]. 

4. Authority to apply to a Justice of the Peace for an order to 
seize a dog where, following a decision to refuse or cancel a 
registration and the applicant or owner has not applied to the 
State Administrative Tribunal for the decision to be reviewed 
[s 17(4)]. 

5. Authority, following seizure, to determine to cause the dog to 
be detained or destroyed or otherwise disposed of as though 
it had been found in contravention of section 31, 32 or 33A 
and had not been claimed [s 17(6)]. 

6. Authority to refund such amount as prescribed of the 
registration fee on cancellation of registration and return by 
an owner of the registration tag to the Town [s 19].  

Council Conditions on 
this Delegation: 
 

 The CEO may sub-delegate to employees which the CEO 
has determined as being suitably capable of fulfilling the 
powers and duties contained in this Delegation. 
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Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 
 

 

Compliance Links: 
 

Dog Act 1976 
 s 17A If no application for registration made – procedure for 

giving notice of decision under s 16(3). 
 Note: Decisions under this delegation may be referred for 

review by the State Administrative Tribunal – s 16A; s17(4); 
s 17(6).   

 Dog Local Law 2019 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.3 Appoint Authorised Persons (Registration Officers) 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 

Dog Act 1976: 
 s 11(1) Staff and Services 
 s. 29(1) Power to seize dogs (appoint authorised persons for 

purposes under this Act) 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to appoint Registration Officers to exercise the 
powers and duties conferred on a Registration Officer by this 
Act [s 3]. 

2. Authority to appoint authorised persons to exercise the 
powers conferred on an authorised person by this  
Act [s 11(1)] and s. 29(1). 

 NB: registration officer means a person authorised by the 
local government to effect the registration of dogs pursuant 
to this Act. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in this Delegation. 

 A person authorised under this delegation must be issued 
with a certificate in the prescribed form, and must produce 
that certificate on being required to do so by a person in 
respect of who the delegate exercises, has exercised, or is 
about to exercise any such power. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Dog Local Law 2019 
 Public Health Act 2016, section 31. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.4 Recovery of Moneys Due Under this Act 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 

Dog Act 1976: 
 s 29(1) Power to seize dogs. 
 s 29(5) Power to seize dogs. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to appoint authorised persons to carry out the 
functions conferred by the Dog Act 1976  [s 29(1)]. 

2. Authority to recover moneys, in a court of competent 
jurisdiction, due in relation to a dog for which the owner is 
liable [s 29(5)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in s 29(5) of this Delegation. 

 The CEO may not further delegate the powers and duties 
contained in s 29(1) of this Delegation. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

Includes recovery of expenses relevant to: 
 s 30A(3) Operator of dog management facility may have dog 

microchipped at owner’s expense. 
 s 33M Local government expenses to be recoverable. 
 s 47 Veterinary service expenses recoverable from local 

government. 
 reg 31 Local government expenses as to dangerous dogs 

(declared). 
 Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.5 Dispose of or Sell Dogs Liable to be Destroyed 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 

Dog Act 1976: 
 s 29(11) Power to seize dogs. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to dispose of or sell a dog which is liable to be 
destroyed [s 29(11)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in this Delegation. 

 Proceeds from the sale of dogs are to be directed into the 
Municipal Fund. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.6 Declare Dangerous Dog 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 
 

Dog Act 1976: 
 s 33E(1) Individual dog may be declared to be dangerous dog 

(declared). 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to declare an individual dog to be a dangerous dog 
[s 33E(1)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in this Delegation. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 S 10AA(3) Delegation of local government powers and 

duties. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal. 

 Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.7 Dangerous Dog Declared or Seized – Deal with Objections and Determine 
when to Revoke 
 

Delegator: Local Government 

Express Power to 
Delegate: 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 
 

Dog Act 1976: 
 s 33F(6) Owners to be notified of making of declaration 
 s 33G(4) Seizure and destruction. 
 s 33H(1), (2) and (5) Local government may revoke 

declaration or proposal to destroy. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to consider and determine to either dismiss or 
uphold an objection to the declaration of a dangerous dog [s 
33F(6)]. 

2. Authority to consider and determine to either dismiss or 
uphold an objection to seizure of a dangerous dog  
[s 33G(4)]. 

3. Authority to revoke a declaration of a dangerous dog or 
revoke notice proposing to cause a dog to be destroyed, only 
where satisfied that the dog can be kept without likelihood of 
any contravention of this Act [s 33H(1)]. 

4. Authority to, before dealing with an application to revoke a 
declaration or notice, require the owner of the dog to attend 
with the dog a course in behaviour and training or otherwise 
demonstrate a change in the behaviour of the dog [s 33H(2)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate  
(sub-delegate) to employees which the CEO has determined 
as being suitably capable of fulfilling the powers and duties 
contained in this Delegation. 

 Delegation of the s 33F power to deal with an objection to a 
dangerous dog declaration should not be delegated to the 
same person or position who is authorised to exercise s 33E 
powers enabling the declaration of a dangerous dog. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Decisions under this delegation may be referred for review by 
the State Administrative Tribunal. 

 Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.8 Deal with Objection to Notice to Revoke Dangerous Dog Declaration or 
Destruction Notice 
 

Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties. 

Express Power or 
Duty Delegated: 
 

Dog Act 1976: 
 s 33H(5) Local government may revoke declaration or 

proposal to destroy. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to consider and determine to either dismiss or 
uphold an objection to a decision to revoke [s 33H(5)]: 

(a) a notice declaring a dog to be dangerous; or 

(b) a notice proposing to cause a dog to be destroyed. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may further delegate (sub-
delegate) to employees which the CEO has determined as 
being suitably capable of fulfilling the powers and duties 
contained in this Delegation. 

 Delegation of the s 33H(5) power to deal with an objection 
should not be delegated to the same person or position 
authorised to exercise s 33H(1) or s 33H(2). 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal. 

 Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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5.1.9 Determine Recoverable Expenses for Dangerous Dog Declaration  
. 

Delegator: Local Government 

Express Power to 
Delegate: 
 

Dog Act 1976: 
 s 10AA Delegation of local government powers and duties 

Express Power or 
Duty Delegated: 

Dog Act 1976: 
 s 33M(1)(a) Local Government expenses to be recoverable. 

Delegate: Chief Executive Officer 

Function: 
 

1.  Authority to determine the reasonable charge to be paid by 
an owner at the time of payment of the registration fee 
under s 15, up to any maximum amount prescribed, having 
regard to the expenses incurred by the Town of 
Bassendean in making inquiries, investigations and 
inspections concerning the behaviour of a dog declared to 
be dangerous [s 33H(5)]. 

Council Conditions on 
this Delegation: 
 

 The Chief Executive Officer may sub-delegate to employees 
which the CEO has determined as being suitably capable of 
fulfilling the powers and duties contained in this Delegation. 

 Delegation does not include s 33M(1)(b) as the setting of a 
fixed fee should occur by Council resolution in accordance 
with s 6.16 Imposition of fees and charges, Local 
Government Act 1995. 

Express Power to 
Sub-Delegate: 

Dog Act 1976: 
 s 10AA(3) Delegation of local government powers and duties. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Decisions under this delegation may be referred for review by 
the State Administrative Tribunal. 

 Dog Local Law 2019. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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6 Food Act 2008 Delegations 

 Council to CEO 

6.1.1 Determine Compensation 
 

Delegator: Local Government (s 8 defined as ‘enforcement agency’) 

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency may delegate a function 

conferred on it. 
 s 118(3) Delegation subject to conditions [s 119] and 

guidelines adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly 

provided in regulations. 

Express Power or 
Duty Delegated: 
 

Food Act 2008: 
 s 56(2) Compensation to be paid in certain circumstances. 
 s 70(2) and (3) Compensation. 

Delegate:  Chief Executive Officer 
 Director Community Planning 
 Manager Development and Place 
 Senior Environmental Health Officer 

Function: 
 

1. Authority to determine applications for compensation in 
relation to any item seized, if no contravention has been 
committed and the item cannot be returned [s 56(2)]. 

2. Authority to determine an application for compensation from 
a person on whom a prohibition notice has been served and 
who has suffered loss as the result of the making of the order 
and who considers that there were insufficient grounds for 
making the order [s 70(2); 70(3)]. 

Council Conditions on 
this Delegation: 

 In accordance with s 118(3)(b), this delegation is subject to 
relevant Department of Health Chief Executive Officer 
Guidelines, as amended from time to time. 

Express Power to 
Sub-Delegate: 

 Food Regulations 2009 do not provide for  
sub-delegation. 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  



Delegation Register 
Town of Bassendean 
 

 

6. Food Act 2008 Delegations 
 

 

89 

 

6.1.2 Prohibition Orders 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency may delegate a function 

conferred on it. 
 s 118(3) Delegation subject to conditions [s 119] and 

guidelines adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly 

provided in regulations. 

Express Power or 
Duty Delegated: 
 

Food Act 2008: 
 s 65(1) Prohibition orders. 
 s 66 Certificate of clearance to be given in certain 

circumstances. 
 s 67(4) Request for re-inspection. 

Delegate:  Chief Executive Officer 
 Manager Development and Place 
 Senior Environmental Health Officer 
 Environmental Health Officer 

Function: 
 

1. Authority to serve a prohibition order on the proprietor of a 
food business in accordance with s 65 of the  
Food Act 2008 [s 65(1)]. 

2. Authority to give a certificate of clearance, where inspection 
demonstrates compliance with a prohibition order and any 
relevant improvement notices [s 66]. 

3. Authority to give written notice to proprietor of a food business 
on whom a prohibition order has been served of the decision 
not to give a certificate of clearance after an inspection [s 
67(4)]. 

Council Conditions on 
this Delegation: 

 In accordance with s 118(3)(b), this delegation is subject to 
relevant Department of Health Chief Executive Officer 
Guidelines, as amended from time to time. 

Express Power to 
Sub-Delegate: 

 Food Regulations 2009 do not provide for sub-delegation. 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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6.1.3 Food Business Registrations 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency (local government s 8) may 

delegate a function conferred on it. 
 s 118(3) Delegation subject to conditions [s 119] and 

guidelines adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly provided 

in regulations. 

Express Power or 
Duty Delegated: 
 

Food Act 2008: 
 s 110(1) and s 110(5) Registration of food business. 
 s 112 Variation of conditions or cancellation of registration of 

food businesses. 

Delegate:  Chief Executive Officer 
 Manager Development and Place 
 Senior Environmental Health Officer 
 Environmental Health Officer 

Function: 
 

1. Authority to consider applications and determine registration 
of a food business and grant the application with or without 
conditions or refuse the registration [s 110(1) and s 110(5)]. 

2. Authority to vary the conditions or cancel the registration of a 
food business [s 112]. 

Council Conditions 
on this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Nil – Food Regulations 2009 do not provide for sub-delegation. 

Compliance Links: 
 

 Note – Decisions under this delegation may be referred for 
review by the State Administrative Tribunal. 

 The Australia and New Zealand Food Authority: Priority 
Classification System for Food Businesses. 

 Department of Health, WA Food Regulation: Food Business 
Risk Profiling – Guidance to the classification of food 
businesses,  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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6.1.4 Appoint Authorised Officers and Designated Officers 
 
Delegator: Local Government  

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency may delegate a function 

conferred on it. 
 s 118(3) Delegation subject to conditions [s 119] and 

guidelines adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly 

provided in regulations. 

Express Power or 
Duty Delegated: 
 

Food Act 2008: 
 s 122(1) Appointment of authorised officers 
 s 126(6), (7) and (13) Infringement Officers 

Delegate:  Chief Executive Officer 
 Director Community Planning 
 Manager Development and Place 

Function: 
. 

1. Authority to appoint a person to be an authorised officer for 
the purposes of the Food Act 2008 [s 122(2)]. 

2. Authority to appoint an Authorised Officer appointed under s 
122(2) of this Act or s 24(1) of the Public Health Act 2016, to 
be a Designated Officer for the purposes of issuing 
Infringement Notices under the Food Act 2008  
[s 126(13)]. 

3. Authority to appoint an Authorised Officer to be a 
Designated Officer (who is prohibited by s 126(13) from also 
being a Designated Officer for the purpose of issuing 
infringements), for the purpose of extending the time for 
payment of modified penalties [s 126(6)] and determining 
withdrawal of an infringement notice [s 126(7). 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

 Nil – Food Regulations 2009 do not provide for  
sub-delegation. 

Compliance Links: 
 

 s 122(3) requires an Enforcement Agency to maintain a list of 
appointed authorised officers. 

 s 123(1) requires an Enforcement Agency to provide each 
Authorised Officer with a Certificate of Authority as 
prescribed. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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6.1.5 Debt Recovery and Prosecutions 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency may delegate a function 

conferred on it. 
 s 118(3) Delegation subject to conditions [s 119] and 

guidelines adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly 

provided in regulations. 

Express Power or 
Duty Delegated: 
 

Food Act 2008: 
 s 54 Cost of destruction or disposal of forfeited item. 
 s 125 Institution of proceedings. 

Delegate:  Chief Executive Officer 
 Director Community Planning 
 Manager Development and Place 
 Senior Environmental Health Officer 

Function: 
 

1. Authority to recover costs incurred in connection with the 
lawful destruction or disposal of an item (seized) including 
any storage costs [s 54(1)] and the costs of any subsequent 
proceedings in a court of competent jurisdiction [s 54(3). 

2. Authority to institute proceedings for an offence under the 
Food Act 2008 [s 125]. 

Council Conditions on 
this Delegation: 

 Exercise of the power under s 54 is confined to the Chief 
Executive Officer and the Manager Development and Place. 

 In accordance with s 118(3)(b), this delegation is subject to 
relevant Department of Health Chief Executive Officer 
Guidelines, as amended from time to time. 

Express Power to 
Sub-Delegate: 

 Food Regulations 2009 do not provide for  
sub-delegation. 

Compliance Links:  s 143(1) publication of names of offenders (by the 
Department of Health CEO). 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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6.1.6 Food Businesses List – Public Access 
 
Delegator: Local Government (s 8 defined as ‘enforcement agency’) 

Express Power to 
Delegate: 
 

Food Act 2008: 
 s 118 Functions of enforcement agencies and delegation. 
 s 118 (2)(b) Enforcement agency may delegate a function 

conferred on it. 
 s 118 Delegation subject to conditions [s 119] and guidelines 

adopted [s 120]. 
 s 118(4) Sub-delegation permissible only if expressly 

provided in regulations. 

Express Power or 
Duty Delegated: 

Food Regulations 2009: 
 reg 51 Enforcement agency may make list of food businesses 

publicly available. 

Delegate:  Chief Executive Officer 
 Manager Development and Place  
 Senior Environmental Health Officer 
 Environmental Health Officer 

Function: 
 

1. Authority to decide to make a list of food businesses 
maintained under s 115(a) or s 115(b) publicly available  
[reg 51]. 

Council Conditions on 
this Delegation: 
 

 In accordance with s 118(3)(b), this delegation is subject to 
relevant Department of Health Chief Executive Officer 
Guidelines, as amended from time to time. 

Express Power to 
Sub-Delegate: 

 NIL – Food Regulations 2009 do not provide for  
sub-delegation. 

Compliance Links:  Department of Health Chief Executive Officer Guidelines as 
amended from time to time. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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7 Graffiti Vandalism Act 2016 Delegations 

 Council to CEO 

7.1.1 Give Notice Requiring Obliteration of Graffiti 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Graffiti Vandalism Act 2016: 
 s 16 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Graffiti Vandalism Act 2016: 
 s 18(2) Notice requiring removal of graffiti. 
 s 19(3) and s 19(4) Additional powers when notice is given. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to give written notice to a person who is an owner or 
occupier of property on which graffiti is applied, requiring the 
person to ensure that the graffiti is obliterated in an acceptable 
manner, within the time set out in the notice [s 18(2)]. 

2. Authority, where a person fails to comply with a notice, to do 
anything considered necessary to obliterate the graffiti in an 
acceptable manner [s 19(3)] and to take action to recover costs 
incurred as a debt due from the person who failed to comply 
with the notice [s 19(4)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Graffiti Vandalism Act 2016: 
 s 17 Delegation by CEO of local government. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Decisions under this delegation may be referred for review by 
the State Administrative Tribunal 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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7.1.2 Notices – Deal with Objections and Give Effect to Notices 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Graffiti Vandalism Act 2016: 
 s 16 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Graffiti Vandalism Act 2016: 
 s 22(3) Objection may be lodged. 
 s 24(1)(b) & (3) Suspension of effect of notice. 

Delegate: Chief Executive Officer 

Function: 
. 

1. Authority to deal with an objection to a notice [s 22(3)]. 
2. Authority, where an objection has been lodged, to: 

(a) determine and take action to give effect to the notice, 
where it is determined that there are urgent reasons or an 
endangerment to public safety or likely damage to 
property or serious nuisance, if action is not taken [s 
24(1)(b)]; and  

(b) to give notice to the affected person, before taking the 
necessary actions [s 24(3)]. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Graffiti Vandalism Act 2016: 
 s 17 Delegation by CEO of local government. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Decisions under this delegation may be referred for review by 
the State Administrative Tribunal. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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7.1.3 Obliterate Graffiti on Private Property 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Graffiti Vandalism Act 2016: 
 s 16 Delegation by local government. 

Express Power or 
Duty Delegated: 
 

Graffiti Vandalism Act 2016: 
 s 25(1) Local government graffiti powers on land not local 

government property. 

Delegate: Chief Executive Officer 

Function: 
 

1. Authority to determine to obliterate graffiti applied without 
consent of the owner or occupier, even though the land on 
which it is done is not local government property and the local 
government does not have consent [s 25(1)]. 

Council Conditions on 
this Delegation: 

 Subject to exercising Powers of Entry under Graffiti 
Vandalism Act 2016. 

Express Power to 
Sub-Delegate: 

Graffiti Vandalism Act 2016: 
 s 17 Delegation by CEO of local government. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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7.1.4 Powers of Entry 
 
Delegator: Local Government 

Express Power to 
Delegate: 

Graffiti Vandalism Act 2016: 
 s 16 Delegation by local government 

Express Power or 
Duty Delegated: 
 

Graffiti Vandalism Act 2016: 
 s 28 Notice of entry. 
 s 29 Entry under warrant. 

Delegate: Chief Executive Officer 

Function: 1. Authority to give notice of an intended entry to the owner or 
occupier of land, premises or thing, specifying the purpose 
for which entry is required [s 28]. 

2. Authority to obtain a warrant to enable entry onto any land, 
premises or thing for the purposes of this  
Act [s 29]. 

Council Conditions on 
this Delegation: 

 Nil  

Express Power to 
Sub-Delegate: 

Graffiti Vandalism Act 2016: 
 s 17 Delegation by CEO of local government. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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8 Public Health Act 2016 Delegations 

8.1.1 Designate Authorised Officers 
 
Delegator: Enforcement Agency (means at s 4(1) a Local Government) 

Express Power to 
Delegate: 

Public Health Act 2016: 
 s 21 Enforcement agency may delegate. 

Express Power or 
Duty Delegated: 

Public Health Act 2016 
 s 24(1) and (3) Designation of authorised officers. 

Delegate: Chief Executive Officer 

Function: 
 

Authority to designate a person or class of persons as authorised 
officers for the purposes of: 

1. The Public Health Act 2016 or other specified Act. 
2. Specified provisions of the Public Health Act 2016 or another 

specified Act; 
3. Provisions of the Public Health Act 2016 or another specified 

Act, other than the specified provisions of that Act. 

Including: 

4. an environmental health officer or environmental health 
officers as a class; or 

5. a person who is not an environmental health officer or a class 
of persons who are not environmental health officers; or  

6. a combination of the two [s 24(1) and s 24(3)]. 

Council Conditions on 
this Delegation: 
 

 This delegation is subject to each person so appointed being: 
o Appropriately qualified and experienced [s 25(1)(a)]; and 
o Issued with a certificate, badge or identity card identifying 

the authorised officer [s 30 and s 31]. 
 A Register (list) of authorised officers is to be maintained in 

accordance with s 27. 

Express Power to 
Sub-Delegate: 

 Nil – Unless a Regulation enacted under the Public Health 
Act 2016, specifically authorises a delegated power or duty 
of an enforcement agency to be further delegated [s 21(4)]. 

Compliance Links: 
 

Public Health Act 2016 
 s 20 Conditions on performance of functions by enforcement 

agencies. 
 s 25 Certain authorised officers required to have 

qualifications and experience. 
 s 26 Further provisions relating to designations. 
 s 27 Lists of authorised officers to be maintained. 
 s 28 When designation as authorised officer ceases. 
 s 29 Chief Health Officer may issue guidelines about 

qualifications and experience of authorised officers. 
 s 30 Certificates of authority. 
 s 31 Issuing and production of certificate of authority for 

purposes of other written laws. 
 s 32 Certificate of authority to be returned. 
 s 136 Authorised officer to produce evidence of authority. 
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 Criminal Investigation Act 2006, Parts 6 and 13 – refer  
s 245 of the Public Health Act 2016. 

 The Criminal Code, Chapter XXVI – refer s 252 of the Public 
Health Act 2016. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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8.1.2 Enforcement Agency Reports to the Chief Health Officer 
 
Delegator: Enforcement Agency (means Local Government vide s.4 

definition) 

Express Power to 
Delegate: 

Public Health Act 2016: 
s.21 Enforcement agency may delegate 
 

Express Power or 
Duty Delegated: 

Public Health Act 2016 
s.22 Reports by and about enforcement agencies 

Delegate: Chief Executive Officer 

Function: 
This is a precis only.   
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Authority to prepare and provide to the Chief Health Officer, 
the Local Government’s report on the performance of its 
functions under this Act and the performance of functions by 
persons employed or engaged by the Town of Bassendean  
[s.22(1)] 
2. Authority to prepare and provide to the Chief Health Officer, a 
report detailing any proceedings for an offence under this Act 
[s.22(2)]. 

Council Conditions on 
this Delegation: 
 

 

Express Power to 
Sub-Delegate: 

Nil. 

Compliance Links: Public Health Act 2016 
s.20 Conditions on performance of functions by enforcement 
agencies. 

Record Keeping: Delegations exercised are to be recorded in the Town’s 
document management system. 
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8.1.3 Determine Compensation for Seized Items 
 
Delegator: Enforcement Agency (means Local Government vide s.4 

definition) 

Express Power to 
Delegate: 

Public Health Act 2016: 
s.21 Enforcement agency may delegate 
 

Express Power or 
Duty Delegated: 

Public Health Act 2016 
s.264 Compensation 

Delegate: Chief Executive Officer 

Function: 1. Authority, in response to an application for compensation, to 
determine compensation that is just and reasonable in relation to 
any item seized under Part 16 if there has been no contravention 
of the Act and the item cannot be returned or has in consequence 
of the seizure depreciated in value [s.264]. 

Council Conditions on 
this Delegation: 

a. Compensation is limited to a maximum value of $5,000, with 
any proposal for compensation above this value to be referred for 
Council’s determination.  

Express Power to 
Sub-Delegate: 

Nil. 

Compliance Links:  

Record Keeping: Delegations exercised are to be recorded in the Town’s 
document management system. 
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8.1.4 Commence Proceedings 
 
Delegator: Enforcement Agency (means Local Government vide s.4 

definition) 

Express Power to 
Delegate: 

Public Health Act 2016: 
s.21 Enforcement agency may delegate 
 

Express Power or 
Duty Delegated: 

Public Health Act 2016 
s.280 Commencing Proceedings 

Delegate: Chief Executive Officer 

Function: 1. Authority to commence proceedings for an offence under the 
Public Health Act 2016 [s.280] 
 

Council Conditions on 
this Delegation: 
 

 

Express Power to 
Sub-Delegate: 

Nil. 

Compliance Links  

Record Keeping: Delegations exercised are to be recorded in the Town’s 
document management system. 
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9 HEALTH (ASBESTOS REGULATIONS) 1992 

9.1.1 Appoint Authorised Officer or Approved Officer  
 
Delegator: Local Government 

Express Power to 
Delegate: 

Health (Asbestos) Regulations 1992: 
 Reg 15D(7) Infringement Notices 

Express Power or 
Duty Delegated: 

Health (Asbestos) Regulations 1992: 
 Reg 15D(5) Infringement Notices 

Delegate: Chief Executive Officer 

Senior Environmental Health Officer 

Function: 
 

1.  Authority to appoint a person or classes of persons as an 
authorised officer or approved officer for the purposes of the 
Criminal Procedure Act 2004 Part 2 [reg 15D(5)]. 

Council Conditions 
on this Delegation: 

Subject to each person so appointed being issued with a 
certificate, badge or identity card identifying the officer as a 
person authorised to issue infringement notices  
[reg 15D(6)]. 

Express Power to 
Sub-Delegate: 

 Nil – the Health (Asbestos) Regulations 1992 do not provide 
a power to sub-delegate. 

Compliance Links  Criminal Procedure Act 2004 – Part 2 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 Instruments or Certificates of Authorisation – Copies are to 
be retained on the Authorised Person’s personnel file. 

 A record of each Authorisation is to be retained in the 
Authorised Persons Register, retained as a Local 
Government Record. 
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10 Planning and Development Act 2005  

10. 1.1 Illegal Development  
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42(b) Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Planning and Development Act 2005: 
 Section 214 Illegal development, responsible authority’s 

powers as to ss 214(2), 214(3) and 214(5). 

Delegate: Chief Executive Officer 

Function: 1. Give a written direction to the owner or any other person 
undertaking an unauthorised development to stop, and not 
recommence, the development or that part of the 
development that is undertaken in contravention of the 
planning scheme, interim development order or planning 
control area requirements; 

2. Give a written direction to the owner or any other person who 
undertook an unauthorised development: 
(a) remove, pull down, take up, or alter the development; 

and 
(b) to restore the land as nearly as practicable to its 

condition immediately before the development started, 
to the satisfaction of the responsible authority. 

3. Give a written direction to the person whose duty it is to 
execute work to execute that work where it appears that delay 
in the execution of the work to be executed under a planning 
scheme or interim development order would prejudice the 
effective operation of the planning scheme or interim 
development order. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Part 13, Planning and Development Act 2005. 

 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
 

https://www.legislation.wa.gov.au/legislation/statutes.nsf/law_a9408.html
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10.1.2 Issue Written Notice – proposed road or waterways, drawings etc 
required  
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42(b) Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

Planning and Development Act 2005: 
 s 170(3) issue written notice to require a person subdividing 

land to do certain things. 
 s 170(4)(b) issue written notice require a person subdividing 

land to amend certain things. 

Delegate: Chief Executive Officer 

Function:  s 170(3)(a) issue written notice requiring person to amend the 
drawings or specifications or both; and 

 comply with such further conditions. 
 s 170(4) issue written notice requiring person to amend the 

drawings or specifications or both to satisfy s 169 minimum 
standards. 

Council Conditions on 
this Delegation: 

 Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 

Sub-Delegate/s: 
 

 

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  Part 13, Planning and Development Act 2005. 
 s 169 Roads and waterways, minimum standards of 

construction for. 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 

 
  

https://www.legislation.wa.gov.au/legislation/statutes.nsf/law_a9408.html
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10.1.3 Deemed Provisions for Local Planning Scheme 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42(b) Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 
Planning and Development (Local Planning Schemes) 
Regulations 2015, Schedule 2, Part 9, Division 2:  
 cl 82 – Delegations by Local Government. 

Express Power or 
Duty Delegated: 
 

Planning and Development (Local Planning Schemes) 
Regulations 2015, Schedule 2, Part 9, Division 2:  
 cl 68 – Determination of applications  
 cl 70 – Form and date of determination  
 cl 77 – Amending or cancelling applications. 
Planning and Development (Development Assessment Panels) 
Regulations 2011:  
 Regulation 17A – Amendment or cancellation of 

development approval by responsible authority. 

Delegate: Chief Executive Officer 

Function: To determine an application for development approval or an 
application to amend or cancel a development approval by - 

o Granting approval,  with or without conditions; or  
o refusing to grant approval. 

 

Council Conditions on 
this Delegation: 
 

 This delegation is not to be exercised where:  
o an applicant requests in writing that Council determine 

the application. 
o the originating application on a proposal was 

considered and determined by Council, all subsequent 
applications on the same proposal are to be presented 
to Council for determination unless in the opinion of a 
delegated officer, it is of a minor or insignificant nature.  

 Determinations are limited to the following matters only: 
o uses that are noted with a “P” in Table 1 of the Local 

Planning Scheme that are permitted as of right subject 
to compliance with the requirements of the Local 
Planning Scheme. 

o Uses that are shown as “D” or “A” in the zoning table of 
the Local Planning Scheme with the exception of the 
following Use Classes:  
 Cinema or Theatre.  
 Fast Food Outlet, unless the outlet is located inside 

a shopping centre.  
 Hotel.   
 Industry – Mining.  
 Night Club. 
 Restricted Premises.  
 Tavern. 
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o Development of land where the requirements of the 
Local Planning Scheme, State Planning Policies and/or 
Local Planning Policies have been complied with. 

o Development of land where the requirements of the 
Local Planning Scheme, State Planning Policies and/or 
Local Planning Policies  have not been complied with 
but where, in the opinion of the delegated officer: 
 the proposal is consistent with the objectives of the 

Local Planning Scheme and relevant Policy; 
 the proposal would not have a detrimental impact on 

the streetscape or any other property; or 
 the variation is minor in nature; or 
 the variation can be overcome by imposing a 

condition(s) on any development approval granted, 
or modifying the design of the development. 

o Where advertising of the application is required: 
 consent, no objection or no response is received 

from those consulted; or  
 in the opinion of the delegated officer, the proposal is 

consistent with the objectives and intent of the Local 
Planning Scheme and any Policy, as well as the 
principles of orderly and proper planning; or 

 in the opinion of the delegated officer, the proposal is 
consistent with the objectives and intent of the Local 
Planning Scheme and any Policy; or 

 any objection received can be overcome by imposing 
a condition(s) on any a development approval 
granted, or modifying the design of the development; 
or  

 the objection does not relate to valid planning and 
development considerations associated with the 
proposal. 

o Additions to a Non-Conforming Use where no objection 
is received from adjoining landowners during 
consultation.    

o Telecommunications Infrastructure within commercial 
and industrial zones to a maximum height of thirty (30) 
metres.  

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
 s 5.44 CEO may delegate some powers and duties to other 

employees. 
Planning and Development (Local Planning Schemes) 
Regulations 2015, Schedule 2, Part 9, Division 2:  
 cl 83 – Local Government CEO may delegate powers. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links: 
 

 Town of Bassendean Local Planning Policies. 



Delegation Register 
Town of Bassendean 
 

 

10. Planning and Development Act 2005 Delegations 
 
 

 

108 

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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10.1.4 Other Matters 
 
Delegator: Local Government 

Express Power to 
Delegate: 
 

Local Government Act 1995: 
 s 5.42(b) Delegation of some powers or duties to the CEO. 
 s 5.43 Limitations on delegations to the CEO. 

Express Power or 
Duty Delegated: 

See relevant provisions and clauses set out in functions below 
for: 
 Planning and Development Act 2005  
 Planning and Development (Local Planning Schemes) 

Regulations 2015 
 Local Town Planning Scheme 4A 
 Local Town Planning Scheme 10 

Delegate: Chief Executive Officer 

Function: 1. Structure Plans 
(a)    The determination under Clause 17(1) of the Deemed 

Provisions as to whether a structure plan complies with 
the requirements of Clause 16(1), or if further 
information is required before the structure plan can be 
accepted for assessment and advertising. 

(b)    The advertising of a structure plan under  
Clause 18(2) of the Deemed Provisions. 

(c)    The provision of advice and assistance to the 
Commission under Clause 23 of the Deemed 
Provisions. 

(d)    The determination that advertising of an amendment to 
a structure plan is not required, where it is minor in 
nature, under Clause 29(3) of the Deemed Provisions.  

(e)    The preparation of a report and recommendation on an 
amendment to a structure plan, under  
Clause 20 of the Deemed Provisions, where it is 
determined that the amendment is minor in nature and 
advertising is not required. 

 
2. Activity Centre Plans 

(a)    The determination under Clause 33(1) of the Deemed 
Provisions as to whether an activity centre structure 
plan complies with the requirements of Regulation 
32(1), or if further information is required before the 
structure plan can be accepted for assessment and 
advertising.  

(b)    The advertising of an activity centre structure plan under 
Clause 34(2) of the Deemed Provisions.  

(c)    The provision of advice and assistance to the 
Commission under Clause 39 of the Deemed 
Provisions. 

(d)    The determination that advertising of an amendment to 
a structure plan is not required, where it is minor in 
nature, under Clause 45(3) of the Deemed Provisions.  
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(e)    The preparation of a report and recommendation on an 
amendment to an activity centre structure plan, under 
Clause 36, where it is determined that the amendment 
is minor in nature and advertising is not required. 

 
3. Local Development Plans 

(a)    The determination not to advertise a Local Development 
Plan under Clause 50(3) of the Deemed Provisions.  

(b)    The approval of a Local Development Plan with or 
without conditions under Clause 52(1)(a) of the 
Deemed Provisions.  

(c)    The determination to require modifications to a Local 
Development Plan under a Clause 52(1)(b) of the 
Deemed Provisions.  

(d)    The determination to amend an approved Local 
Development Plan under Clause 59(1) of the Deemed 
Provisions.  

(e)    The refusal of a Local Development Plan under Clause 
52(1)(c) of the Deemed Provisions. 

 
4. Heritage 

(a)    The power under Clause 10 of the Deemed Provisions 
to enter into a Heritage Agreement with the owner or 
occupier of land or building to bind the land or affect the 
use of land or building. 

(b)    The determination under Clause 11 of the Deemed 
Provisions to require a Heritage Assessment to be 
carried out prior to the approval of any development 
proposed in heritage area or a place on a heritage list.  

(c)    The determination under Clause 12 (1-3) of the 
Deemed Provisions to vary site or development 
requirements, subject to undertaking public consultation 
to preserve the heritage values of a heritage area or a 
place on a heritage list or on the Register of Heritage 
Places.  

(d)    The determination under Clause 13 (1-6) of the 
Deemed Provisions to consider a place on a heritage 
list is not being properly maintained and to give a person 
who is the owner or occupier of the heritage place a 
written notice requiring specified repairs to the heritage 
place, or extend or revoke a notice. 

5. Town Planning Scheme No. 4A 
The review of estimated costs, acceptance of a cost 
contribution, the lodgement and withdrawal of caveats and 
acquisition and disposal of land in accordance with clause 
5.5.12.2. 

Council Conditions on 
this Delegation: 

Nil. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
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 s 5.44 CEO may delegate some powers and duties to other 
employees. 

Sub-Delegate/s:  

CEO Conditions on 
this Sub-Delegation: 

 

Compliance Links:  

Record Keeping:  Delegations exercised are to be recorded in the Town’s 
document management system. 
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Environmental Protection Act 1986 
 
 
Noise Control – Environmental Protection Notices [Reg.65(1)] 
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Noise Management Plans – Keeping Log Books, Noise Control Notices, 
Calibration and Approval of Non-Complying Events  
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Noise Management Plans – Construction Sites 
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Planning and Development Act 2005 
 
 
Instrument of Authorisation – Local Government CEOs - Sign Development 
Applications for Crown Land as Owner 
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Development Control Powers – Powers of Local Governments and DOT - 
Metropolitan Region Scheme (DEL.2017/02) 
 
GOVERNMENT GAZETTE Tuesday, 30 May 2017 No.14 
GUIDANCE NOTE:  
This delegation must be read in conjunction with amendments Gazetted on Tuesday, 
18 December 2018 No.193 – please see inserted below. 
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CORRECTION TO DELEGATION 2017/02 
GOVERNMENT GAZETTE 2 June 2017 

 
 
 
AMENDMENT TO DELEGATION 2017/02 
GOVERNMENT GAZETTE, Tuesday, 18 December 2019, No.193 
GUIDANCE NOTE:  
The below gazettal amends the above delegation and the two must be read in 
conjunction. 
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WA Planning Commission – Powers of Local Governments - s.15 of the Strata 
Titles Act 1985 (DEL.2020/01) 
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Main Roads Act 1930 
Traffic Management - Events on Roads 
A list of local governments authorised for Traffic Management for Events can be 
found on the Main Roads WA website. 
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Traffic Management – Road Works 
A list of Local Governments authorised for the purposes of Road Traffic Code 2000 
r.297(2) are available on Main Roads WA website here 
 

 

https://www.mainroads.wa.gov.au/OurRoads/TrafficManagement/workzones/Pages/AuthorisedBodies.aspx
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Road Traffic (Vehicles) Act 2012 
Approval for Certain Local Government Vehicles as Special Use Vehicles 
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ATTACHMENT 
DELEGATIONS TO BE REVOKED (Edited 9/10/20) 

1.1 Inconsistency with Street Amenity 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

The CEO was delegated the authority to issue notices under Section 3.25 of the Local 
Government Act 1995 when a property is deemed to be inconsistent with the amenity 
of the street in accordance with Schedule 3.1, Division 1 of the Act. 

(Note: This delegation relates to a range of requirements, including containing run-off 
on your own property, house numbering, unsightly appearance of land and 
storage of disused materials, etc.) 

Adopted: OCM-19/12/04 
Reviewed: OCM-12/10/18 

1.2 Failure to comply with a Notice 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

The CEO was delegated the authority to exercise the additional powers contained 
within Section 3.26 of the Local Government Act 1995 when notice is given, where the 
person to whom the notice is given under Section 3.25, as contained in delegation 1.1, 
fails to comply. 

Adopted: OCM-19/12/04 
Reviewed: OCM-12/10/18 

1.3 Permission to Extend Leased Buildings 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

The CEO was delegated the authority to extend leased buildings in the following 
circumstances: 

1. The works comply with the Local Planning Scheme and development approval;
2. The works do not involve any expenditure to Council unless that expenditure is

budgeted; and



2 | P a g e  
 

3. The value of the asset will not be diminished as a result of the works. 
 
Unless otherwise provided for in the lease, the terms shall be increased to take 
account of the extension. 
 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 
 
 
1.4 Granting of Liquor Licences for Special Occasions & for Liquor Licence 

Applications Generally 

LEGISLATIVE POWER LIQUOR LICENSING ACT 1988 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to deal with applications from clubs seeking 
approval for liquor licences for special occasions on Council owned or vested land, 
and the authority to deal with applications for section 39 certificates (certificate of local 
health authority) and section 40 certificates (certificate of local planning authority). 
 
 Adopted: OCM-26/09/04 
 Amended: OCM-17/10/16 
 Reviewed: OCM-12/10/18 
 
 
1.5 Reimbursement of Travel Expenses 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
[SECTION 5.42 and 5.98(2)(b) and (3)] 
LOCAL GOVERNMENT 
ADMINISTRATION REGULATIONS, 
REGULATION 32 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to approve reimbursements of travel expenses 
in accordance with Section 5.98(2) (b) and (3) of the Local Government Act 1995 and 
Regulation 32 of the Local Government Administration Regulations. 
 
 Adopted: OCM-15/07/05 
 Reviewed: OCM-12/10/18 
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1.6 Approval of future requests for donations from the WA Special Children’s 
Christmas Party Appeal 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to approve future requests for donations from 
the WA Special Children’s Christmas Party Appeal in liaison with the Mayor. 
 
 Adopted: OCM-17/05/06 
 Reviewed: OCM-12/10/18 
 
 
1.7 Circuses without Exotic Animals 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to approve the hire of a reserve or facility within 
the Town for the purpose of conducting a circus without exotic animals.  (Refer to the 
Circus Policy, No 11.11) 
 
 Adopted: OCM-8/08/06 
 Reviewed: OCM-12/10/18 
 
 

1.8 Unauthorised Signs located within street thoroughfares 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The Chief Executive Officer was delegated the authority to take legal action to enforce 
infringement notices issued where proprietors fail to adhere to the Town’s instructions 
to remove unauthorised advertising signs located within thoroughfares, including the 
impounding of such signs and/or serving of infringement notices where required. 
 
 Adopted: OCM-17/04/07 
 Amended: OCM-53/05/08 
 Reviewed: OCM-12/10/18 
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1.9 Donations, Sponsorships & Grants 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The Chief Executive Officer was delegated the authority to assess and approve 
donations in accordance with Policy 6.11, Donations, Sponsorships & Grants, and to 
refuse applications for donations and financial assistance where they do not meet the 
requirements set down in this policy. 
 
 Adopted: OCM1-9/09/11 
 Reviewed: OCM-12/10/18 
 
 
1.10 Use of the Common Seal 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER & MAYOR 

 
The Chief Executive Officer and Mayor were delegated the responsibility of affixing 
the Common Seal to documents requiring signing and sealing, and reporting the 
exercise of that delegation to the next available Ordinary Meeting of the Council. 
 
 Adopted: OCM-22/10/15 
 Reviewed: OCM-12/10/18 
 

2. ADMINISTRATION 
 
2.1 Occupation of Land – State Emergency Service 
 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to enter into an agreement with the Bassendean 
State Emergency Service to allow the organisation to occupy a portion of land at 
Reserve 26417 Scaddan Street, Bassendean. 
 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 
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2.2 Extension of Contract – Old Perth Road Markets Management Agreement 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to award the future options extending the Rotary 
Club of Swan Valley’s contract to facilitate the ground operations the Old Perth Road 
Markets. 
 
A new Management Agreement from 1 May 2017 to 30 April 2020 was signed in July 
2017. 
 
 Adopted: OCM-18/11/11 
 Reviewed: OCM-12/10/18 
 
 
2.3 Extension of Contract – Supply, Cart & Install Asphalt – Minor & Major 

Works 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to exercise the option under contract RFT CO 
041 2015-16, Supply, Cart & Install Asphalt, Minor & Major Works, to negotiate for a 
one year extension of the contract beyond the nominal expiry date of 28 February 
2019. 
 
 Adopted: OCM-11/02/16 
 Reviewed: OCM-12/10/18 
 
 
2.4 Extension of Contract - Provision of Plumbing and Gas Services 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to exercise the option under Contract RFT CO 
046 2015-16, Provision of Plumbing and Gas Services, to negotiate for a one year 
extension of the contract beyond the nominal expiry date of 10 June 2019. 
 
 Adopted: OCM-10/05/16 
 Reviewed: OCM-12/10/18 
 Revoked:  
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2.5 Extension of Contract - Provision of Turf Maintenance at Bassendean 

Oval, Ashfield Reserve and Jubilee Reserve 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
 
The CEO was delegated the authority to exercise the option under Contract RFT CO 
043 2015-16, Provision of Turf Maintenance at Bassendean Oval, Ashfield Reserve 
and Jubilee Reserve, to negotiate for a one year extension of the contract beyond the 
nominal expiry date of 30 June 2019. 
 
 Adopted: OCM-13/05/16 
 Reviewed: OCM-12/10/18 
 
 
2.6 Recycling & Waste Services for the Town of Bassendean 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to exercise the option under the contract with 
Suez Recycling & Recovery Pty Ltd to negotiate an extension of 5 years of the contract 
beyond the nominal expiry date of 30 June 2022. 
 
 Adopted: OCM-9/03/17 
 Reviewed: OCM-12/10/18 
 
 
2.7 Request for Continuation of Current Access Arrangements – Maidos 

Street Laneway, Ashfield 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was authorised to duly sign and execute any necessary 
alterations/amendments to the Deed of Easement and any associated documents 
required to continue to honour and/or effect the current access arrangements for the 
Maidos Street Laneway, Ashfield. 
 
 Adopted: OCM-10/11/17 
 Reviewed: OCM-12/10/18 
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2.8 Extension for the term of use of the Bassendean Seniors’ & Community 
Centre Kitchen for the Community Kitchen Pilot Program 

 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was authorised to enter into an agreement with Michael Grau for the non-
exclusive use of the facility until 30 June 2019, subject to the following conditions: 
 
a. Requests the Applicant to indemnify Council from any liability and provide a copy 

of their current insurance certificate of currency; 
 
b. Grants permission for the Applicant to use their own equipment on the premises 

subject to being certified by a qualified electrician and that the Applicant be 
instructed to comply with the requirements of the Occupation Health and Safety 
Act;  

 
c. The facility be made available to Mr Grau for one day per week, with additional 

days being made available with the approval of the CEO; 
 
d. Requests the applicant to work with Officers of the Town to deliver an activity 

and/or service at no cost for the benefit of the community in return for using the 
premises at no charge; 

 
e. Requests the Applicant to provide an evaluation report to Officers in the first 

instance by 1 March 2019; and 
 
f. Provide no less than 4 weeks notice in writing to the applicant should Council 

choose to discontinue the trial prior to 30 June 2019. The user/s of the community 
kitchen will be required to remove and make good any alterations that the user 
has made to the premises during the agreement period. 

 
 Adopted: OCM-17/07/18 
 Reviewed: OCM-12/10/18 
 
 
3. CORPORATE SERVICES 
 
3.3 Approval of Credit Cards 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.42) 

DELEGATE CHIEF EXECUTIVE OFFICER 

ON-DELEGATION DIRECTOR CORPORATE SERVICES 
MANAGER CORPORATE SERVICES 
ACCOUNTANT 
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The CEO was delegated the authority to approve the issue of Council credit cards. 
 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 
 
 
4. PLANNING SERVICES 

4.1 Advice to the Western Australian Planning Commission 

LEGISLATIVE POWER PLANNING & DEVELOPMENT ACT 2005 
& LOCAL PLANNING SCHEME NO 10 

DELEGATE CHIEF EXECUTIVE OFFICER 

ON-DELEGATION MANAGER DEVELOPMENT SERVICES 

 
The CEO was delegated the authority to give advice to the Western Australian 
Planning Commission on applications to amalgamate and subdivide land under S142 
of the Planning and Development Act 2005, provided the advice is consistent with the 
requirements of Local Planning Scheme No. 10 and WAPC Development Control 
Policy 2.2 – Residential Subdivision, subject to all applications for subdivision or 
amalgamation being presented to the Development Control Unit. 
 

 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 

Amended: OCM-05/12/18 
 
 
4.2     Delegation of Powers under Local Planning Scheme No 10 

LEGISLATIVE POWER PLANNING & DEVELOPMENT (LOCAL 
PLANNING SCHEMES) REGULATIONS 
2015 

DELEGATE CHIEF EXECUTIVE OFFICER 

ON-DELEGATION MANAGER DEVELOPMENT SERVICES 

 
The Chief Executive Officer was delegated: 
 
1. The power to determine applications under Clause 68.(2) of Schedule 2 of the 

Planning and Development (Local Planning Schemes) Regulations 2015, with 
the exception of the following classes of development: 

 
a) Where, in the opinion of the Chief Executive Officer, the proposal involves 

a major commercial or residential development, which in the opinion of the 
delegate is likely to have a significant effect on the Town or on local amenity; 
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b) Where, in the opinion of the Chief Executive Officer, the proposal 
represents a significant departure from the Local Planning Scheme, the R-
Codes or Local Planning Policies and nevertheless, the Chief Executive 
Officer, if he was to decide the matter, would grant approval; 

 
c) Where, in the opinion of the Chief Executive Officer, the proposal involves 

the modification of Restrictive Covenants where there are valid objections 
on planning grounds; and 

 
d) The proposal has been subjected to neighbour or community consultation 

and has attracted objections which, in the opinion of the Chief Executive 
Officer, should not be resolved by Officers. 
 
Note: The power to determine applications under delegated authority 
includes the power to approve unconditionally or subject to conditions, and 
the power to refuse applications. 
 

2. The authority to prepare responses to the State Administrative Tribunal for 
applications for review lodged against Council’s decisions and notices, and 
decisions issued under delegated authority, and responses be circulated to 
Councillors for information. 

 
The CEO has on-delegated these powers to the Town Planner (Manager Development 
Services), pursuant to Clause 83 of the Planning and Development (Local Planning 
Schemes) Regulations 2015, subject to all applications for development approval 
being presented to the Development Control Unit in order to provide professional 
advice and information to the Town Planner (Manager Development Services) under 
clause 68.(2) of the Planning and Development (Local Planning Schemes) 
Regulations 2015. 
 

 Adopted: OCM-11/06/08 
Amended: OCM-8/10/12 

Amended: OCM-21/10/14 
Reviewed: OCM-12/10/18 

 

4.3 Power to Make Comment on Department of Housing & Works’ Planning 
Proposals 

LEGISLATIVE POWER PLANNING & DEVELOPMENT (LOCAL 
PLANNING SCHEMES) REGULATIONS 
2015 

DELEGATE CHIEF EXECUTIVE OFFICER 

ON-DELEGATION MANAGER DEVELOPMENT SERVICES 

 
The Chief Executive Officer was delegated the power to make comments to the 
Department of Housing and Works on public housing proposals, subject to Council 
being advised of such applications upon lodgement. 
 
 Adopted: OCM1-8/08/09 
 Reviewed: OCM-12/10/18 
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4.4 Dealing with requests from owners of land to pay in lieu of setting aside 

land for open space onsite (Cash-in-lieu payments) 

LEGISLATIVE POWER PLANNING & DEVELOPMENT ACT 2005, 

SECTION 153  

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to deal with requests from landowners to pay in 
lieu of setting aside land for open space under section 153 of the Planning and 
Development Act 2005, provided that: 
 
1. It would be inappropriate, in his opinion for the open space to be provided on site; 
 
2. The request is not made in an area to be considered deficient in open space; 
 
3. The owner pays to the Town of Bassendean the value of providing the open space 

onsite; and 
 
4. All money received is to be paid into a separate cash-in-lieu fund and to be reported 

to Council through the quarterly report. 
 

Note: Cash-in-lieu funds are not to be expended without the approval of the 
Council. 

 Adopted: OCM-9/10/12 
 Reviewed: OCM-12/10/18 
 
 
4.5 Strata Titles 

LEGISLATIVE POWER STRATA TITLES ACT 1985 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to endorse “Built Strata” Form 24 and Form 26 
documentation in accordance with the Strata Titles Act 1985. 
 
 Adopted: OCM-17/10/16 
 Reviewed: OCM-12/10/18 
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5. BUILDING SERVICES 
 
5.11 Prosecution for Offences Committed under the Building Act 2011 

LEGISLATIVE POWER BUILDING ACT 2011 
SECTION 133(1) 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The Chief Executive Officer was delegated the authority to commence prosecution for 
offences committed under the Building Act 2011. 
 
 Adopted: OCM-13/02/13 
 Reviewed: OCM-12/10/18 
 
 
6. HEALTH SERVICES 
 
6.1 Functions under the Health (Miscellaneous Provisions) Act 1911 

LEGISLATIVE POWER HEALTH (MISCELLANEOUS PROVISIONS) 
ACT 1911  

DELEGATES CHIEF EXECUTIVE OFFICER, SENIOR 
ENVIRONMENTAL HEALTH OFFICER & 
ENVIRONMENTAL HEALTH OFFICER 

 
 
Pursuant to the provisions of Section 26 of the Health (Miscellaneous Provisions) Act 
1911 Council delegates to the Chief Executive Officer, the Senior Environmental 
Health Officer and the Environmental Health Officer, or the persons acting in those 
positions, as its deputies, for the purpose of discharging its functions under the 
provisions of the Health (Miscellaneous Provisions) Act 1911. 
 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 
 
 
6.3 Authorised Officers under the Caravan Parks & Camping Grounds 

Regulations 1997 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995, 
SECTION 5.42 

DELEGATE CHIEF EXECUTIVE OFFICER 

ON-DELEGATION SENIOR ENVIRONMENTAL HEALTH 
OFFICER 

 
The CEO was delegated the power to issue a written approval for a person(s) to camp 
on land for a period of longer than 3 nights but less than 3 months in any period of 12 
months. 
 Adopted: OCM-22/10/15 
 Reviewed: OCM-12/10/18 
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7. RANGER SERVICES 
 
7.2 Applications to keep more than two dogs on a property 

LEGISLATIVE POWER DOG ACT 1976 

DELEGATE CHIEF EXECUTIVE OFFICER 

 
The CEO was delegated the authority to approve or refuse applications to keep more 
than two dogs on a property in accordance with Section 26(3) of the Dog Act 1976. 
 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 
 
 
13. MAYORAL DELEGATIONS 
 
13.1 Speaking on Behalf of the Council 

DELEGATION NUMBER 13.1 

LEGISLATIVE POWER LOCAL GOVERNMENT ACT 1995 
(SECTION 5.41(f)) 

DELEGATE MAYOR 

ON-DELEGATION CHIEF EXECUTIVE OFFICER 

 
 
The CEO was delegated the authority to speak on and represent the view of the 
Council of the Town of Bassendean to the media and other third parties when the 
Mayor is not available.  Valid until 19/10/2019. 
(The letter can be found at: Executive/delegations/delegation to ceo to speak.) 

 
 Adopted: OCM-19/12/04 
 Reviewed: OCM-12/10/18 



ATTACHMENT NO. 7 
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